
CHAUTAUQUA COUNTY ETHICS BOARD (CCEB) 
MEETING AGENDA 
First Meeting of CY2023 

Wednesday, May 10, 2023 
2p.m. 

Room 331 
Gerace Office Building 

3 North Erie St. 
Mayville, NY 14757 

I. Call to order: confirm proper public notification was completed. 

II. Review and approve November 16, 2022 minutes. 

III. Review con-espondence. 

IV. Review and approve Ethics Board Procedure. 

V. Review and approve 2022 Annual Report. 

VI. Status of Annual Code of Ethics Training for County Employees and Board Members. 

VII. Status of Financial Disclosure forms. 

VIII. Next meeting: September 13 , 2023 at 2 p.m. in Room 331 of the GOB in Mayville. 

IX. Meeting adjourned. 



CHAUTAUQUA COUNTY ETHICS BOARD 
MEETING MINUTES 

DATE: November 16, 2022 
LOCATION: Room 149, Gerace Office Building, 3 North Erie Street, 

Mayville, New York 14757 

TIME: 2:07 - 3:48 p.m. 

MEMBERS PRESENT: John Hamels 
Diane Hannum 
John Marengo 
David Rowe ,t 
Stephanie Stevens 

OTHERS PRESENT: Amanda Gallagher froilf tlle County Executive's Office 
Kristen Wright from the Colinty µaw Department 
Respondetit,{ot <:;:ase No. 2022-79 > 

CALL TO ORDER & PUBLIC NOTIFICATION; 
Dave called the meetingJ 6 order at 2 :07 p.m. / ;;: 

·\r=wtr · · :,{{ ::?1t~\ \~>\ :J?\\tJw:-· 

Dave confirmed pfqp~r public ijptification ~~s completed as the notice of today ' s 
meeting was sent out l o)the loc&1.iinedia and posted on the county website on November 

_.:-~ :~:.·? ·.·. 

4, 2022. It al§o appeared in thef'ost-Joumal's "Briefly" section on November 8, 2022. 
(:/\\ }\ .J:3(. -· :t\~}- .-: :\:~~it}'{· :-.•. . "\ff 

APPiOVAL OF N!INUTES: >t 
Diane motioned to apprd've the minutes from the September 21 , 2022 meeting, which was 
seconded by John M. All in favor. 

REVIEW CORRESPONDENCE: 
John M. motioned.to enter iµt~ Executive Session to receive the advice of the Office of 
the County Attorney, which was seconded by John H. All in favor. Executive Session 
entered into at 2:09 p.in. 

Diane motioned to leave Executive Session, which was seconded by Dave. All in favor. 
Board left Executive Session at 2:27 p.m. 

Amanda Gallagher and Respondent for Case No. 2022-79 arrived at the meeting at 2:31 
p.m. 

The Board reviewed Case No. 2022-79. 
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Dave motioned to eliminate the fine for Case No. 2022-79 due to a communication error 
and the Ethics Board will change the process on the form of how individuals would like 
to receive correspondence, which was seconded by John M. All in favor. 

Respondent for Case No. 2022-79 to complete Extension Request Form, which has been 
assigned ERF-D-06. 

Kristen left the meeting at 2:50 p.m. and returned at 2:51 p.m. 

Respondent for Case No. 2022-79 left the meeting at 2:55 p.µi. 
:r:<·>·.) 

Kristen reviewed with the Board that there is an optiop t9<appoint a hearing officer to 
conduct ethics hearings and report its findings and rno9infi1~p.dations back to the Board 
for action. The Board will take this under considep1tion. ····· 

John M. reported that no mail was receiveq;~Jthe Board ' s P.O. Box. ·•· 
., . '❖'•:·~--:-:-:,;-

Other than correspondence for Case No. 2022-79,'.,Amanda reported that no mail had 
been received for the Board in car~. of the Count)f'p~ec . · .e's Office . 

.-mrrH>>:\~-- . . 

Amanda also reported back to th;;oard on the possibl~'options for its email address. The 
Board determined it would not like to use a:Pol;l,{d email a:ddrs ss for correspondence at 
this time. 

STATUS OF ANNUAL COD , ·•· , ... iRi INING •FOR COUNTY EMPLOYEES 
AND BOARD MEMBERS : /' 
Amanda provided an update on tlle 2022 Code' of Ethics Training. One employee who 
was OU\.qn le~X.y is no 1dag~r.f),nreinpJ9Y.y,e and i~JJO longer required to complete the 
training>There is only one employee lefi}who is still out on medical leave, who needs to 
comp\ete the 2022 Code of Ethics Training witbi~ 30 days of their return. Should the 
employj;l~ not return to ·w.ork in 204'.4, they will fall under the 2023 training . 

. :, :··· .. -. ·.,. :,:,·: ·:-~:: · .. 

The Board also discussed changing the Statement of Financial Disclosure form so that 
Question 1 asks filers to provide the preferred mailing address where they would like to 
receive any follow-up corres,pondence from the Ethics Board. 

John Marengo motionec:l to update the Annual Statement of Financial Disclosure Form to 
have the preferred address listed at the top of the form, which was seconded by Dave. All 
in favor. 

STATUS OF FINANCIAL DISCLOSURE FORMS AND ANNUAL FILING: 
Amanda reported that as of November 14, 2022, a total of 391 forms have been reviewed 
and approved by the Board in 2022. There are no forms awaiting review and there is 1 
pending form with an upcoming due date. 
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Amanda also reported that correspondence for Case No. 2022-81 was sent and the case is 
closed. 

DISCUSS 2023 CODE OF ETHICS TRAINING: 
Amanda reported that the amendment to the Code of Ethics is pending approval by the 
County Legislature at its meeting tonight. Once it is approved at the County level, 
Amanda will work on updating the annual training documents. Once final drafts are 
ready, she will provide Ethics Board members and Kristen with copies so they can review 
and provide any further edits prior to implementation. 

Kristen said she will also work on preparing something inwriting for Department Heads 
to receive about the Code of Ethics ' training and disc!ostir~ requirements so they are 
aware of their current responsibilities under the amended Code. 

DISCUSS 2022 ANNUAL REPORT PREPARATION: 
The Board discussed the annual report process. 

Dave and John M.'s terms expire on 1/31/23 . Dave announced that he will not be seeking 
re-appointment to the Board and John M. does seek re-appointment. 

Board members thanked Dave for his service to the Board. 

Dave said he would also work on preparing the 2022 Annual Report. 

John H. motioned to nominate John M. as Chairman of the Board effective February 1, 
2023 , which was seconded by Diane. All in favor. 

The Ethics Board also set its meeting dates for 2023. Meetings will be held at the Gerace 
Office Building in Mayville at .2 p.m. on March 8, May 10, September 13 , and November 
18. 

John M. motioned to approve John H. as Board Secretary effective February 1, 2023 , 
which was seconded by Dave. All in favor. 

NEXT MEETING: 
The next meeting of the Ethics Board is scheduled for March 8, 2023 at 2 p.m. in the 
Gerace Office Building, 3 N. Erie St. in Mayville, N.Y. Room TBD. 

MOTION TO ADJOURN: 
John H. motioned to adjourn the meeting at 3 :48 p.m. , which was seconded by Diane. All 
in favor. 

Minutes prepared by Amanda Gallagher and respectfully submitted to John Marengo. 
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Ethics Board Procedure 
EB 2021-01 

FINANCIAL DISCLOSURE STATEMENTS 
and 

ETHICS BOARD TRAINING 

This document outlines general procedures to be followed in connection with Code of Ethics financial 
disclosure statement and Code of Ethics training requirements. The Board may deviate from these procedures, 
as deemed appropriate by the Board. 

Chautauqua County Code of Ethics Requirements 
All County Officers and Employees subject to the requirements of the Chautauqua County Code of Ethics are 
required to undergo annual Ethics Board training to inform and educate them as to the requirements of the 
Code, and to timely confirm in writing completion of such training requirements. New officers and employees 
receive the training materials upon hiring/appointment. Annual training must be completed by March 31 st or 
within thirty (30) days of return from an authorized leave ( excluding vacation time). 

Annual filings of the Statement of Financial Disclosure are due by April 30th of each year, or within thirty (30) 
days of return from an authorized leave (excluding vacation time). New employees must file within thirty (30) 
.days of taking office, and new board members must file within thirty (30) days of appointment. Amended 
statements are due within thirty (30) days of any material change in information. 

Initial Notification of Disclosure Statement and Training Requirements. 
County Department of Human Resources staff issue training materials to County Officers and Employees, 
either directly to such individuals or via issuance to Department Heads for distribution to those under their 
purview. County Executive Staff or the designated Ethics Board liaison issue~ training materials to County 
board members, either directly to such individuals or via issuance to board liaisons for distribution to those 
under their purview. 

County Executive staff or the designated Ethics Board liaison send~ a notification to all County officers and 
employees, including board members, subject to the disclosure requirement, attaching the Statement form and 
including the Statement due date. This notification may be issued by mail and/or e-mail. E-mails may be sent 
using the electronic confirmation of receipt feature and/or with a "read receipt" request. 

These initial communications will include notification that penalties should be expected upon failure to timely 
comply. The Statement communications will also include tips for proper completion of the form (Attachments 
lA,lB). 

Reminder E-mail. 
Approximately five (5) to ten (10) calendar days before annual training confirmation is due, County Executive 
Staff or the designated Ethics Board liaison will issue a reminder e-mail (Attachment 2A or 2B) to those who 
supervise or oversee employees or board members whose training confirmation has not been received. For 
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employees, this reminder e-mail will also include ·a "Reminder to Timely Complete Code of Ethics Training" 
letter for Department Heads to provide to their employees who still need to complete the training. 

Approximately five (5) to ten (10) calendar days before annual statements are due, County Executive Staff or 
the designated Ethics Board liaison will issue a reminder e-mail (Attachment 2C or 2D) to those who supervise 
or oversee employees or board members whose Statements have not been received. For employees, this 
reminder e-mail will also include a "Reminder to Timely File Statement of Financial Disclosure" letter for 
Department Heads to provide to their employees who still need to complete the disclosure form. 

Request for an Extension of Time. 
When an individual requests an extension of time, the individual will be provided a form for that purpose 
(Attachment 3). The Ethics Board may grant the request, deny the request, or seek additional information prior 
to granting or denying a request. 

Training Confirmation or Statement Not Received or Postmarked by the Due Date. 
Incorrect or incomplete Statements will be rejected, and returned to the filer (Attachment 4). When County 
Executive staff or the designated Ethics Board liaison notice an error on a Statement which has not yet been 
remitted to the Board for review, they may, prior to the Statement due date/ extended due date, contact the filer 
and offer the filer the opportunity to submit a revised Statement (this will not be deemed to be an "amended" 
statement). In that event, the defective statement shall be retained by the County Executive's office until a 
replacement statement is timely received, at which point it will be discarded or returned to the filer. If a 
replacement statement is untimely received, it should be marked as an amended statement and remitted to the 
Ethics Board for review along with the original statement. 

If an employee's training confirmation or Statement (or amended/corrected Statement) is untimely received, 
County Executive staff or the designated Ethics Board liaison will issue a Chautauqua County Ethics Board 
Notice (Attachments SA, SB, SC or SD). 

If the Board does not receive a response to the Notice, or if the Ethics Board has not received confirmation of 
training / a Statement from a County employee, the Ethics Board will discuss next steps with the Department 
Head or the Department Head's appointing authority, involving the County Law Department as needed. 

If an employee or board member who is required to complete the training requirement or disclosure form has 
left county employment or the county board within 30 days of the training due date, the case will be closed with 
no further action. In addition, employees who are out on authorized leave ( excluding vacation time) and then 
retire or resign without returning to work, will have their case closed with no further action. 

Penalties for Untimely Compliance with Statement or Training Requirements. 
Penalties imposed by the Ethics Board will be consistent with the Code of Ethics. 

In general, minimum penalties will be $100 per violation for the first year of non-compliance and $300 per 
violation in the next year of non-compliance. 

The amount of the penalty will correspond with the amount of delay in complying with the law. For every ten 
(10) full County business days that a violation continues, the penalty will increase by $100. 

Each violation of the law will be treated as a separate violation. 
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Volunteer Board Members. 
Notwithstanding language in other sections of these Procedures, if the County Executive's office has not 
received a timely Statement, or has not timely received a corrected/completed Statement, from a volunteer 
County board member, or if a volunteer board member has not timely confirmed receipt of training material, the 
Ethics Board will contact the County Board liaison for input as to an appropriate means of proceeding. 

When deciding how to proceed, the Ethics Board may take into consideration, among other factors: 
• 

• 
• 
• 
• 
• 
• 

the Legislature Chairs' support for removal of board members, via legislative resolution, until such time 
as compliance has been attained; 
the date on which the training / statement documents were issued to the individual; 
efforts by the board liaison to secure compliance; 
the board liaison's recommendation; 
the individual's history of compliance, or lack thereof, with the Code of Ethics; 
the difficulty in securing and retaining volunteer board members; and 
whether the board has met since the statement was due . 

When a board member complies in an untimely manner, the Ethics Board will issue communications to the 
board member and the board member liaison (Attachment 6). 

Department Head Failure to Administer Code of Ethics Requirements. 
Department heads set the tone for those under their purview. A Department Head's violation of the law is, 
therefore, of paramount concern. A Department Head's failure to comply with Code of Ethics administrative 
requirements, as established in the law or as delegated by the County Executive, may be met with some or all of 
the following responses: 

• Request a meeting with the Department Head; 
• Recommend that the Appointing Authority take action; 
• Schedule a Hearing; 
• Send a warning Notice; 
• Impose a sanction, penalty or fine consistent with the Code of Ethics. 

Ethics Board 
Procedure No. 
EB-2021-01 

Financial 
Disclosure 
Statements 

and 

Ethics Board 
Training 

Attachments: 
1- A- Initial Notification- Employee Training 

Initial Notification - Board Member Training 
B- Initial Notification - Employee Disclosure Statement 

Initial Notification - Board Member Disclosure Statement 
2- A- Department Head e-mail: Training Confirmation Outstanding for 

Employees 
B- Department Head e-mail: Training Confirmation Outstanding for Board 

Members 
C- Department Head e-mail: Disclosure Statements Outstanding for 

Employees 
D- Department Head e-mail: Disclosure Statements Outstanding for Board 

Members 
3- Request for an Extension Form 
4- Letter Template: Corrections/Completion Required 
5- A- Notice to Employees who Failed to Timely File Statement 
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B- Notice to Employees who Failed to Timely File Statement- Form Still 
Not Completed 
C- Notice to Employees who Failed to Timely Comply with Training 
D- Notice to Employees who Failed to Timely Comply with Training -
Training Still Not Completed 

6- Notice to Board Liaisons and Board Member upon Board Member Non-
compliance 

Approval Date: Effective Date: October 1, 2021 and Amended November 17, 2021 and September 
21, 2022. 
This Policy replaces any former policy(ies) on these subjects, as of the effective 
date. 
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ATTACHMENT lA TO ETHICS BOARD PROCEDURE EB-2021-01 

This statement is to accompany County employee training materials only. 

County Officers and Employees are the public face of County government. To continue 
confidence and trust in our government, County activities must be performed in an ethical manner, 
consistent with State and County ethics laws. The enclosed training materials provide information 
about those laws. 

Ethics laws, including the legal requirement that County officers and employees undergo annual 
ethics training, are important and must be respected. County employees should expect that if they do 
not timely comply with Chautauqua County Code of Ethics training requirements, the Ethics Board 
will impose a minimum penalty of $100, with the fine increasing by $100 for every ten ( 10) business 
days between the date training compliance was due and the date training compliance is received by the 
County Department of Human Resources. 

Thank you for your timely cooperation. 

This statement is to accompany County board member training materials only. 

County board, commission and committee members play an important role in County 
government. To continue public confidence and trust in our government, all County activities, 
including board, commission and committee activities, must be performed in an ethical manner, 
consistent with State and County ethics laws. The enclosed training materials provide information 
about those laws. 

Ethics laws, including the legal requirement that officers and employees undergo annual ethics 
training, are important. Your timely confirmation of receipt of Ethics Board training materials will 
relieve County staff and Ethics Board members from having to follow up with you and your board 
liaison, foster County compliance with the law, and further ethical County operations. 

Thank you for .your timely cooperation. We invite you to contact the Chautauqua County Ethics 
Board with questions, upon taking the training or at any time throughout the year. 
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ATTACHMENT 1B TO ETHICS BOARD PROCEDURE EB-2021-01 

This statement is to be provided to County Employees subject to the 
Statement<~{ Financial Disclosure filing requirement. 

County Officers and Employees serve as representatives of the County. To continue public confidence 
and trust in County government, County activities must be performed in an ethical manner, free from conflicts 
of interest. The enclosed Statement of Financial Disclosure form is designed to identify and disclose items and 
interests which could cause, or could be perceived to cause, a conflict of interest. 

Ethics laws, including the legal requirement that certain individuals disclose financial interests, are 
important. County employees should expect that, if they do not timely file a properly completed Statement of 
Financial Disclosure, the Ethics Board will impose a minimum fine of $100, with the fine increasing by $100 
for every ten (10) business days that expire between the filing deadline and the date the Statement is received by 
the County Executive's office. 

Tips for Completion of the Form: 
✓ Please be sure to include a mailing address in response to Question 1. 
✓ Each question must be completed. If a question is not relevant, check "no" or "none." 
✓ Your name must be at the top of each page. 
✓ An original signature is required. 

Thank you for your timely cooperation. 

This statement is to be provided to Board Members subject to the 
Statement of Financial Disclosure filing requirement. 

County board, commission and committee members play an important role in County government. To 
continue public confidence and trust in County government, all County activities, including those of board, 
commission and committee members, must be performed in an ethical manner, free from conflicts of interest. 
The enclosed Statement of Financial Disclosure form is designed to identify and disclose items and interests 
which could cause, or could be perceived to cause, a conflict of interest. 

Ethics laws, including the legal requirement that certain individuals disclose financial interests, are 
important. Your timely submission of your statement will relieve County staff and Ethics Board members from 
having to follow up with you and your board liaison, foster County compliance with the law, and further ethical 
County operations. 

Tips for Completion of the Form: 
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✓ Please be sure to include a mailing address in response to Question 1. 
✓ Each question must be completed. If a question is not relevant, check "no" or "none." 
✓ Your name must be at the top of each page. 
✓ An original signature is required. 

Thank you for your timely cooperation. 

IIIIJ,j·.11· )Jllrllll· ,:Toll1~·1l,,'II!·••.,. 
f,l .,JS;il!'·· •·· ••-•~~I Ir. :s ;, .. 

, -~w.1. - , wa J d~.ilu] " 

Chairman, Chautauqua County Legislature 
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ATTACHMENT 2A TO ETHICS BOARD PROCEDURE EB-2020-01 

This e-mail is sent, using "confirmation of delivery" and ~'read" options, 5-10 days prior to 
the Training confirmation due date. It is sent to Department Heads who have employees 

under their purview who have not completed the training yet. 

Dear Department Head: 

Chautauqua County Local Law a Code of Ethics adopted 
in satisfaction ofNew York State General Municipal Law §806, requires County Officers and 
Employees to undergo annual Ethics Board training to inform and educate them as to the requirements 
of the Code. The law charges Department Heads with administering the training and ensuring each 
employee under their purview timely confirms completion of the training. 

We have been advised that the County Department of Human Resources has not yet received training 
confirmation for the following employees under your purview: 

- (#) employee(s) (please see attached list for employee names and ethics-related trainings 
awaiting their completion in the NEOGOV System). 

Please be reminded that securing training confirmation is your responsibility, and that employees' 
training confirmations are to be completed online in the NEOGOV LEARN Training System no later 
than March 31, (YEAR}. 

Attached is/are letter(s) from the Ethics Board for you to deliver to (this/these) employee(s) to remind 
them of timely complying with this training deadline. You are also required to make arrangements to 
assist your employees with setting aside time to complete this training. 

Please know that if any of your employees fail to complete the training by the March 3 pt deadline, you 
are required by law to remit documentation to the County Executive and Legislative Chair 
demonstrating the efforts you made to secure timely confirmation. Such efforts must include efforts 
made for the employee to receive training at a designated date, time and location prior to the training 
confirmation due date. 

We thank you in advance for your timely attention to this important legal requirement. 

County Executive 

Attachments (2) 
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(ON ETHICS BOARD LETTERHEAD) 
ffi'''{ml"' i i) ·. ·. : 
: , i , · , ·' . 
...,,.(J,~ 

Re: Reminder to Timely Complete Code of Ethics Training 

Dear County Employee: 

ilill~l'''l~\9"!!"11i!fil/ill.m•iif~ll\°"t it1~Jlij~ll.~'llillrl Chautauqua County Local Law __ B,~.1i.1w•~itih!~11A\L!f~aiw~1~~ a Code of Ethics adopted in 
satisfaction of New York State General Municipal Law §806, requires County Officers and Employees to 
undergo annual Ethics Board training to inform and educate them as to the requirements of the Code. 

In order to satisfy the IJJ!II Code of Ethics Training requirement, you are required to complete ethics-related 
training(s) in the NEOGOV LEARN Training System. 

We have been advised by the County Department of Human Resources, that you have not completed some or 
all of these trainings, which are due by ijlr:::::llli;[!{~I 
Please ensure your training(s) is/are timely completed in the NEOGOV LEARN Training system by this 
deadline to prevent any additional actions by the Chautauqua County Ethics Board, which may include a fine, 
attending an informal settlement conference before the Board, or attending a hearing before the Board for 
alleged violations of the Code of Ethics. 

If you are unsure of what ethics training(s) you still need to complete, please check with your Department Head, 
who has been provided a list of the training(s) you need to complete, or check your pending trainings by logging 
into your NEOGOV account. 

Should you need assistance with the NEOGOV LEARN system, please contact Training Coordinator Kathy 
Reisenweber at (716) 753-4575 or at ReisenwK@chqgov.com. 

We thank you in advance for your timely attention to this important legal requirement. 
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Employee Name: _____________ _ 

ATTACHMENT 28 TO ETHICS BOARD PROCEDURE EB-2020-01 

This e-mail is sent, using "confirmation of delivery" and "read" options, 5-10 days prior to 
the Training confirmation due date. It is sent to Department Heads who have hoard 

members under their purview who have not completed the training yet. 

Dear Department Head: 

Chautauqua County Local Law a Code of Ethics 

adopted in satisfaction of New York State General Municipal Law §806, requires County Officers and 

Employees to undergo annual Ethics Board training to inform and educate them as to the requirements 

of the Code. The law charges Department Heads with administering the training. 

We have been advised that the County Executive's Office has not yet received training confirmation 

for the following board members under your purview: 

Please be reminded that securing training confirmation is your responsibility, and that the training 

confirmation is to be received by the County Executive's Office no later than March 31, (.I}. 

Please know that if any board members fail to complete the training by the March 31 st deadline, you are 
required by law to provide a written explanation of effmis made to try to secure their timely 
acknowledgement as well as your recommendation on the retention or dismissal of such individuals. 
This explanation must be provided to the Ethics Board within 5 business days after the annual 
confirmation due date. 

We thank you in advance for your timely attention to this important legal requirement. 

County Executive 

Chairman, Chautauqua County Ethics Board 
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ATTACHMENT 2C TO ETHICS BOARD PROCEDURE KB-2021-01 

This e-mail is sent, using ~'confirmation of delivery" and "read" options, 5-10 days prior to 
the Statement due date. It is sent to Department Heads with employees under their 

purview who have not remitted their Statements. 

Dear Department Head: 

Chautauqua County Local Law a Code of Ethics adopted 
in satisfaction of New York State General Municipal Law §806, requires certain County officers and 
employees to file financial disclosure statements. The County Ethics Board has not yet received the 
most recently required statement from the following officer(s) or employee(s) under your purview: 

Please remind the named individual(s) of the filing requirement and, as needed, assist such 
individual(s) in identifying work time during which the statement can be completed. Statements must 
be received by the Ethics Board no later than ________ _ 

As a Department Head, the law charges you with the responsibility of suspending an Officer or 
Employee's ability to directly or indirectly expend County funds between the date a Statement is due, 
and the date it is actually received. Please add a reminder to your calendar to confirm with County 
Executive staff the designated Ethics Board liaison that the above named individual(s) has/have timely 
filed their statement(s), in furtherance of your compliance with the law. 

Attached is/are letter(s) from the Ethics Board for you to deliver to (this/these) employee(s) to remind 
them of timely complying with this disclosure filing deadline. You are also required to make 
arrangements to assist your employees with setting aside time to complete this disclosure form. 

If an individual named above no longer works for the County, no longer falls within the category of 
those required to file, advises you that the statement has already been filed, or is currently out on an 
authorized leave, please so advise us by replying to this e-mail at your earliest convenience. 

We thank you in advance for your timely attention to this important legal requirement. 

County Executive 

Chairman, Chautauqua County Ethics Board 

Attachment 
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(ON ETHICS BOARD LETTERHEAD) 

DATE 

Re: Reminder to Timely File Statement of Financial Disclosure 

Dear County Employee: 

Chautauqua County Local Law -------l!IIIJ;' ;' ''lll'''• \1"lllllJJl111)1fl a Code of Ethics adopted in 
satisfaction of New York State General Municipal Law §806, requires certain County officers and employees to 

file financial disclosure statements. 

According to our records, the County Ethics Board has not yet received your most recently required statement, 
which is due by 

Please ensure your form is received by the County Executive' s Office by this deadline to prevent any additional 
actions by the Chautauqua County Ethics Board, which may include a fine, attending an informal settlement 
conference before the Board, or attending a hearing before the Board for alleged violations of the Code of 

Ethics. 

We thank you in advance for your timely attention to this important legal requirement. 

ffll!f!~~i11JH 
~~,~~~j 
Chairman, Chautauqua County Ethics Board 

Employee Name: ______________ _ 
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ATTACHMENT 2D TO ETHICS BOARD PROCEDURE EB-2021-01 

This e-mail is sent, using "confirmation of delivery" and ~'read" options, 5-10 days prior to 
the Statement due date. It is sent to Department Heads with board members under their 

purview who have not remitted their Statements. 

Dear Department Head: 

Chautauqua County Local Law a Code of Ethics adopted 
in satisfaction of New York State General Municipal Law §806, requires certain County officers and 
employees to file financial disclosure statements. The County Ethics Board has not yet received the 
most recently required statement from the following board members under your purview: 

Please remind the named individual(s) of the filing requirement and, as needed, assist such 
individual(s) in identifying time during which the statement can be completed. Statements must be 
received by the Ethics Board no later than _________ _ 

As a Department Head, the law charges you with the responsibility of suspending an Officer or 
Employee's ability to directly or indirectly expend County funds between the date a Statement is due, 
and the date it is actually received. Please add a reminder to your calendar to confirm with County 
Executive staff the designated Ethics Board liaison that the above named individual(s) has/have timely 
filed their statement(s), in furtherance of your compliance with the law. 

If an individual named above no longer is a board member for the County, no longer falls within the 
category of those required to file, or advises you that the statement has already been filed, please so 
advise us by replying to this e-mail at your earliest convenience. 

We thank you in advance for your timely attention to this important legal requirement. 

County Executive 

Chairman, Chautauqua County Ethics Board 
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ATTACHMENT 3 -TO ETHICS BOARD PROCEDURE EB-2021-01 

CHAUTAUQUA COUNTY ETHICS BOARD 
REQUEST FOR AN EXTENSION OF TIME 

TO COMPLETE TRAINING AND/OR FILE A DISCLOSURE STATEMENT 

Extensions of time are generally intended for circumstances in which an individual has dn extended inability to 
perform services for the County, spanning all or the majority of the duration of the filing/training period. As 
stated in the law, "the prioritization of other County matters over the filing of the disclosure statement is not 
grounds for an extension of time to file. " 

I, ------------~ in my capacity as an employee or board/committee/commission member 
of hereby request an extension of time to 
□ file my disclosure statement; 
□ file my corrected/completed/amended disclosure statement; and/or 
□ complete my training requirement, 

for the following reason: 
□ I will be, am, or was on approved leave from County employment through ----~ 20 _, and request 

an extension oftime through the thirtieth (30th) business day after I return to County work/service. 
□ I have ceased County work/service for an indeterminate period oftime, and am requesting an extension of 

time through the thirtieth (30th) business day after I return to County work/service. 
DI am requesting an extension of time through ____________ for the following reason(s) 
(attach additional pages as needed): 

I understand that the Board's approval of this request applies only to the current filing and reporting period. 

Please use the following address to mail or e-mail me the Ethics Board's approval or denial of this request: __ _ 

Signature: _________________ Date: __________ _ 

Department Head* Approval: ______________ Date: _______ _ 
Pursuant to Local Law~ 10-22 or its successor, the Department Head shall ensure suspension of the 

requesting individual's ability to directly or indirectly expend County funds until such time as the disclosure 
statement has been filed. This includes without limitation suspension of use of County-issued credit cards and 
suspension of the ability to approve vouchers, invoices, purchase orders, and contracts and payroll. 
*Department Head's requests should be signed by their supervisor. 

Please mail or hand deliver this form with an original department head signature to: 
Chautauqua County Ethics Board * c/o Office of the County Executive 

Gerace Office Building, Room 341 * 3 N. Erie Street, Mayville, NY 14757 

For Ethics Board Use Only: ERF# ____ _ 
__ Approved OR ___ Not Approved By: ______ Date: ____ _ 

Determination communicated to requestor on: _ _____ ________ _ 
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ATTACHMENT 4 - TO ETHICS BOARD PROCEDURE EB-2021-01 

Letter: Corrections Required 

Sent on Board Letterhead. If individual has a county e-mail address, the letter will be sent by e­
mail using "delivery" and "read receipt" options and sent by regular mail. If individual does not 
have a county e-mail address, the letter will be sent by certified mail and standard mail. A 
corrected form will be required within 10 business days from the date on the letter. 

SAMPLE TEMPLATE - INCOMPLETE/INCORRECT FORM 

Re: Incomplete ~IJlltl Financial Disclosure Statement 

Dear (l'IIIJil 

Thank you for submitting your 11 LB Financial Disclosure Statement. 

Upon review of your submission, enclosed with this letter, the Ethics Board noted the following incomplete/ 
incorrect items: 

- Question 
- Question . 

Please fully complete the above section(s) of the form, checking "No" or "None" as applicable. Your 
corrected/completed Statement must be signed and dated on page 8 under "For Corrected or Amended 
Forms Only. 

The Ethics Board will accept your corrected/completed statement, without penalty, if an originally signed form 
is received by the County Executive's office, Gerace Office Building Room 341, 3 N. Erie Street, Mayville, 
NY 14757 by flil_f~ff E-mailed, faxed, scanned, or copied statements will not be accepted. 

If you have questions, please contact Amanda Gallagher_ _ __ 
EJ(ecutive's Office at (716) 753-4644 or the Ethics Board' s!2y email at 
dethicsbd@chqgov.com. 

Thank you for your cooperation, 

DR:alg 
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Enclosure 
ATTACHMENT SATO ETHICS BOARD PROCEDURE EB-2021-01 

Sent on Board Letterhead. If individual has a county e-mail address, the letter will be sent by e­
mail using "delivery" and "read receipt" options and sent by regular mail. If individual does not 
have a county e-mail address, the letter will be sent by certified mail and standard mail. This 
letter is for employees who filed their SFD, but were untimely in their compliance. A response 
will be required within 10 business days from the date on the letter. 

l~~ifllil"~flii~'f~f!II l ; 'tftlt~~~~~~~@Hl~~[~WJ~~~,__ ___________ _ 
Name 
Address 
City, State, Zip Code 

CHAUTAUQUA COUNTY ETIDCS BOARD NOTICE - RESPONSE REQUIRED 

Re: Chautauqua County Ethics Board - ______ _ 
Failure to Timely File Statement of Financial Disclosure 

Dear ______ _ 

Pursuant to Section 8 of Chautauqua County Local Law ~'ii~ ~~~~~l!!l~l the ~~~tlill!f .. ~&~~~,~~WI!~, 
Chautauqua County Code of Ethics (the Law), County employees subject to the annual financial disclosure requirement 
must file a disclosure statement within thirty days of taking office, annually no later than April 301

\ and within thirty days 
of any material change. 

According to our records you are subject to this filing requirement, and did not comply with the Law. The Ethics 
Board received your 20 __ disclosure statement or your completed/corrected disclosure statement on ______ _ 
______ .20_, which was ___ business days after the due date (including any extension granted by the 
Ethics Board due to an authorized leave of absence or otherwise). If you believe our records are in error, please 
immediately contact or the Ethics Board liaisonCouRty Executive staff, who will verify your status, at (716) 753-4644. 

Please check a box below, and ensure this completed Notice is received by __________ at: 
Chautauqua County Ethics Board 

c/o Office of the County Executive 
Gerace Office Building, Room 341, 

3 North Erie Street 
Mayville, New York 14757 

D Enclosed is a check in the amount of$ ___ payable to "Director of Finance, Chautauqua County," in resolution of 
my alleged violation of the Law known as the Chautauqua County Code of Ethics. 

D I request an informal settlement conference. I understand that I may hire an attorney to represent me, at my 
own expense. I understand that the settlement amount offered herein may not be available at the settlement conference. 

D I request a hearing. I understand that I may hire an attorney to represent me, at my own expense. I understand that if I 
am found after a hearing to be guilty of violating the Law, I am subject to any and all penalties available under the law. 
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IF THE ETIDCS BOARD DOES NOT RECEIVE YOUR RESPONSE BY THE DATE SPECIFIED ABOVE, 
YOU WILL BE SUBJECT TO ADDITIONAL ENFORCEMENT ACTION UP TO AND INCLUDING 

TERMINATION FROM EMPLOYMENT. 

Yours very truly, 

11D 
DR:alg Chairman of the Chautauqua County Ethics Board 

Cc: Department Head of the employee 
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ATTACHMENT 58 TO ETHICS BOARD PROCEDURE EB-2021-01 
Sent on Board Letterhead. If individual has a county e-mail address, the letter will be sent by e­
mail using "delivery" and "read receipt" options and sent by regular mail. If individual does not 
have a county e-mail address, the letter will be sent by ce11ified mail and standard mail. This 
letter is for employees who have not.filed their SFD and are untimely in their compliance. A 
response will be required within 10 business days from the date on the letter. 

via e-mail (as applicable): ____________ _ 
Name 
Address 
City, State, Zip Code 

CHAUTAUQUA COUNTY ETIDCS BOARD NOTICE - RESPONSE REQUIRED 

Re: Chautauqua County Ethics Board i!lffl!ll11r!lf1~\l -~n½~~i .. l,m,~ -------

Failure to Timely File Statement of Financial Disclosure 

Dear -------

S · 8 f Ch c L 1 L ~t:~, wi: =nui~B!i.ll~•r'"'1illil!U••'i!iiii!lifffliJ!i"'"l''':fcml~wJijr;[l!.1ffl«~];i-ilf~'i1 h Pursuant to ection o autauqua ounty oca aw i\l!,liU ;!1111 ouinUl.1~ :i:W!l!~ll!ii!H!dl~~£~:,J:~ 1:~11limm!?.~,i\i.i1i)it e 
Chautauqua County Code of Ethics (the Law), County employees subject to the annual financial disclosure requirement 
must file a disclosure statement within thirty days of taking office, annually no later than April 3011\ and within thirty days 
of any material change. 

According to our records you are subject to this filing requirement, and did not comply with the Law. The Ethics 

Board has not received your 20 __ disclosure statement or your completed/corrected disclosure statement, which was 
due on ______ and is now _____ business days after the due date (including any extension granted by 

the Ethics Board due to an authorized leave of absence or otherwise). If you believe our records are in error, please 

immediately contact the Ethics Board liaisonCounty Executive staff, who will verify your status, at (716) 753-4644. 

Please check a box below, and ensure this completed Notice is received by __________ at: 
Chautauqua County Ethics Board 

c/o Office of the County Executive 
Gerace Office Building, Room 341, 

3 North Erie Street 
Mayville, New York 14757 

□ Enclosed is my disclosure statement and a check in the amount of$ ___ payable to "Director of Finance, 
Chautauqua County," in resolution of my alleged violation of the Law known as the Chautauqua County Code of Ethics. 
(Please note, the amount of the penalty will correspond with the amount of delay in complying with the law. For 
every ten (10) full County business days after the initial deadline of (DATE) that a violation continues, the penalty 
will increase by $100.00). 

□ Enclosed is my disclosure statement and I request an informal settlement conference. I understand that I may hire an 
attorney to represent me, at my own expense. I understand that the settlement amount offered herein may not be available 
at the settlement conference. 
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□ Enclosed is my disclosure statement and I request a hearing. I understand that I may hire an attorney to represent me, 
at my own expense. I understand that if I am found after a hearing to be guilty of violating the Law, I am subject to any 
and all penalties available under the law. 

IF THE ETHICS BOARD DOES NOT RECEIVE YOUR RESPONSE BY THE DATE SPECIFIED ABOVE, 
YOU WILL BE SUBJECT TO ADDITIONAL ENFORCEMENT ACTION UP TO AND INCLUDING 

TERMINATION FROM EMPLOYMENT. 

Yours very truly, 

ililBI 
DR:alg Chairman of the Chautauqua County Ethics Board 

Cc: Department Head of the employee 
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ATTACHMENT SC TO ETHICS BOARD PROCEDURE EB-2021-01 
Sent on Board Letterhead. If individual has a county e-mail address, the letter will be sent by e­
mail using "delivery" and "read receipt" options and sent by regular mail. If individual does not 
have a county e-mail address, the letter will be sent by certified mail and standard mail. This 
letter is for employees who completed the training, but were untimely in their compliance. A 
response will be required within 10 business days from the date on the letter. 

via e-mail (as applicable): ____________ _ 
Name 
Address 
City, State, Zip Code 

Dear 

CHAUTAUQUA COUNTY ETIDCS BOARD NOTICE - RESPONSE REQUIRED 

Re: Chautauqua County Ethics Board _ i ______ _ 
Failure to Timely Complete Code of Ethics Training 

------

Pursuant to Section 9 of Chautauqua County DI: !I.Ill.IL, the Chautauqua County Code of Ethics (the 
Law), existing County employees must undergo Ethics Board training annually no later than March 31 st . 

According to our records you are subject to this training requirement, and did not comply with the Law. In order 
to satisfy the 20 _ Code of Ethics Training requirement, you were to complete _ ethics-related trainings. Our records 
show that you completed _ of these trainings by the March 31, 20 _ deadline and your training confirmations were all 
completed on (DATE), which was_ business days after the due date (including any extension granted by the Ethics 
Board due to an authorized leave of absence or otherwise). If you believe our records are in error, please immediately 
contact the Ethics Board IiaisonGounty Executive staff, who will verify your status, at (716) 753-4644. 

Please check a box below, and ensure this completed Notice is received by __________ at: 
Chautauqua County Ethics Board 

c/o Office of the County Executive 
Gerace Office Building, Room 341, 

3 North Erie Street 
Mayville, New York 14757 

□ Enclosed is a check in the amount of$ ___ payable to "Director of Finance, Chautauqua County," in resolution of 
my alleged violation of the Law known as the Chautauqua County Code of Ethics. 

□ I request an informal settlement conference. I understand that I may hire an attorney to represent me, at my 
own expense. I understand that the settlement amount offered herein may not be available at the settlement conference. 

□ I request a hearing. I understand that I may hire an attorney to represent me, at my own expense. I understand that if I 
am found after a hearing to be guilty of violating the Law, I am subject to any and all penalties available under the law. 

IF THE ETHICS BOARD DOES NOT RECEIVE YOUR RESPONSE BY THE DATE SPECIFIED ABOVE, 
YOU WILL BE SUBJECT TO ADDITIONAL ENFORCEMENT ACTION UP TO AND INCLUDING 

TERMINATION FROM EMPLOYMENT. 
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DR:alg 
Cc: Department Head of the employee 

Yours very truly, 

Iii"''"" r,~'1 -1~i. 

fill 
Chairman of the Chautauqua County Ethics Board 
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ATTACHMENT 5D TO ETHICS BOARD PROCEDURE EB-2021-01 
Sent on Board Letterhead. If individual has a county e-mail address, the letter will be sent by e­
mail using "delivery" and "read receipt" options and sent by regular mail. If individual does not 
have a county e-mail address, the letter will be sent by certified mail and standard mail. This 
letter is for employees who have not completed the training and are untimely in their 
compliance. A response will be required within 10 business days from the date on the letter. 

via e-mail (as applicable): ____________ _ 
Name 
Address 
City, State, Zip Code 

CHAUTAUQUA COUNTY ETHICS BOARD NOTICE - RESPONSE REQUIRED 

Re: Chautauqua County Ethics Board fllJ!ll~------­
Failure to Timely Complete Code of Ethics Training 

Dear ______ _ 

Pursuant to Section 9 of Chautauqua County l[il[tl\f~l,!L, the Chautauqua County Code of Ethics (the 
Law), existing County employees must undergo Ethics Board training annually no later than March 31 st

• 

According to our records you are subject to this training requirement, and did not comply with the Law. In order 
to satisfy the 20 _ Code of Ethics Training requirement, you were to complete_ ethics-related trainings. Our records 
show that you completed _ of these trainings by the March 31, 20 _ deadline and your training confirmations, which 
are still due, are now_ business days after the due date (including any extension granted by the Ethics Board due to an 
authorized leave of absence or otherwise). If you believe our records are in error, please immediately contact the Ethics 
Board liaisonCounty Executive staff, who will verify your status, at (716) 753-4644. 

Please check a box below, and ensure this completed Notice is received by __________ at: 
Chautauqua County Ethics Board 

c/o Office of the County Executive 
Gerace Office Building, Room 341, 

3 North Erie Street 
Mayville, New York 14757 

□ I have completed my training confirmation(s) in NEOGOV and enclosed is a check in the amount of$ __ _ 
payable to "Director of Finance, Chautauqua County," in resolution of my alleged violation of the Law known as the 
Chautauqua County Code of Ethics . (Please note, the amount of the penalty will correspond with the amount of delay 
in complying with the law. For every ten (10) full County business days after the initial deadline of (DATE) that a 
violation continues, the penalty will increase by $100.00). 

□ I have completed my training confirmation(s) in NEOGOV and I request an informal settlement conference. I 
understand that I may hire an attorney to represent me, at my own expense. I understand that the settlement amount 
offered herein may not be available at the settlement conference. 
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□ I have completed my training confirmation(s) in NEOGOV and I request a hearing. I understand that I may hire an 
attorney to represent me, at my own expense. I understand that if I am found after a hearing to be guilty of violating the 
Law, I am subject to any and all penalties available under the law. 

IF THE ETHICS BOARD DOES NOT RECEIVE YOUR RESPONSE BY THE DATE SPECIFIED ABOVE, 
YOU WILL BE SUBJECT TO ADDITIONAL ENFORCEMENT ACTION UP TO AND INCLUDING 

TERMINATION FROM EMPLOYMENT. 

Yours very truly, I-DR:alg chairman of the Chautauqua County Ethics Board 
Cc: Department Head of the employee 
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ATTACHMENT 6 TO ETHICS BOARD PROCEDURE EB-2021-01 

Ethics Board letter to liaisons to volunteer board members, for use when a volunteer board 
member failed to timely comply with training or disclosure statement requirements. The letter 

should be sent by email on Board Letterhead, using "delivery" and "read receipt" options. 

Dear County Board Liaison: 

The following board member(s) under your purview failed to timely comply with this year's 

□ Code of Ethics training requirements 
□ Statement of Financial Disclosure filing requirement. 

Name of Board: Name of Board Member: ------------- ----------

(add additional lines as needed) 

Board members make important contributions to County government. We hope that in the future, your efforts 
to ensure timely compliance by this individual / these individuals will be successful. It should be expected that 
a board member's future violation of the law may result in suspension or termination of their board 
membership. 

Thank you for your efforts toward ethical County government operations. 

Yours very truly, 

DR:alg Chairman of the Chautauqua County Ethics Board 

Ethics Board letter to volunteer board members, for use when a volunteer board member failed 
to timely comply with training or disclosure statement requirements. The letter should be sent 

on Board Letterhead, by certified mail and standard mail. 

Dear County Board Member: 

Board members make important contributions to County government. Your service on the ____ _ 
___________ board is very much appreciated. 

According to our records, you did not timely comply with this year's 

□ Code of Ethics training requirements 
□ Statement of Financial Disclosure filing requirement. 
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We respectfully request that these important requirements be timely complied with in the future. This will 
relieve County staff, the County Ethics Board, and appointing authorities from expending time following up 
with you. It will also foster County compliance with the law and further ethical County government operations. 

Thank you. 

DR:alg 

Yours very truly, 

11111111 11:m~, 
Chairman of the Chautauqua County Ethics Board 
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CHAUTAUQUA COUNTY ETHICS BOARD 

2022 ANNUAL REPORT 

Executive Summary 

The 2022 Annual Report of the Chautauqua County Ethics B 
required by the Chautauqua County Code of Ethics to rec 
Board during the 2022 calendar year, and to recomme . • 
of Ethics. The report also covers board membershi 
schedule, training recommendations, and releva 

During 2022 the CCEB met a total of four ti 
agendas and minutes from each of these meetin 
summary of all of the actions taken b .. the CCEB 

Please submit all questions regardin 
the County Executive's Office at 716~ 
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Section 1. Introduction 

The Chautauqua County Code of Ethics (the Code) requires the formation of the Chautauqua 
County Ethics Board (CCEB) in order to maintain minimum standards of ethical conduct for 
County officers and employees, and to ensure that County government is free from improper 
influence as outlined in the Code. Section 13.4.g. requires that the Ethics Board prepare an 
Annual Report and make recommendations regarding changes or improvements to the Code. 
This document fulfills these requirements. 

Section 2. 2022 Ethics Board Members and Term 

Member 

Stephanie Stevens 

John Hamels 

Diane Hannum 

John Marengo 

David Rowe 

Sectio 
staggere 
Marengo 
Attachment · 

3/23/2022 

23 (seeks re-appointment) 

0 3 ( did not seek re­
appointment) 

quires t · mbers of the CCEB serve three-year 
tevens was appointed on 3/23/22. In addition, John 

2 for a new term that will expire on 1/31/26. (See 
ppointments ). 
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Section 3. 2022 Activities 
a. Meetings (Agendas and Minutes). Board meetings are held in the Gerace Office 

Building, Mayville, NY. 
-Meeting #1, Wednesday, March 16, 2022 

Agenda and minutes Attachment B 
-Meeting #2, Wednesday, May 18, 2022 

Agenda and minutes Attachment C 
-Meeting #3, Wednesday, September 21, 2022 

Agenda and minutes Attachment D 
-Meeting #4, Wednesday, November 16, 2022 

Agenda and minutes Attachment E 

b. Summary of Actions Taken D 

- In January 202 
program, NEO 
includi 
ad . 
t 

a new g software 
y emplo rainings 
hies trainings were also 
· tribute the training to 

g the C welcomed the outgoing North 
CLSD) Director, who discussed the 
ical conduct concerning the upcoming 
rector who has an existing family member 

EB also received a request for an advisory 
tential conflict of interest concerning a municipal 
-.. . Chautauqua County. 

omed the addition of new member Stephanie Stevens who 
March 23, 2022 (Attachment A). 

y 18, 2022 meeting the CCEB was updated on the required 
ethics tra mg progressin NEOGOV LEARN. Due to the new software, the 
county experienced a much higher rate of late or missed deadlines for training. 
The Chautauqua County Executive and Chautauqua County Attorney 
appeared before the CCEB and requested that the board show leniency and for 
the board to consider granting a grace period before initiating enforcement 
activities as employees worked through the new software. A 30-day grace 
period was voted on and unanimously passed. 
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- The CCEB requested that the Chautauqua County Executive meet with 
department heads that had employees that did not timely complete the 
required training and reiterate to them the importance that department heads 
play in compliance. The CCEB also requested that all county department 
heads be given the necessary access to the NEOGOV training system so they 
can check/verify their employees' training status. 

- The revised Ethics Board Procedure EB-2021-01 was adopted and effective 
November 16, 2022 (Attachment K). 

- During the November 16, 2022 meeting, 
were conducted as the current Chai 

nominations and elections 
t seek reappointment. John M. 
lected Board Secretary, both was elected Board Chairman and J 

effective February 1, 2023. 

- The CCEB reviewed and a· 
Statements for 2022. (2) 20 
2023. 

- There were a totdr 
o Of the 82 c 

ture. 

:t ial Disclosure 
ed during January 

ted to late training confirmations 
· sclosure forms. 

had a grace period granted 
ed as uncashed or 

eet with the County Executive 
Ethics Board, 3 were no longer employees 
not pursued, and 1 case involved two 

jch was already addressed by another case 
.-:❖~ 

Ireviewed by the Board and no violations 
, e concern will be brought to the County 

· sclosure form filing-related cases, 5 were granted a 
•. iling e nsion, 1 was ultimately determined to be timely 

ceived, and 1 was sent a letter requesting timely compliance 
the future. 

total of 28 Extension Request forms reviewed by the Ethics 

o Of the 28 extension request forms, 22 forms were for the training 
requirement (all requests were approved/granted) and 6 forms were for 
the disclosure requirement (all requests were approved/granted). 
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Section 4. 2023 Meeting Schedule 

The Chautauqua County Code of Ethics requires that the Ethics Board meet four times per year. 
The CCEB has scheduled the following meeting dates to be held in the Gerace County Office 
Building, Mayville for calendar year 2023: 

March 8th at 2 p.m. 

May 10th at 2 p.m. 

September 13th at 2 p.m. 

November 18th at 2 p.m. 

Section 5. Conclusion 

2022 was another successful year 
with county government to 
LEARN software fi 
CCEB throughout 
acknowledge Res 
this board. Ms. G 
efficiently without her e 
valuable 
Finally 
throug 

7 

ard. The Board worked 
tation of the NEOGOV 

11 of the activities of the 
· s ec y myself, would like to 

hard work and dedication to 
CEB and the board would not function as 
like to recognize all of the hard work, 

nt County Attorney Kristen Wright. 
members for their time and dedication 



Appendix A: Resolutions Confirming Appointments 

RES. NO. 77-22 
Confirm Appointment - Chautauqua County Ethics Board 

By Administrative Services Committee: 
At the Request of County Executive Paul M. Wendel, Jr.: 

WHEREAS, County Executive Paul M. Wendel, Jr. has submitted the following 
appointment for action by the Chautauqua County Legislature; ther be it 

RESOLVED, That the Chautauqua County Legisl s hereby confirm the following 
appointment to the Chautauqua County Ethics Board. 

Stephanie Stevens 
271 Berry Road 
Fredonia, NY 14063 
Term Expires: 1/31/25 
(New Appointment) 

Signed: Vanstrom, Parker, Davis, Mui 

By Ad 
At the{ 

John Marengo 
156 Whitehill Ave. 
Jamestown, NY 14701 
Term Expires: 1/31/26 
(Re-Appointment) 

M. Wendel, Jr. has submitted the following 
a County Legislature; therefore be it 

tauqua County Legislature does hereby confirm the 
autauqua County Planning Board. 

Signed: Scudder, Parker, Vanstrom, Davis 

Unanimously Adopted-December 21, 2022 
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Appendix B: March 16, 2022 Agenda and Minutes 

CHAUTAUQUA COUNTY ETHICS BOARD (CCEB) 
MEETING AGENDA 
First Meeting of CY2022 

Wednesday, March 16, 2022 
3 p.m. 

Rooms 331 & 333 
Gerace Office Bui ·. 

3 North Eri 

I. Call to order: confirm proper public notific 

II. Review and approve Novemb~ 

IV. 

V. 

VI. 

VII. 

VIII. 

IX. 
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and Board Members. 



CHAUTAUQUA COUNTY ETHICS BOARD 
MEETING MINUTES 

DATE: March 16, 2022 
LOCATION: Rooms 331 & 333, Gerace Office Building, 3 North Erie Street, 

Mayville, New York 14757 

TIME: 3:02 - 4:35 p.m. 

MEMBERS PRESENT: John Hamels 
Diane Hannum 
John Marengo 
David Rowe 

OTHERS PRESENT: Mark Perry 
Sharon Smea 
Stephanie St 
Amanda Galla · 

CAL 

otifi~~ ·. ,n was completed as the notice of today's meeting 

agenda and materia: 
that the meeting appea 

APPROVAL OF MINUTE 

, posted on the county website on March 8, 2022. The meeting 
n the county website on March 8, 2022. She also confirmed 
st-Journal's "Briefly" section on March 9, 2022. 

John H. motioned to approve the minutes from the November 17, 2021 meeting, which was 
seconded by Diane. All in favor. 

PRIVILEGE OF THE FLOOR: 
Mark Perry and Sharon Smead from the Village of Mayville Planning Board spoke to the Board 
about an intermunicipal agreement between the Village of Mayville and the Town of Chautauqua 
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concerning Code Enforcement Officer services. They sought the board's guidance on if this was 
ethical. 

John M. arrived at the meeting at 3: 11 p.m. 

Perry and Smead were given a "Chautauqua County Ethics Board- Request for an Advisory 
Opinion for An Officer or Employee of a Municipality Located within Chautauqua County" 
form should they wish to receive an opinion on NYS General Municipal Law Article 18 or the 
municipality's code of ethics. Kristen also indicated that they could have the town and village 
attorneys reach out to her concerning this matter. 

Perry and Smead left the meeting at 3: 17 p.m. 

REVIEW CORRESPONDENCE: 
John M. reported that the Ethics Board did no.. · 
P.O. Box. 

MEMBERSHIP UPDATES AND V .. 
Amanda introduced Stephanie Stev 
Kay Szwejbka on the Board and her · 
March 23 for its review and approval. 

Dave requested that th 
meeting when it wil\ ' 

to it in the Board's 

ARY: 
ing Mary 

nty Leg1s ature on 

The Board revi 
complete an Exten 
within 10 days oftod 

2022-01 and the matter will be settled by having Respondent 
and update the previously submitted disclosure form 

(by March 26, 2022). 

This has been assigned E 

Respondent and Respondent's Department Head left the meeting at 3:38 p.m. 

Scott Cummings arrived at the meeting at 3:58 p.m. 

Cummings discussed actions taken by his Department and the NCLSD Board to ensure ethical 
conduct concerning the upcoming appointment of the new NCLSD Director and a family 
member that works with the department. 
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Cummings left the meeting at 4:09 p.m. 

STATUS OF ANNUAL CODE OF ETHICS TRAINING FOR COUNTY EMPLOYEES AND 
BOARD MEMBERS: 
Amanda provided an update on the 2021 Code of Ethics Training. 

John M. motioned to give an employee who still needs to complete the 2021 Code of Ethics 
Training an extension through 3/31/22. The employee will need to complete the 2021 Code of 
Ethics Training and Extension Request Form, as well as the current 2022 Code of Ethics training 
by the 3/31/22 deadline, seconded by Dave. All in favor. 

This has been assigned ERF-T-03. 

Amanda provided an update on the 2022 Code of 
materials were assigned to employees in the NE 
training was also administered to department · 
members. Reminder emails will go out to dep 
employees or board members under their purvie 
they can ensure they meet the annua ... ~ining dead 

John H. motioned to approve the ext 
in favor. 

Dave motioned to appr 
favor. 

January, the annual training 
system. In January, the 

to their board 
· fy them of any 

aining yet so 

onded by John M. All in 

ND ANNUAL FILING 
\ .,, were received for Case No. 2021-03A, 
021-14. All three cases were closed at the 

d approved 370 disclosure forms with a 2021 

Amanda also reporte ...... or the 2022 filing have also been coming in for the Board's 
review. The annual filin · 'for the 2022 Statements of Financial Disclosure will go out by 
the end of the month and ai . 6rms are due by 4/30/2022. 

The Board reviewed and approved one form during the meeting. 

The Board reviewed Case No. 2022-02. 

John H. motioned to approve a one-day extension for Respondent once an Extension Request 
Form is received. 
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This has been assigned ERF-D-02. 

NEXT MEETING: 
The Board set its meeting dates for 2022. They will be held on May 18, September 21, and 
November 16. All meetings will be held at 3 p.m. in the Gerace Office Building in Mayville. 

MEETING ADJOURNED: 
Dave motioned to adjourn the meeting at 4:35 p.m., which was seconded by John H. 

Minutes prepared by Amanda Gallagher and respectfully 
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Appendix C: May 18, 2022 Agenda and Minutes 

CHAUTAUQUA COUNTY ETHICS BOARD (CCEB) 
MEETING AGENDA 

Second Meeting of CY2022 
Wednesday, May 18, 2022 

3p.m. 
Rooms 331 & 333 

Gerace Office Buildin 
3 North Erie St 

I. Call to order: confirm proper public notif .. · 

Ill. Membership updates and voti 

IV. 

V. 

VI. 

VII. 

VIII. 

IX. 

X. 

:~ p.m. in Rooms 331 & 333 of the Gerace Office Building, 
%!:;;V 
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CHAUTAUQUA COUNTY ETHICS BOARD 
MEETING MINUTES 

DATE: May 18, 2022 
LOCATION: Rooms 331 & 333, Gerace Office Building, 3 North Erie Street, 

Mayville, New York 14757 

TIME: 3:00 - 4:48 p.m. 

MEMBERS PRESENT: JohnHamels 
Diane Hannum 
John Marengo 
David Rowe 

OTHERS PRESENT: Steve Abdell8: 

was sent out to the · 
confirmed that the me · 

' ·. 

APPROVAL OF MINUTE 

's Office 
free 

fHealth and Human 

ment 

; otification was completed as the notice of today's meeting 
posted on the county website on May 4, 2022. She also 

.. ed in the Post-Journal's "Briefly" section on May 13, 2022. 

John H. motioned to approve the minutes from the March 16, 2022 meeting, which was seconded 
by Diane. All in favor. 

STATUS OF ANNUAL CODE OF ETHICS TRAINING FOR COUNTY EMPLOYEES AND 
BOARD MEMBERS: 
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Amanda provided an update on the 2022 Code of Ethics Training. The annual training was 
required to be completed by March 31, 2022 for all county employees and county board 
members. County board members are required to sign off that they received the Code of Ethics 
Training Materials and county employees are required to complete the trainings in the NEOGOV 
LEARN Training System. Employees had 2 or 3 ethics-related trainings to complete in system in 
order to satisfy their training requirement. Training reminder emails were sent out on 3/21/22 to 
20 department Heads for a total of 511 county employees who still needed to complete the 
training and to 7 department heads for a total of 70 board members who still needed to complete 
the training. 

Amanda reported that all county board members successful 
3/31/22 deadline. There were 89 employees who did not · 
includes 66 people without a known exception and 23. 
were 1,348 county employees who were issued thettiir 
training on time and 7% did not. In addition, no . . 't 'tho was late 

leted the training by the 
mplete the training, which 
known exceptions. There 
··. ut 93% completed the 

ear was late last year 
with meeting their training requirement. 

Amanda also reported that Failure imel 
individuals so they could decide i 
Conference, or request a hearing 
Case Numbers 2022-03 through 2 
assigned to them by the deadline 

Exec 

who were late in c 

, · attend an In Settlement 
eir cases. These re assigned 

40 did not do any of the trainings 
assigned to them. 

~~-. 

· from the county attorney, 

seconded by Dave. All in favor. 

d to show some leniency this year as all of the employees 
ining had no issues with satisfying their training requirement 
Board take into consideration that this was the first time in the past. They also · 

employees had to use th 
requirement. The Board co 

OV LEARN Training platform to complete their Ethics Training 
also consider giving these employees a grace period. 

John H. motioned to give a 30-day grace period where the Ethics Board would not pursue a case 
and anyone who selected to pay the fine will be reimbursed or have their check returned to them, 
which was seconded by John M. All in favor. 

Schuyler also made an administrative suggestion to the Board to have any of its emailed 
correspondence come from a general Ethics Board email address. 
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Steve, Chris and PJ left the meeting at 3:37 p.m. 

Gould left the meeting at 3:38 p.m. 

REVIEW COORESPONDENCE: 
The Board reviewed documentation concerning Opinion #2022-01. 

John M. motioned to recommend that what the Ethics Board can look at there is no conflict and 
the Board will send a response to the appropriate party, which was seconded by John H. All in 
favor. 

Smead left the meeting at 3:59 p.m. 

MEMBERSHIP UPDATES: 
Stephanie was successfully appointed to the Eth· ·· 

RETURNTOSTATUSOFANNUALCOD 
Case files 2022-69 through 2022-76 were assign 
who did not timely complete the ethi trainings. 

John H. motioned to have County Ex 
employees that did not timely complet 
favor. 

The Ethics Board al . ·· 
• an Ethics Bo 

through, 
• th 

department heads who had 
was seconded by Diane. All in 

ailed correspondence 

ment Heads access to the NEOGOV 
e when their employees have complied 

• he training deadline department heads will be given 
d to give to any of their employees who have not 

The Board also rev1 
14 were all approved 

RETURN TO REVIEW C 

Request Forms for the Training. ERF-T-03 through ERF-T-

John M. reported that no mail was received in the Board's P.O. Box. 

Amanda reported that other than responses to the Failure to Timely Complete Training letters, 
the Board did receive two assessor disclosure statements, which were returned to the individuals 
as the Ethics Board is not the appropriate entity to submit those documents to as they should be 
filed with the municipality's ethics board or with the County Clerk's Office. She also received 
the training letter from the Human Resources Department about the annual ethics training. 

17 



STATUS OF FINANCIAL DISCLOSURE FORMS AND ANNUAL FILING: 
Amanda reported that Statements of Financial Disclosure for everyone that was required to file 
by the annual filing deadline of April 30, 2022 were all received on time and we had 100% 
compliance. So far for 2022, a total of 263 forms have been received and approved by the Board. 
There are forms still pending review, but so far there are 23 forms that were found to be 
incomplete and those individuals will be notified soon to correct their forms. 

Amanda also reported that Extension Request Form# EFR-D-01 was received and approved on 
4/22/22. 

Extension Request Form# ERF-D-02 was reviewed by the 
requested a letter be sent to the individual to ensure time 
deadlines. 

REVIEW AND APPROVE 2021 ANNUAL RE 
John H. motioned to approve the 2021 Annu 
favor with Stephanie abstaining from voting a 

VOTE FOR BOARD CHAIR AND 
John H. motioned to have Dave Ro 
Secretary, which was seconded by St 

NEXT MEETING: 
The next meeting oft 
331 & 333 of the G 

t approved the extension, but 
· ance with future ethics 

·· .. , d by Diane. All in 
·n 2021. 

serve as 

022 at 3 p.m. in Rooms 
e,N.Y. 

.· hich was seconded by Diane. All in favor. 

d respectfully submitted to John Marengo. 
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Appendix D: September 21, 2022 Agenda and Minutes 

CHAUTAUQUA COUNTY ETHICS BOARD (CCEB) 
MEETING AGENDA 
Third Meeting of CY2022 

Wednesday, September 21, 2022 
3p.m. 

Rooms 331 & 333 
Gerace Office Buildin 

3 North Erie St 
Mayville, NY 

I. Call to order: confirm proper public notif 

Ill. Review correspondence . 

IV. 

V. 

VI. 

VII. 

VIII. 

IX. 

X. 

Disclosure Form, Ethics Board Procedure, 
n of Financial Disclosure. 

p.m. in Room 149 of the Gerace Office Building, 3 N. Erie 
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CHAUTAUQUA COUNTY ETHICS BOARD 
MEETING MINUTES 

DATE: September 21, 2022 
LOCATION: Rooms 331 & 333, Gerace Office Building, 3 North Erie Street, 

Mayville, New York 14757 

TIME: 3:05 - 6:14 p.m. 

MEMBERS PRESENT: 

MEMBER ABSENT: 

John Hamels 
Diane Hannum 
John Marengo 
David Rowe 

Stephanie Steve 

OTHERS PRESENT: Amanda Gal 

John M. called the 

Amanda 
was se 

mpleted as the notice of today's meeting 
·. ty website on September 9, 2022. 

John M. reported tR ... 
from correspondence t 

e Ethics Board was received at the Board's P.O. Box, aside 
ived and assigned Case No. 2022-82. 

The Board reviewed Case No. 2022-82. 

John H. motioned that we reassign the Department Head portion of Case No. 2022-82 to Case 
No. 2022-71, which has already been addressed by the Board, which was seconded by John M. 
All in favor. 

Dave left the meeting at 3 :21 p.m. 
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John M. motioned to enter into executive session at 3 :22 p.m. to seek legal advice from the office 
of the county attorney, which was seconded by John H. All in favor. 

John M. motioned to leave executive session at 3 :28 p.m., which was seconded by John H. All in 
favor. 

John M. motioned that the Board reviewed the anonymous complaint and found that the part of 
Case No. 2022-82 that does not refer back to 2022-71 was reviewed and no violations were 
found, however this portion of the concern should be referred to the County Legislature, which 
was seconded by John H. All in favor. 

Amanda left the meeting at 3 :41 p.m. 

Amanda and Dave returned to the meeting at 3:42 

Amanda reported that an Ethics Board email 
related correspondence. The Board further dis 
used the Board's email address to report an ethic 
Executive's Office. With a County E . cutive empl 

way to send board-
" ld arise if someone 

County 
unt, there 

could be a potential conflict if a rep .. de to the o er. da will follow-
up with the County IT Department on, 

·-:~ 

STATUS OF ANNU 
BOARD MEMBER 
Amanda provided 
from leave and have co 
completed ···· · · g in t 
employ 
trainin 
due wit 

Amanda also re 
met with the eig 
training to reiterate t 

TY EMPLOYEES AND 

ics Trai~i g. Six employees have returned 
sion request form, two new employees 

· n request forms have now been received, 2 
, ••· ing and no longer need to complete the 

heir training and extension request form is 

Request Form Nos. ERF-T-15 through ERF T-22. 

per the Ethics Board's request, County Executive PJ Wendel 
s who had employees that did not timely complete the 

portant role department heads play in ethics compliance. 

John H. motioned to close the Department Head case files, Case Nos. 2022-69 through 2022-76, 
which was seconded by Diane. All in favor. 

Amanda also reported, per the Board's previous request, the Human Resources Department is 
working on giving Department Heads the access they need in the NEOGOV training system so 
they can check on their employees' training statuses. This will be completed soon and will be in 
place for when the annual ethics training is issued next year. 
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STATUS OF FINANCIAL DISCLOSURE FORMS AND ANNUAL FILING: 
Amanda reported that as of September 19, 2022, a total of 3 70 forms have been reviewed and 
approved by the Board in 2022. There are also 12 forms that are still pending review and 3 forms 
with upcoming due dates. 

Four of the disclosure statements that were returned for correction were not received by the 
corrected form deadline and were assigned Case Nos. 2022-78, 2022-79, 2022-80 (ERF-D-04), 
and 2022-81. 

The Board reviewed these cases. Case Nos. 2022-78 and 2022- · were closed. The Board will 
have additional correspondence sent to the respondents for '"o. 2022-79 and 2022-81. 

Amanda left the meeting at 4:48 p.m. 

Amanda returned to the meeting at 4:50 p.m. 

The Board reviewed and approved Extension 
ERF-D-04, and ERF-D-05. 

Amanda also reminded Board mem 
her so she can compile the final list t 

LEGAL REPORT 
Per the Board's 
discuss 

John 

filers' ess interests to 
nt. 

vements to the Code of Ethics, Kristen 
oard's review and consideration. 

REVIEW PROPO ·· 
ETHICS BOARD PR . 
STATEMENT OF FIN 

TO STATEMENT OF FINANCIAL DISCLOSURE FORM 
~ND LIST OF TITLES RE UIRED TO FILE A 

. DISCLOSURE: 
Amanda reviewed with the ard potential changes to the Statement of Financial Disclosure 
Form. This included formatting the form so it is down to 6 pages instead of 8 pages, providing 
clarification about past employment listing requirements in Questions 4a and 4c of the form, and 
clarifying that Question 5 of the form should also list an individual's position on advisory 
boards. This revised disclosure form will be submitted along with potential Code of Ethics 
changes to the County Legislature. 

Amanda reviewed the "List of Titles Required to File a Statement of Financial Disclosure" 
document with the Ethics Board. The new titles of Deputy Director of Community Mental 
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Hygiene Services, Director of Emergency Services and Workplace Safety, and Director of 
Environmental Health were recently created by Local Law and these titles should be added to the 
list. 

John H. motioned to approve these title updates to the "List of Titles Required to File a 
Statement of Financial Disclosure" document, which was seconded by Dave. All in favor. 

Amanda reviewed the "Ethics Board Procedure" document with the Board. Major proposed 
changes included: 

• Clarifying the annual training can be completed wit 
someone is out on authorized leave(excluding v 

clays of return to work if 
e); 

• When reminder emails are sent to Departm 
to Timely File or Complete Training lett 
employees. 

• Adding a paragraph that if an employee o 
training requirement or discl • . e form has 
within 30 days of the trainin 
addition, employees who are 
retire or resign without retumin 
action. 

John M. motion to a 
21, 2022, which was 

complete the 
ounty board 

with n er action. In 
g vacation time) and then 
closed with no further 

ovember 16, 2022 at 3 p.m. in Room 
ayville, N. Y. 

6:14 p.m., which was seconded by Diane. All in 
favor. 

llagher and respectfully submitted to John Marengo. 
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Appendix E: November 16, 2022 Agenda and Minutes 

CHAUTAUQUA COUNTY ETHICS BOARD (CCEB) 
MEETING AGENDA 

Fourth Meeting of CY2022 
Wednesday, November 16, 2022 

2p.m. 
Room 149 

Gerace Office Buildi 
3 North Erie St 

Mayville, NY 

I. Call to order: confirm proper public notif 

Ill. Review correspondence. 

IV. 

V. 

VI. 

VII. 

VIII. 

IX. 

s;\i\pire on 1/31/23. 
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CHAUTAUQUA COUNTY ETHICS BOARD 
MEETING MINUTES 

DATE: November 16, 2022 
LOCATION: Room 149, Gerace Office Building, 3 North Erie Street, 

Mayville, New York 14757 

TIME: 2:07 - 3:48 p.m. 

MEMBERS PRESENT: JohnHamels 
Diane Hannum 
John Marengo 
David Rowe 
Stephanie Stev 

OTHERS PRESENT: Amanda G 
Kristen W 
Responde 

Dave confirmed prop 
sent out to the local me · 

tice of today's meeting was 
site on November 4, 2022. It also 
mber 8, 2022. 

cutive Session to receive the advice of the Office of the 
County Attorney, whi 
2:09 p.m. 

ded by John H. All in favor. Executive Session entered into at 

Diane motioned to leave Executive Session, which was seconded by Dave. All in favor. Board 
left Executive Session at 2:27 p.m. 

Amanda Gallagher and Respondent for Case No. 2022-79 arrived at the meeting at 2:31 p.m. 

The Board reviewed Case No. 2022-79. 
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Dave motioned to eliminate the fine for Case No. 2022-79 due to a communication error and the 
Ethics Board will change the process on the form of how individuals would like to receive 
correspondence, which was seconded by John M. All in favor. 

Respondent for Case No. 2022-79 to complete Extension Request Form, which has been 
assigned ERF-D-06. 

Kristen left the meeting at 2:50 p.m. and returned at 2:51 p.m. 

Respondent for Case No. 2022-79 left the meeting at 2:55 p.m. · 

Kristen reviewed with the Board that there is an option t 
ethics hearings and report its findings and recommen 

a hearing officer to conduct 
to the Board for action. The 

Board will take this under consideration. 

John M. reported that no mail was received a . 

Other than correspondence for Case N 2 
received for the Board in care oft 

Amanda also reported back to the Bo 
determined it would not like to use a b 

STATUS OF A 
BOARDMEMB 
Amanda provide 
on leave is 
only o 
ofEth 
2022, -

TY EMPLOYEES AND 

ics Traim g. One employee who was out 
quired to complete the training. There is 
ve, who needs to complete the 2022 Code 

.,, d the employee not return to work in 

ement of Financial Disclosure form so that Question 
1 asks filers t 
follow-up corre 

John Marengo motiori 
the preferred address list 

d mai address where they would like to receive any 
Ethics Board. 

the Annual Statement of Financial Disclosure Form to have 
·· top of the form, which was seconded by Dave. All in favor. 

STATUS OF FINANCIAL DISCLOSURE FORMS AND ANNUAL FILING: 
Amanda reported that as of November 14, 2022, a total of 391 forms have been reviewed and 
approved by the Board in 2022. There are no forms awaiting review and there is 1 pending form 
with an upcoming due date. 

Amanda also reported that correspondence for Case No. 2022-81 was sent and the case is closed. 
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DISCUSS 2023 CODE OF ETHICS TRAINING: 
Amanda reported that the amendment to the Code of Ethics is pending approval by the County 
Legislature at its meeting tonight. Once it is approved at the County level, Amanda will work on 
updating the annual training documents. Once final drafts are ready, she will provide Ethics 
Board members and Kristen with copies so they can review and provide any further edits prior to 
implementation. 

Kristen said she will also work on preparing something in writing for Department Heads to 
receive about the Code of Ethics' training and disclosure requirements so they are aware of their 
current responsibilities under the amended Code. 

DISCUSS 2022 ANNUAL REPORT PREPARATION: 
The Board discussed the annual report process. 

Dave and John M.' s terms expire on 1/31/23. D 
appointment to the Board and John M. does s 

Board members thanked Dave for his service to 

Dave said he would also work on p 

John H. motioned to nominate J 
which was seconded 

The Ethics Board al 
Building in Mayville 3, and November 18, 

ary effective February 1, 2023, which was 

The nextmee 
Office Building;< 

' ard is s ·· · duled for March 8, 2023 at 2 p.m. in the Gerace 
yville, N.Y. Room TBD. 

John H. motioned to adj · meeting at 3 :48 p.m., which was seconded by Diane. All in 
favor. · 

Minutes prepared by Amanda Gallagher and respectfully submitted to John Marengo. 
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Appendix F: Ethics Board Procedures EB 2021-01 Financial Disclosure Statements 
and Ethics Code Training. 

Ethics Board Procedure 
EB 2021-01 

FINANCIAL DISCLOSURE STATEMENTS 
and 

ETHICS BOARD TRA 

This document outlines general procedures to be fol o 
financial disclosure statement and Code of Ethic . 
from these procedures, as deemed appropriate . ··· 

All County Officers and Employees 
of Ethics are required to undergo a 
the requirements of the Code, and to t 
requirements. New officers and emplo 
hiring/appointment. A 
of return from an aut 

tion with Code of Ethics 
. The Board may deviate 

County Code 
rm and te them as to 
tion of such training 
·als upon 

r within thirty (30) days 

Annual filings oft 
within thi 
emplo 
withi 
anym. 

re are due by April 30th of each year, or 
ave (excluding vacation time). New 
ffice, and new board members must file 
ments are due within thirty (30) days of 

Statem nt and Trainin Re uirements. 
County Departm · urces staff issue training materials to County Officers and 
Employees, either ndividuals or via issuance to Department Heads for 
distribution to those un . .. rview. County Executive Staff issue training materials to 
County board members, e , irectly to such individuals or via issuance to board liaisons for 
distribution to those under their purview. 

County Executive staff send a notification to all County officers and employees, including board 
members, subject to the disclosure requirement, attaching the Statement form and including the 
Statement due date. This notification may be issued by mail and/or e-mail. E-mails may be sent 
using the electronic confirmation of receipt feature and/or with a "read receipt" request. 
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These initial communications will include notification that penalties should be expected upon 
failure to timely comply. The Statement communications will also include tips for proper 
completion of the form (Attachments lA,lB). 

Reminder E-mail. 
Approximately five (5) to ten (10) calendar days before annual training confirmation is due, 
County Executive Staff will issue a reminder e-mail (Attachment 2A or 2B) to those who 
supervise or oversee employees or board members whose training confirmation has not been 
received. For employees, this reminder e-mail will also includ "Reminder to Timely Complete 
Code of Ethics Training" letter for Department Heads to pr their employees who still 
need to complete the training. 

Approximately five (5) to ten (10) calendar days be • 
Executive Staff will issue a reminder e-mail (A 
oversee employees or board members whose 

ents are due, County 
hose who supervise or 

eived. For employees, 
of Financial this reminder e-mail will also include a "Rem1 . 

Disclosure" letter for Department Heads to provr · 
the disclosure form. 

Request for an Extension of Time. 
When an individual reques 
purpose (Attachment 
additional informati 

be an "ame 
County Exec 
be discarded o 

original statement. 

· ·. 1 be provided a form for that 
y the request, or seek 

· . or Postmarked b the Due Date. 
·•· d returned to the filer (Attachment 4). 

error o tatement which has not yet been remitted to 
the Statement due date / extended due date, contact the 

· bmit a revised Statement (this will not be deemed to 
at eve he defective statement shall be retained by the 
placement statement is timely received, at which point it will 
. If a replacement statement is untimely received, it should be 
d remitted to the Ethics Board for review along with the 

If an employee's training confirmation or Statement ( or amended/corrected Statement) is 
untimely received, County Executive staff will issue a Chautauqua County Ethics Board Notice 
(Attachments SA, SB, SC or SD). 

If the Board does not receive a response to the Notice, or if the Ethics Board has not received 
confirmation of training / a Statement from a County employee, the Ethics Board will discuss 
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next steps with the Department Head or the Department Head's appointing authority, involving 
the County Law Department as needed. 

If an employee or board member who is required to complete the training requirement or 
disclosure form has left county employment or the county board within 30 days of the training 
due date, the case will be closed with no further action. In addition, employees who are out on 
authorized leave ( excluding vacation time) and then retire or resign without returning to work, 
will have their case closed with no further action. 

In general, minimum penalties will be $100 per violati ·· 
$300 per violation in the next year of non-compli · 

The amount of the penalty will correspond wi 
For every ten (10) full County business days t 

plying with the law. 
;nalty will increase 

by $100. 

Each violation of the law will be tr 

Volunteer Board Membe 
Notwithstanding lang 
has not received a ti 
from a volunteer 
confirme · t 
input as 

u 
■ the 
■ efforts 
■ the board 

ounty Executive's office 
cted/completed Statement, 

mber has not timely 
con act the County Board liaison for 

ay take into consideration, among other 

emoval of board members, via legislative resolution, 
ce has en attained; 
g I statement documents were issued to the individual; 
o secure compliance; 

endation; 
f compliance, or lack thereof, with the Code of Ethics; 

■ the difficulty in sec g and retaining volunteer board members; and 
■ whether the board has met since the statement was due. 

When a board member complies in an untimely manner, the Ethics Board will issue 
. . . ' 

communications to the board member and the board member liaison (Attachment 6). 

Department Head Failure to Administer Code of Ethics Requirements. 
Department heads set the tone for those under their purview. A Department Head's violation of 
the law is, therefore, of paramount concern. A Department Head's failure to comply with Code 
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of Ethics administrative requirements, as established in the law or as delegated by the County 
Executive, may be met with some or all of the following responses: 

■ Request a meeting with the Department Head; 
■ Recommend that the Appointing Authority take action; 
■ Schedule a Hearing; 
■ Send a warning Notice; 
■ Impose a sanction, penalty or fine consistent with the Code of Ethics. 

Ethics Board 
Procedure No. 
EB-2021-01 

Financial 
Disclosure 
Statements 

and 

Ethics Board 
Training 

Attachments: 
1- A- Initial Notification - Em 

Initial Notification -
B- Initial Notification 

2- A- Departm 
Outstandin 
B- Depart 

D-

Training 
mber Training 
Disclosure Statement 

s 

ure Statements 

.Com , · ion Required 
· ed to Timely File Statement 
ed to Timely File Statement-

ho Failed to Timely Comply with 
mg 

' tice to ees who Failed to Timely Comply with 
Tra ·. - Training Still Not Completed 

· ... oard Liaisons and Board Member upon Board 
n-compliance 

ate: October 1, 2021 and Amended November 17, 2021 
ber 21, 2022. 

icy replaces any former policy(ies) on these subjects, as of the 
ive date. 
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ATTACHMENT lA TO ETHICS BOARD PROCEDURE EB-2021-01 

This statement is to accompany County employee training materials only. 

County Officers and Employees are the public face of County government. To 
continue confidence and trust in our government, County❖ 'vities must be performed in 
an ethical manner, consistent with State and County et ·• · , ws. The enclosed training 
materials provide information about those laws. 

Ethics laws, including the legal require 
undergo annual ethics training, are importa . 
should expect that if they do not timely co 
training requirements, the Ethics Board wil 
fine increasing by $100 for every t n ( 10) busi 
compliance was due and the date g complia 
Department of Human Resources. , 

This statement is 

rs and employees 
ounty employees 

Code of Ethics 
$100, with the 

;;aining 
y 7t nty 

Coun .. · 
Coun 
perfo 
enclose 

embers play an important role in 
nee and trust in our government, all 

mmissio and committee activities, must be 
ent with State and County ethics laws. The 

ation about those laws. 

Ethics law· , ' . ludin . legal requirement that officers and employees undergo 
annual ethics trainin .. rtant. Your timely confirmation of receipt of Ethics 
Board training material§\ relieve County staff and Ethics Board members from having 
to follow up with you and your board liaison, foster County compliance with the law, and 
further ethical County operations. 

Thank you for your timely cooperation. We invite you to contact the Chautauqua 
County Ethics Board with questions, upon taking the training or at any time throughout 
the year. 
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ATTACHMENT lB TO ETHICS BOARD PROCEDURE EB-2021-01 

This statement is to be provided to County Employees subject to the 
Statement <~f Financial Disclosure filing requirement. 

County Officers and Employees serve as representativ 
public confidence and trust in County government, County 
ethical manner, free from conflicts of interest. The encl 
form is designed to identify and disclose items and in 
perceived to cause, a conflict of interest. · .. 

Ethics laws, including the legal requir 
interests, are important. County employees sh 
properly completed Statement of Financial Discl 
fine of $100, with the fine increasin 100 for ev 
between the filing deadline and the 
office. 

, the County. To continue 
1es must be performed in an 
ment of Financial Disclosure 
could cause, or could be 

· close financial 
file a 
amm1mum 

xpire 
ecutive's 

to Question 1. 
not relevant, check "no" or 

This statement is to be provided to Board Members subject to the 
Statement of Financial Disclosure filing requirement. 

County board, commission and committee members play an important role in County 
government. To continue public confidence and trust in County government, all County 
activities, including those of board, commission and committee members, must be performed in 
an ethical manner, free from conflicts of interest. The enclosed Statement of Financial 
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Disclosure form is designed to identify and disclose items and interests which could cause, or 
could be perceived to cause, a conflict of interest. 

Ethics laws, including the legal requirement that certain individuals disclose financial 
interests, are important. Your timely submission of your statement will relieve County staff and 
Ethics Board members from having to follow up with you and your board liaison, foster County 
compliance with the law, and further ethical County operations. 

Tips for Completion of the Form: 
✓ Please be sure to include a mailing address in re nse to Question 1. 
✓ Each question must be completed. If a quesf ot relevant, check "no" or 

"none." 
✓ Your name must be at the top of each p 
✓ An original signature is required. 

Thank you for your timely cooperatio 
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ATTACHMENT 2A TO ETHICS BOARD PROCEDURE EB-2020-01 

This e-mail is sent, using "confirmation of delivery" and "read" options, 5-10 
days prior to the Training confirmation due date. It is sent to Department 

Heads who have employees under their purview who have not completed the 
training yet. 

Dear Department Head: 

Chautauqua County Local Law 
Ethics adopted in satisfaction ofNew York St 
County Officers and Employees to undergo a 
educate them as to the requirements of the C 
with administering the training and ensuri 

. confirms completion of the training. 

We have been advised that the C ... · 
received training confirmation fo 

- (#) employe 
trainings a 

emplo ees' trai 
Train· 

a Code of 
, reqmres 

g to inform and 
rtment Heads 
urview timely 

our ot yet 
r your p ew: 

ames and ethics-related 
•em). 

r responsibility, and that 
e in the NEOGOV LEARN 

Att ics Boa or you to deliver to (this/these) 
emp 
require 
complet 
Wetha 

· complying with this training deadline. You are also 
to as our employees with setting aside time to 

r timely attention to this important legal requirement. 

Chairman, Chautauqua County Ethics Board 

Attachments (2) 
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(ON ETHICS BOARD LETTERHEAD) 

1111 

Re: Reminder to Timely Complete Code of Ethics Training 

Dear County Employee: 

h 1 WJRJl\Bfflffl~~-~!<11~!1..Wl~'Mf~ffl! · C autauqua County Loca Law ~l.'lli.t~~~11lll/!W!lla a Code of Ethics 
adopted in satisfaction of New York State General Municipal L w §806, requires County 
Officers and Employees to undergo annual Ethics Board tra· •·· .b inform and educate them as 
to the requirements of the Code. 

In order to satisfy the DB Code of Ethics Trainin 
ethics-related training(s) in the NEOGOV LEA 

We have been advised by the County Depart 
completed some or all of these trainings, which 

Please ensure your training(s) is/ar .... · 
by this deadline to prevent any addit 
may include a fine, attending an info 
hearing before the Board for alleged vio 

If you are unsure of 
Department Head, 
your pending trainings 

ou are required to complete 

aining system 
uqua County Ethics Board, which 
before the Board, or attending a 

··,, • 

lete, please check with your 
·•· , you need to complete, or check 

training requirement, please contact 
t 716-753-4644 or the Ethics Board's 

e N V LEARN system, please contact Training 
(716) 753-4575 or at ReisenwK@chqgov.com. 

imely attention to this important legal requirement. 

Employee Name: ______________ _ 

36 



ATTACHMENT 28 TO ETHICS HOARD PROCEDURE EB-2020-01 

This e-mail is sent, using "confirmation of delivery" and "read" options, 5-10 
days prior to the Training confirmation due date. It is sent to Department 

Heads who have hoard members under their purview who have not completed 
the training yet. 

Dear Department Head: 

Chautauqua County Local Law 
Ethics adopted in satisfaction of New York St 
County Officers and Employees to undergo a 
educate them as to the requirements of the ·· 
with administering the training. 

We have been advised that the Co 
confirmation for the following b 

training confirm 
March 3 · ·· 

37 

a Code of 

to inform and 
ment Heads 

uri-esponsibility, and that the 
tive' s Office no later than 

to this important legal requirement. 



ATTACHMENT 2C TO ETHICS BOARD PROCEDURE EB-2021-01 

This e-mail is sent, using "confirmation of delivery" and "read" options, 5-10 
days prior to the Statement due date. It is sent to Department Heads with 

employees under their purview who have not remitted their Statements. 

Dear Department Head: 

Chautauqua County Local Law __ 
Ethics adopted in satisfaction of New York State G 
certain County officers and employees to file fina 
County Ethics Board has not yet received the 
following officer(s) or employee(s) under yo 

Please remind the named individ 
such individual(s) in identifying w • .. 
Statements must be received by the 

As a Departmen 
Officer or Em 
date a 

a Code of 
, requires 

tements. The 

nd, as d, assist 
ment can be completed. 

ility of suspending an 
ounty funds between the 

ease add a reminder to your 
individual s 

ance with the law. 

Attache 
employee 

oard for you to deliver to (this/these) 

You are also 
time to comple 

imely omplying with this disclosure filing deadline. 
angements to assist your employees with setting aside 

form. 

If an individual named a , . e no longer works for the County, no longer falls within the 
category of those required to file, advises you that the statement has already been filed, or 
is currently out on an authorized leave, please so advise us by replying to this e-mail at 
your earliest convenience. 

We thank you in advance for your timely attention to this important legal requirement. 

County Executive 
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llf'Ji_, · .. ·/~~ ~"IA ~ HIJlfdlal 
Chairman, Chautauqua County Ethics Board 

Attachment 

(ON ETHICS BOARD LETTERHEAD) 

Re: Reminder to Timely File Statement 

Dear County Employee: 

Chautauqua County Local La 
adopted in.satisfaction of Ne 
officers and employees to file fin 

According to our records, the Coun 
required statement, which is due by 

Please ensure your fo 
any additional actio 
attending an informa 
Board for alleged violat 

certain County 

's O I by this deadline to prevent 
hich may include a fine, 
attending a hearing before the 

anda Gallagher in the County 
ard's email at ethicsbd@chqgov.com. 

· .. attention to this important legal requirement. 

Employee Name: ______________ _ 
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ATTACHMENT 2D TO ETHICS BOARD PROCEDURE EB-2021-01 

This e-mail is sent, using "confirmation of delivery" and "read" options, 5-10 
days prior to the Statement due date. It is sent to Department Heads with 

board members under their purview who have not remitted their Statements. 

Dear Department Head: 

Chautauqua County Local Law 
Ethics adopted in satisfaction of New York State 
certain County officers and employees to file fina 
County Ethics Board has not yet received the 
following board members under your purvie 

Please remind the named individ 
such individual(s) in identifying ti 
Statements must be received by the 

As a Departme 
Officer or E 
date a 

a Code of 
, reqmres 

tements. The 

d, as n d, assist 
can be completed. 

ility of suspending an 
ounty funds between the 

ease add a reminder to your 
individual s 

o lon · a board member for the County, no longer falls 
within the ca 
been filed, pleas 

County Executive 

ired to file, or advises you that the statement has already 
replying to this e-mail at your earliest convenience. 

our timely attention to this important legal requirement. 

Chairman, Chautauqua County Ethics Board 

40 



ATTACHMENT 3 - TO ETHICS BOARD PROCEDURE EB-2021-01 

CHAUTAUQUA COUNTY ETHICS BOARD 
REQUEST FOR AN EXTENSION OF TIME 

TO COMPLETE TRAINING AND/OR FILE A DISCLOSURE 
STATEMENT 

Extensions of time are generally intended for circumstances in which an individual has an 
extended inability to perform services for the County, spanning all or the majority of the 
duration of the filing/training period. As stated in the law, · ioritization of other County 
matters over the filing of the disclosure statement is not gr · or an extension of time to file. " 

I, _____________ , in my capacity 
board/committee/commission member of ---
___ , hereby request an extension of time to 

□ file my disclosure statement; 

□ file my corrected/completed/amended disclo 
□ complete my training requirement 

for the following reason: , 
□ I will be, am, or was on approved le 
and request 

an extension of tim 
work/service. 

□ I have ceased Co 

____ ,20_, 

I return to County 

return to County work/service. 

~---------- for the 

.•. l of this request applies only to the current filing and reporting 
period. 

Please use the following address to mail or e-mail me the Ethics Board's approval or denial of this 

request:--------------------------------

Signature: __________________ Date: __________ _ 

Department Head* Approval: ______________ Date: _______ _ 
Pursuant to Local Law 3-21 or its successor, the Department Head shall ensure 

suspension of the requesting individual's ability to directly or indirectly expend County funds 
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until such time as the disclosure statement has been filed. This includes without limitation 
suspension of use of County-issued credit cards and suspension of the ability to approve 
vouchers, purchase orders, contracts and payroll. 
*Department Head's requests should be signed by their supervisor. 

Please mail or hand deliver this form with an original department head signature to: 
Chautauqua County Ethics Board * c/o Office of the County Executive 

Gerace Office Building, Room 341 * 3 N. Erie Street, Mayville, NY 14757 

For Ethics Board Use Only: ERF# ____ _ 
__ Approved OR __ Not Approved By: --~ 

Determination communicated to requestor on: ---"""". 

ATTACHMENT 4 -TO ETHICS B 

Sent on Board Letterhead. If individual h 
be sent by e-mail using "deli 
mail. If individual does not h 

business days from 

isclosure Statement 

.. y regular 
. e letter . .. be sent by 
equired within 10 

~'!!' 
~~~~ 

Financial Disclosure Statement. 

Upon review of your submission, enclosed with this letter, the Ethics Board noted the following 
incomplete I incorrect items: 

- Question 
- Question 
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Please fully complete the above section(s) of the form, checking "No" or "None" as 
applicable. Your corrected/completed Statement must be signed and dated on page 8 
under "For Corrected or Amended Forms Only. 

The Ethics Board will accept your corrected/completed statement, without penalty, if an 
originally signed form is received by the County Executive's office, Gerace Office Building 
Room 341, 3 N. Erie Street, Mayville, NY 14757 by fl4'ffli1 E-mailed, faxed, scanned, or 
copied statements will not be accepted. 

If you have questions, please contact Amanda Gallagher in the unty Executive's Office at 
(716) 753-4644 or the Ethics Board's email at ethicsbd @ch 

DR:alg 

Enclosure 
ATTACHMENT 5A T 

Sent on Board Letterhead. If in 
be sent by e-mail usin "de · 
mail. If individual 

but were untimel 

Name 
Address 
City, State, Zip 

CEDURE EB-20 -01 
-mail address, the letter will 

· ons and sent by regular 
. e letter will be sent by 

yees who.filed their SFD, 
e required within 10 

ETIDCS BOARD NOTICE,... RESPONSE REQUfilED 

Re: ··ty·· Ethics Board ~~111 ______ _ -~~-ii~~~! 
· y File Statement of Financial Disclosure 

Dear _____ _ 

~~ mi1.:t~'ll¥,':l'mi~JF~~~lmlm1i!lf!·""'"W=""''~'ii 
Pi ·· ·•P•1S1'~•··; ursuant to Section 8 of Chautauqua County Local Law f.h'l!,!ir,li!__im~i1!iit,iiffl§llit1ti~{tltll~l'.4ltllf!i1iil 

'in'liilflt the Chautauqua County Code of Ethics (the Law), County employees subject to the annual 
financial disclosure requirement must file a disclosure statement within thirty days of taking office, 
annually no later than April 30th, and within thirty days of any material change. 
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According to our records you are subject to this filing requirement, and did not comply with the 
Law. The Ethics Board received your 20 __ disclosure statement or your completed/corrected 
disclosure statement on ____________ .20 _, which was ____ business days after 
the due date (including any extension granted by the Ethics Board due to an authorized leave of absence 
or otherwise). If you believe our records are in error, please immediately contact County Executive staff, 
who will verify your status, at (716) 753-4644. 

Please check a box below, and ensure this completed Notice is received by ______ _ 
____ at: 

Chautauqua County Ethics Board 
c/o Office of the County Exec 
Gerace Office Building, Ro 

3 North Erie Str 

□ Enclosed is a check in the amount of$ ---
in resolution of my alleged violation of the Law 

□ I request an informal settlement conference. 
atmy 
own expense. I understand that the se 
settlement conference. 

□ I request a hearing. I und 
understand that if I am fi 
penalties available un 

IFTH 
SPECIF 

DR:alg 
Board 
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nee, Chautauqua County," 
Code of Ethics. 

· t me, at my own expense. I 
, I am subject to any and all 

YOUR RESPONSE BY THE DATE 
ADDITIONAL ENFORCEMENT ACTION 

N FROM EMPLOYMENT. 

1[(11 
Chairman of the Chautauqua County Ethics 



ATTACHMENT 5B TO ETHICS BOARD PROCEDURE EB-2021-01 
Sent on Board Letterhead. If individual has a county e-mail address, the letter will 
be sent by e-mail using "delivery" and "read receipt" options and sent by regular 
mail. If individual does not have a county e-mail address, the letter will be sent by 
certified mail and standard mail. This letter is for employees who have notfUed 
their SFD and are untimely in their compliance. A response will be required within 
10 business days fi:om the date on the letter. 

via e-mail (as applicable): ___________ _ 
Name 
Address 
City, State, Zip Code 

CHAUTAUQUA COUNTY ETIDCS 

Re: Chautauqua County · o 
Failure to Timely Fi 

Dear ______ _ 

Pursuant to Se · 
ltfii,Jlllthe Chaut 
financial disclosure 
annually no later th 

Law. 

Please check a · 
____ at: 

ees subject to the annual 
tliirty days of taking office, 

. change. 

ling requirement, and did not comply with the 
osure statement or your completed/corrected 

. nd is now _____ business days after 
.ted by the 1cs Board due to an authorized leave of absence 

in error, please immediately contact County Executive staff, 

e this completed Notice is received by _____ _ 

autauqua County Ethics Board 
o Office of the County Executive 

Gerace Office Building, Room 341, 
3 North Erie Street 

Mayville, New York 14757 

□ Enclosed is my disclosure statement and a check in the amount of$ ___ payable to "Director of 
Finance, Chautauqua County," in resolution of my alleged violation of the Law known as the Chautauqua 
County Code of Ethics. (Please note, the amount of the penalty will correspond with the amount of 
delay in complying with the law. For every ten (10) full County business days after the initial 
deadline of (DATE) that a violation continues, the penalty will increase by $100.00). 
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□ Enclosed is my disclosure statement and I request an informal settlement conference. I understand 
that I may hire an attorney to represent me, at my own expense. I understand that the settlement amount 
offered herein may not be available at the settlement conference. 

□ Enclosed is my disclosure statement and I request a hearing. I understand that I may hire an attorney to 
represent me, at my own expense. I understand that ifl am found after a hearing to be guilty of violating 
the Law, I am subject to any and all penalties available under the law. 

IF THE ETHICS BOARD DOES NOT RECEIVE YOUR RESPONSE BY THE DATE 
SPECIFIED ABOVE, YOU WILL BE SUBJECT TO ADDITIONAL ENFORCEMENT ACTION 

UP TO AND INCLUDING TERMINATION FR MPLOYMENT. 

DR:alg 
Board 

Cc: Department Head of the employee 
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ATTACHMENT SC TO ETHICS BOARD PROCEDURE EB-2021-01 
Sent on Board Letterhead. If individual has a county e-mail address, the letter will 
be sent by e-mail using "delivery" and "read receipt" options and sent by regular 
mail. If individual does not have a county e-mail address, the letter will be sent by 
certified mail and standard mail. This letter is for employees who completed the 
training, but were untimely in their compliance. A response will be required within 
10 business days from the date on the letter. 

via e-mail (as applicable): ___________ _ 
Name 
Address 
City, State, Zip Code 

CHAUTAUQUA COUNTY ETHICS 

Re: Chautauqua County · o 
Failure to Timely C 

Dear _____ _ 

Pursuant to Sec · 
of Ethics (the Law), e · 
than March 31 st

. 

According t 
Law. In o 
related 
deadli 

____ at: 

the Chautauqua County Code 
training annually no later 

aining requirement, and did not comply with the 
requirement, you were to complete _ethics­

of these trainings by the March 31, 20 _ 
on (DATE), which was _ business days 

e Ethics Board due to an authorized leave of 
error, please immediately contact County 

) 753-4644. 

e this completed Notice is received by _____ _ 

autauqua County Ethics Board 
o Office of the County Executive 

Gerace Office Building, Room 341, 
3 North Erie Street 

Mayville, New York 14757 

□ Enclosed is a check in the amount of $ ___ payable to "Director of Finance, Chautauqua County," 
in resolution of my alleged violation of the Law known as the Chautauqua County Code of Ethics. 

□ I request an informal settlement conference. I understand that I may hire an attorney to represent me, 
atmy 
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own expense. I understand that the settlement amount offered herein may not be available at the 
settlement conference. 

□ I request a hearing. I understand that I may hire an attorney to represent me, at my own expense. I 
understand that ifl am found after a hearing to be guilty of violating the Law, I am subject to any and all 
penalties available under the law. 

IF THE ETIDCS BOARD DOES NOT RECEIVE YOUR RESPONSE BY THE DATE 
SPECIFIED ABOVE, YOU WILL BE SUBJECT TO ADDITIONAL ENFORCEMENT ACTION 

UP TO AND INCLUDING TERMINATION FROM EMPLOYMENT. 

DR:alg 
Cc: Department Head of the employee 
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ATTACHMENT 5D TO ETHICS BOARD PROCEDURE EB-2021-01 
Sent on Board Letterhead. If individual has a county e-mail address, the letter will 
be sent by e-mail using "delivery" and "'read receipt" options and sent by regular 
mail. If individual does not have a county e-mail address, the letter will be sent by 
certified mail and standard mail. This letter is for employees who have not 
completed the training and are untimely in their compliance. A response will be 
required within 10 business days from the date on the letter. 

via e-mail (as applicable): ___________ _ 
Name 
Address 
City, State, Zip Code 

CHAUTAUQUA COUNTY ETIDCS 

Re: Chautauqua County · 
Failure to Timely C 

Dear ______ _ 

Pursuant to Sect' 
of Ethics (the Law), e · 
than March 31st. 

According t 
Law. In o 
related 
deadl 
(inclu 
If you 

____ at: 

the Chautauqua County Code 
, /' training annually no later 

•❖t' 

aining requirement, and did not comply with the 
requirement, you were to complete _ ethics­

of these trainings by the March 3 1, 20 _ 
, are now _ business days after the due date 

ics Boar e to an authorized leave of absence or otherwise). 
immediately contact County Executive staff, who will verify 

e this completed Notice is received by ______ _ 

; autauqua County Ethics Board 
· · o Office of the County Executive 

Gerace Office Building, Room 341, 
3 North Erie Street 

Mayville, New York 14757 

□ I have completed my training confirmation(s) in NEOGOV and enclosed is a check in the amount of 
$ ___ payable to "Director of Finance, Chautauqua County," in resolution of my alleged violation of 
the Law known as the Chautauqua County Code of Ethics. (Please note, the amount of the penalty will 
correspond with the amount of delay in complying with the law. For every ten (10) full County 
business days after the initial deadline of (DATE) that a violation continues, the penalty will 
increase by $100.00). 
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□ I have completed my training confirmation(s) in NEOGOV and I request an informal settlement 
conference. I understand that I may hire an attorney to represent me, at my own expense. I understand 
that the settlement amount offered herein may not be available at the settlement conference. 

□ I have completed my training confirmation(s) in NEOGOV and I request a hearing. I understand that I 
may hire an attorney to represent me, at my own expense. I understand that if I am found after a hearing 
to be guilty of violating the Law, I am subject to any and all penalties available under the law. 

IF THE ETIDCS BOARD DOES NOT RECEIVE YOUR RESPONSE BY THE DATE 
SPECIFIED ABOVE, YOU WILL BE SUBJECT TO ADDITIONAL ENFORCEMENT ACTION 

UP TO AND INCLUDING TERMINATION FR MPLOYMENT. 

DR:alg 
Cc: Department Head of the employee 
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ATTACHMENT 6 TO ETHICS BOARD PROCEDURE EB-2021-0l 

Ethics Board letter to liaisons to volunteer board members, for use when a 
volunteer board member failed to timely comply with training or disclosure 

statement requirements. The letter should be sent by email on Board Letterhead, 
using "delivery" and "read receipt" options. 

Dear County Board Liaison: 

The following board member(s) under your purview failed to timely comply with this 
year's 

□ Code of Ethics training requirements 

□ Statement of Financial Disclosure filing requireme 

Name of Board: -------------: 

(add additional lines as needed) 

Board members make important con 
future, your efforts to ensure timely c 
successful. It should be expected that a ' 
suspension or terminati . , ir board 

Thank you for your 

. We hop t in the 
ese individuals will be 
· on of the law may result in 

DR:al an of the Chautauqua County Ethics Board 

teer board members, for use when a volunteer board 
member failed t ely comply with training or disclosure statement 

requirements. The letter should be sent on Board Letterhead, by certified mail and 
standard mail. 

Dear County Board Member: 

Board members make important contributions to County government. Your service on 
the _______________ board is very much appreciated. 

According to our records, you did not timely comply with this year's 
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□ Code of Ethics training requirements 
□ Statement of Financial Disclosure filing requirement. 

We respectfully request that these important requirements be timely complied with in the future. 
This will relieve County staff, the County Ethics Board, and appointing authorities from 
expending time following up with you. It will also foster County compliance with the law and 
further ethical County government operations. 

Thank you. 

DR:alg qua County Ethics Board 
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Appendix G: Revisions to Local Law Amending Chautauqua County Code of Ethics 

LOCALLAW 
JNTRODUCrOllYNO._ I 
CHAUTAUQUA COUffi'" 

ALOCALLAW AMENDINGTHB CHAUTAUQUACOUNTYCODEOF mncs 
BB ITENACIED, byibe County Legislabe oftbeOiunty of~ New YOik. 

111bDowi: 

l Local Law~ oftbe County of Cliautauqua. entitled "A Local Law Amending ti.le 
Chautauqua County Code ofEtha,islunby mnmded"by subJtilutim to stale as follows: 

Section 1. SbmtTitle 

Thil code of elbicl lhall be bO'wn Uthe •Chlmtauqm County Code ofB1hics. • 

Section 2. f&rmmw; Puqme. 

The pmposeofihis Oodeisto establilhminimum.slllll:lads ofelhical conductf«Comty 
officers IIDd employees to emureilmt Counfy' govemmmt isfiee fiomimpopermtluence. 
B1hical conduct ultimately depends on the penoaalmfegrity of County offlcen and employees 
and an 1be vigilance of tbsir c:mmmmiti&. The establishment ottbfi .lfandards 111d llideliues 11et 
fixtbin1biscodeis · ·~1behipstcaliber ofpablic ~­
Coonty 301.rernmmt and · caJftdence in itl ~ 'Mlile·ncopzmgthat putlic 
wvice cannot regwre. a cmnplete divesting of all proprielmy imrests nor impose overly 
bmdeuome disclosure mpremeufs if County govmiment is 1D utrad mi bold competmt 
administnton. 

By iequiriDg public disdosure ofinfmsts tlw may intJuerwt « b& pen:e:ived to influence 
tMactiam of County offlcim, this oocle is mtmded to &cilitate ccmsidemtion. otpotmtial 
problam beftn they arile, tt'I mn:imi,,e mrwmuted suapicion, IDCl to enhllnce 1be 
8CC011Dtal,ility otgo,iemmem to1be people. 

The disclocure ~ of1hil Cocle ofEtbics in in addition to ay odler 
requirements · edby law. Additionaldilcloame to the public iuvailahlepmumt to the 
New Yori: s.:'rmdc:m offnbmatioo Law ml Eledim l.awrequimnmts. Cqties of all 
cmtrncb with the•CCl'Ullfyare al4o available far public imped:iOll at the Office of the Cled: of the 
CoudyLegwature. 

Section 3. Pcfinitirnp 

When used in 1his Code and unless otbezwise expressly smted: 

1. • Agf,,J.t!f' meau any office. board, body, advioy board, ~ commi.saion, 
agency. depamnent, diatrict, adminisbation. cli\!W£1'1, bureau, or committee of the County. 
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2. • Appear" and" Appear Beftn• mean mmn»micating ii\ mwever film, 'Mlelbar 
pemmllyorthrougbam:idHrpmm. 

3. •eounty Officer or Employee" meim my officer or emplO}'M of the County, mll!Cher 
paid or unput. inchmn Pu'bJic OfficiaJs ml allcdm-membm ofmy All.f!DCVolthe County, 
but does not mcludn~justice, offial', or mployeeoftbe Unified ComfSyatmn. 

4. •~ mans an individual a will be claimed by the County Officer or 
Employee• a depmdmt m1he cunmt.ymr'sSfate or Fedtnlia return. 

.S. "Family Mmnber" meam a qx,me, child, step-child. parent. 1f1!p-pan111. nliling, stsp­
liblma, ludf.aliliag. Depmdmt. mdlaamold member of a County Officer m Employee. 

6. "Pman" mew m indMdual, cupcnfim. pu1Dtlnhip, tllBIICOlpClDte associaticn, 
ml all other entities. 

7. "RelatedPmod'meama spouse. ffa'ad(e). ~ cllil4. or sibJill!, incbldmg ltep 
and halt relations, a grmdpmnl, pmm..in-Jaw, siblina-in-law,Dependent.member of1he 
CamtyOflia:r or Employee's bausehold. mt cousin, mnt. uocle, niece. or nephew. 

8. '"Public Oftkia1N means my official who has discnmw:y aulharity. either alone or u 
a member ofam Ar,a;;y. butdoes not mclude ajwlge.jlllbl:e, officer, or~ of the Unified 
CwrtSymm. 

Sedion4. Omftirt, nfJptc,n;¢nfComityQftimun4EmJkQm 

1. No COdllly Officer or Employee shall diiectly or indirectly do or tab any act 
pmcnW below, or agree fO domdi ads, or aflm:lptsuchacls, or induce anc6er Penan to do 
such.ads: 

a. act« Appear as agad. llmbr, employee,. co:nsubrt, Ill: 1qat:iieiilllive tor my third 
· party in colllledim with my tnme.ction that involve, diacretiamry acts of my 

County Ofliceror Bmployee or act or Appear ill Ill'} mattier in which tbe County is a 
party ora ccmplainant except ca bebalf'of the Comly or himself or bme1t 

b. Kllicit my pt. or~ orru,1ea11.y gift having a value of •,mty-fi:ve dollm 
($75.00)armoreperymftommyPeoan.ollu!rtlumaFamilyMember,whelherill 
the fbmt ofmoaey, semce, loan, tra,,"eJ.. eatertainmeat, hospitality, thing or promise. 
or in my olher £mm. \1mO the County Officer or Employee lmma is considering or 
has bad 1ransactilJml with the County that involves any discretiCllary act by the 
County ~eror F.mplayee. 

c. tab or refhin ftom tiling any acticn on any matter before the County in order to 
obtain apecunimy or matmal benefitdiffeuat from that to bedmwd by the general 
publicfor: 

2 
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(i) himself or bmelt, 

(ii) aFIIDilyManber; 

(Iii) any padnenhip or llDinmporated usociatioa of whlcli. the County Officer 
or·Elnployee ii. member or aployee or in \1diicll be or. bas • 
~ intmat; 

("w) any cupantion. oftdlidl the County Of!ktr or Employee it m offlcll!r or 
diiector er ofnchha er she legally Cl' beneficially owm er coDfrols 
mcethm fiwperomt (5%) of1beoo#andingstock; 

(v) any &nm with wlom fheCounty Oftk•or ~ er his orbs 
Family-Manber Jiasan empJoyma. pmhioul, businea, or &.iancial 
relatiombip.povided. laowever, tlaalrelaticnbipe-wbich a available to 
tllld. mfenMlinfo bytbe gaiaal. . ]IUblic . ,on. tbe tane._• llld. conditions u 
those lflPlicable to the~ Oflim-or ~ Ill.Chas nilatiomhips. 
intbellllbnofbedcaa:oma, creclitcw,. babm.lDllmtpges. 
all not be deemed to be~ Jllltticml,ips for papoUI of this 
section;« . 

(,,;.) any Pencil from.whom 1be CountyOfflcer«Bmployee« hi.I or her 
ipl>lllehas receiwd a peamiary oimaterial.beaefltll.avingm aggregate 
value geats dmn twothausmd dollss(Sl.000.00) per celmdar :ytS. 

Eumples ofmaterial crpeamiay bemJlls include. 1u are notlim.iled to, hirin& 
pmmoling. aullmrizing.a pay inmue,. providmgaperf'omumceeview, a jab 
usipmeat orjobdeac:ription change,. mxt!IChidule cbmge, appovinga voucbt!l 

:..~:~~~N=.:=a 
all be coostruedu pni.Doiting a County or Employee 1tom perfmning 
a purely miDiaterial act 

Notv.itlJdanding the abow,,. a Comity Officer ortmplc,yee may rapood t-o questimi 
abd by an individual \\ito\Villbebtking orrebining ftom. taking an action. 

d. ~Y or inditec:tly any non-elected County Of6a:r or Employee or any 
eatity thatis not subject to competiti,re bidding, to puticipate in an. electim · 
campaign. «)11.f any assessment, subraiptim, or cootnlrutim to a political party, 
political pmfy'arganizationor election czmpaign arm othmmc ~•in 
political aclivitiM. 'Ihill pmgrapb shall not prolnlrit a amsal solicitalioo of a clus of 
penom, other than thosa exprealy prohibited, of which such solicited CowdyOftker 
or Employee happens to be a membec. 
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e. ~ .MMR audJoriml by law, disclose my c:onftdmcial immmalim acquired in the 
coune of official duties orllSl'l all)' such inbmatim mr penomal pmor to lldvmce 
the fhlaacid irllerest.s of my olber Peaon. 

£ aftr:rtmaimticm otliisorla-111motoflice or emproJIDl'lltwilbtbe County, Awear 
Befi.nthe County or receive ~dim for my savicea nulemlco Wf of 
any Pemm.otbar tllm the Comity m relation to anypam:ufar matter upon which ha 
oratookmydismtimmy act~hisorba-tmaotofflce oremplaymml with 
the County: zovided. however, that this aovisior +,n not ffllQibitthe oogtirn•oore 
ofmemtinj cootractwhm1be former Comty glnyen has become!,he bead of !!P, 

mtil;ythatisasolesoun:ehgog orgyices~b,y1he~ orwhen!!N 
Coumx DptmmtHeaiM¥mwm that there is inwffirimt altmiatiu awilability 
ofneeded. goodl m lllllVices. 

g.. no paid ComtyOf.licllr er Employeemallmrtwo ,_. after thetmniuatioa of 
employmeld-.,; . .,_ "· .ofessionlllor.~ . ·111l11111!me .. • elfb.r •·tbild.· party. on.my 
matmr ~hk or 11er tmmer eoumy Agmey: pm,ided. bowewr. tnat tms 

=.,~~--~,m:e~ 
mmvices raquiredqy lhe:Courmi, or mien the Cmml;y.~ Head detllJ'll'IYtlM 
dmt tw is imufl1cieQt att"affv, milttiJity ofneeded gqods er sm,icq. 

This dleclim all not apply to my elac:t1!d offldal. mmnber, or employee ofa 

=-~:ri:::r=.w~~=:..~~~ffo 
Pcoftsmial Conduct Retired Comity Offlcerl or~ awn working fir ~~~~~~:::-~.~1:=~do 
.aotviolate thttmu of1hil pmsl1J)h ..,g .. u itwu fflittenontbeirdate of 
Jetiremmt. 

b. actor Appear u an attomeyiD: (1) my litiptica in which the Comity ii a party or 
complainant that in:volvu tmts, civil rights. cmlmcts, or eminent domain, except m 
1>eWf of1he County or himselfofhenelf; or(2) any other matte£in which the 
Cclmty is a party or oomplainant that would constitute a violation of the New Y ode 
Sim ·1w1e1 of PmhsiONJ f'..coduct 

2. Noptll1rlenhip, tll'.l1DCDlpOII IHOciafioa, coq,orationor my other entity owned or 
controlled 1,: a Couul.y Officer or Employee shall Appear Befi:Q any .County depadmmt oc 
Agmq much tmploys such.auity Ofttcer or Emp1oym except 011bebalf' oftbe Comilyor 
jtlelf. 

.3~ Nothing in this Local Law shall be ccmtnsed to prolu"bit a Comity 08:iar or 
Employee 0( any oths Penm llCllD remviag a Cowity service or benefit or usmra County 
facilitymch is generally m'8.ilable to midems or to a clus ofn!llidenll in the County. 
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4. Nothing intbisl.ocallaw lhall be c:msbued to prombit a CountyOflic:K or 
Bmployeefi'omped'umiagayminil1erw ICf. 

.5. Nothing in tis local Law lhall be c:msbued to prombit m uapaid member of a 
County ~ftlmacting or appearing fora third~~umellted totlle 
businllss oltbmr Coua:y Agency. norprallibit a County or · 'MIO iun elected 
PnlJJicOflicial ofanotbs-pmmmtal mtityiioln acting or ll(pSing m their official capacil)­
on bebalfofaucb cCh« govemmenta1 entity. 

6. NodiiDg in this Local Law shall be constmed to prommt m mipaid nimibs-of an 
advmyCounty board. IKnlu. council. ccmmittee, or commissicnftlm acting ar . · 

=~:.==-=;-nct·\\ilh1heComity\\iaaudlmJmJt1C8T::! 
a. negotiate, pR!pn, autboria « approve the contract or authorize or fllPOVI payment 

tbsmJde,; 

b. audit bills or claims undertbe c:c:mact; or 

c. ll&Ri,l,a County Oflicec or Employee, who has any of the J>O\\'CIS or duties setfodh 
above. 

7. Nothing in this Local Law shall be c:castrued to pcbibit a County Oflicer or 

=::r~:m~~==,~~~=~ 
Oflicec or Emp!O}-ee. 

a.. N9fllmg jn·d!i,,J.ggj LAW mil~.~m pmbi.Jm amtmm llfA C9.lUf 

=:::;=c:e~====~­
Sft~~«~tt~oo:===t:'1' 
provided such action inwt rnndiAlf ® the CoonlY and.is meet to further Comir umYJL 

Section 5. Interests in Qontuds Punuantto QmcralMunipLaw 

l. No CountyOftia:r or Employee mayllll\~ mmllest ina cmtractthat ispmbilmed 'by 
section 801 of New Y01k Oemnl Mmicipalla.w. 

l. Ewry County Ofticer and.Employee shall disclose intem1s in a~ or~ 
C<JDlracb with the County at the time ml in the DlllDS'lequiml by sectim 803 ofNew Yorlc 
General Municipal Law. 

Section 6. Va of CountJ Resources 
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The \lie of(".QmtylHOIGCII by Ccudy Officers and Employees shall be m cunpliaace 
with Comity policies and J.D)Cfldmes. 

Section 7. Pmr;wmJadJffll!PlY 

1. While pwcuring jRplty m: smvitea ofl!IOffj lbanfiflytbousalld. dallm ($50.000.00) 
in value, no ComnyOfflcer or Employee llhall wlicit. dilrm, oracce,t. directly or induectly, 
8Jl'J p-amise otiblln ,mploymmi or business opportunily fum any cadnctor competing tr 
mchpoanmmt. 

2. While mmpeting for award ofa Counfy pmcwmmt ofpoperty or savices afmore 
thanfiftvthousand.dollm(SS().OOO.OO)mvaloe.noc:aabllctmsulldiscusscrmake.directly« 
indiiectfy. any o&rorpomile offblureemplaymmt orbminm q,pmtmityto ay ofticill of 
the County invalvedinstd. poanment. 

Section 8. ltm•! Disclosure 

1.. AllPobhc Officials who are elected or paid. mi all County Of!ken or F.mpt0)1Jes 
,l'llomeautharizedtouse County-issued.credit carda orto ~ vow:hm, ~ 
mienJllr ~ such as purcbalillg clerics and (Ml'Clluing agents, lhaJl me with 
the Ethics Board. by~ widl the Of&eofthe Caunlylmadive, aaiADSdammal 
disclOlm statement~ a fixm ~ by the Ethics Board which shall 6'e substantially in 
conhm•-e with the :t01Jl.2022 dilcloon mtanent !omfiledvmh the Clerk offb&County 
Legislature. 

a. 
b. 

wilbintbirty(30) day, oftamg office;, and 
091.ats than.Apil 30 of each year thereafter. 

be 

~ thidyQ~ da}'S QHll)·ma&ial +:me- ia1he mfoimatiencorbiwdmhil· ea:Jar 
m9!lAIMOtl~{filH Btalfm&t; dll1I Ceunly Oftkw:si1:r8 wail ifa IL mtpd IFIIMmdfB 
tl11Utafl8F indineringfly d!a11ee TheEl'llkl Board have be and unlimited Kc:en to 
all fb:ms at all times. 

County department heads aball aurethat ifmOfticer or Employee mm the 
department .bead's pmew who ii requimd to .file 11 statement does not timely ftle a statement, 
such Officer or Employee"s .ability to directly or indiredly expem1 County ftinds is smpmded. 
tni1 aucll 1ime 8111 ~ tfmmlent bas bemfiled. This\\ill inc1udewi1bout limitation suspemion 
ofllll! ofCounty-ilmed credit cards and IWllflWOll of the tll>illtv to approve vouclun. invoiw, 
pm:hase cmm. m.c~.,.BelomMay lSthJieadiym. theC:o!ldy 
Emamv~ ffb-iU Vllrifv that mm n:ffectedCountYQfficw er Employee lw filed bisor m fPI'JP"I 
diselosure statemenl. Failure ofiha~Head m:the 9?m: Emm!iw tn mpJyuath 
tlml! ~ §h!l1 nottelieye ~ in,Jiv.idmlftom his orlp: dllf.y toglyfile a diNoue 
mwmmtm,mumt to:this Code oJEthics. 
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41. AD Coumy Offlan mi Employees subject to theniquinimeals oftlM! Clwnuqua 
County Code ofEthics areffl(Uired to mdergo amml. EtbicsBomd tnmingto infbnn 1111d 
emteafelhan 111o therequirem!ID oftm Code,., At J.ea&t eygyfiw mwarn stamng m20.22. 
thaninjng '1lill camist of or includa th& Code ofF.lhics. In other yam, thl! tmnmg will mclude 
either APIIIC[CQRY'oftbcCode crinfnrm@tioo.al!out.»w the Code cm belomu! pplmc 

2. County~ w'landmtimely -xdm~pletim. of taGlt..&bir! 
i-dtrammg~.mCounb:board. bun:arL rrem1 committee D! C9PJPlj1mJA 
~mCmm~l nP ~rgjpt;QfwP!rnm!, iawmtm 
<r electronicfhnnm th&mmner ~ 111! the Dlputn:..,m or Human Resoun:u m- t&e ~ 
Bxecutive~s office, as follows; 

N9fw#Mnrsfinstbeabove. th Ethics Board DlAY mend a due date d\teto gmveci 
~ tex.clndig v:Jll.'llltiontime), illasu, igjuly, Jade ofCowaly: mgpmmt, or other 
jumfial,le c:ircumstanees Tile pioritizalim of other Coumy: matters over ooml!letim ofethiC11 
tramipg is rd grmmd;s fQr ill HWUR:O(time to file. 

ultimate ~bility for the!rfim:lycompJjagcc wilh thjJ Law • 

• ·· ·Die tmimDe \\ill ~either a paperGGpyohbe C. ca:~ a11o1& wham 
lh&Cede Gan bafauad euliae. 3....Tnming will~ •cfminitfered as 1'blloM: 

1,._Tbe County Depmmeut of Human Resources will provide theE!fiig flgard's a.papar 
SGJ1Y1ol'.tha ·traimmg·mataialsto; 
©.. new empklyeea. u pert of the 118\\' employee orientalioo pocea, ~­

will NGIR mittm rmfhmation of~ during orientatioo; and~ N 
will llmll dairtnining~ to aew:emp~via • mail ad reae ~ 
~ Qfnieeiipt. 

@ CCUDJy~Heads ammany, no later&mlvfarch 1st, mth~ 
Human~ distnO\i:ion to some or an Cowty empJqyees. 

b .. llae Canty~ ellimreu~ will iawetniriagmataial&~ 
Department~ mall adminiller annual · • fbr ~ Ioyees 
umlertheirpuniie\vl!lltwl!al1mu:ey let and~ ~~ Bmllt a 
aD..emure thateadl employee·undrrlMil: ~- tjmqJy rnmfimu C',(llllpetipu of 
the trajninj. lip m'fllR a paper°' a&aGtmnk fmm ~MlitlW4e.che 
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tr-iniag, aad. all satify eampletien ~i!ilHl trainPJ@ te tr \h:rn ~=:=:=::cm~~,= 
DE!Si:1:ESE:Save 
«migmg at, ngpntm 1,te; lime and Iocatioa Jlior to~ tnrini:a1 Mpfirm;mm chJe - . 

~«1bece-borardnmnbr,DmdothcJs subjectfotbetniningrequiranentwhoarenot 
County mplO)"S, the appointing mdbmtiesortbeir dl=igmes~a 
copyoftbe,tramillglmlerialstit ucbnacb.iDdividual 1')Qll.&lt·~ m:b 
.indivicuaJ.'s gpn!Jimmt and fPP!aJh'DD lak!r1hag.M.atth 1"-, 111'1(1 pJwpQ,twUt 
~ c1aya r£1ffclrtmmt 1ecmewrittm oreledninic rmfinnalioaof~ 
ID8lllU!l' @lciftedb,y thl! Offlr.e of the CoungrHucnf:iw. 

b. ··F«llma Mlhj.tm&a kainirg ~-•-aet Counly llllploy4i■s. the 
sppeirtian m6wilia wiMil' ~win ,+,inictr·--1 tnB1Df8h alliWia 
-.ib,k ..,illlr,-.villW'k--.1--, t•a.M'm!ll.11•, ~ 
~ or !Ml' derifpteei; must IIIM8 tllat u+ .._ iali.i•.ri--.l arJr:ron .. 
•R!Gliptefdl-tniniagl'lllleriala, ei1Mr ~-~ 1ipingd'aa RIIIB 
~g~eflwtttinirigm~ 

1',li,a DiaGfa: ellPDrrptmemt of'Hnmr ltallllllllRIII will~l'HCIM!Lyataia Bollki. 
¥ml!D:~lfl&ck lmieatified empleyeeoomplaticlll eftrumw «mining, 
wwoo,tirrs: 
d.~ alllhoritiea «tbeirdesigneM ~c,mfj ~the County .:ehics 

~L~:.~~=~=-aJl 
bave adalowledaedreceipt ofdle amalniningmaterialt. .Ifmclun iMruidnaJ bu 

:n==~:~~all 
~im 9ll rl!teption or ttiuiml ofmrui mvidual.. 

4. If.a Comty Officer er Employee su\jcct to ►ninjq ~ iumable to . ·. . .. . . . . . . . . . . . . . . .· miontim&), 

Section 10. R!IJIOJliui Violatiom. 

All CoanlyOflicmmdEmployees me encourap:I. toiq,ortmyimim:a ofsmpemd 
or bomi viohitiom oft&is Cod&. Repod! may be made.to a supemsor, sr-:totbe Chautauqua 
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Counly Ediics Board, do Office ofihe CotQy E,ucwye,, 3 NmthErie 8tRet Mayyil1e. New 
Ym:k 14757,, or toibeE'thic,BoudatPOBm 13,.Jmmstown. New Yon: 14702-0013. Mmag 
a report m111·bowledge1hat aD. or put of the :mfbrmatim ill the report ii false ,.-mweadingis a 
violmon of'this Code ml may mm1t in penaftis IS pmvided mmin. 

Section 11. IMlf'ftMllnfV10Jaliom 

Any Ptnoo, \ffltther« not a Conmy Officer oc Employee, who immtianally indlm my 
CounlyOfllcer or Employee to f.ake. ·any action or to refi'lin l'OID. taking my action in violation 
of'mypnmsim of'this Code. violates tbisCooe. 

Section 12 CiyjhpdAibmmnti"! PQJmt 

1. Any County Officer or F.mplayee who engages in any actioatbllt violatesany 
proYiiioD. of this Code may be wamed or reprimmd.edor MISpflDded onemovecUhlm office or 
employment or be mbject tomy odll!I" sanctim IIUdxm.ed by law or collecuvebupining 
agtl!l!DISlf. by 1heappointing authmty oc Person or~ llllmrized by Jawto impoo such 
onctiom. 

2. Any County Oftlcer or Emph,yee who vioJns myprovisims of1his Code may be 
subject to aCMI fine ofup to tm thousmcl dollan ($10,000)fil: eachviolatim. as may be 
ddemlitwt by the Etlaic:I Board. A civil fine maybe imposed in additian to any GCber penalty 
cantamed in myatherprows.ims otlaw or in 1his Code. 

3 .. Any Comity Officer or Eq)1oyee mio vioJatel myprovition of this Coduball be 
liable in~ to1ha Countyftlr any losses« mmued com incurred by the County as a 
remit oftbe \'lolatim. Such damages may be impaled iD additim to IDIIJ obrpena)ty coafained 
in any odJ« provwcm.oflawarin thia Code. 

Section 19. CowCyf'J!,jq Roard 

• 1. EsJaNi"1rnnt The County legislature hereby esfablishell an Ethics Board cousistiDg 
of five($) memben. TbeEtbic1 Boerchhillberapcmibldar eosuringtbll compliance withtbe 
Code of'Btmca. All adiou of the Ethics Board sballbe by a vote of at least tluee (3) members. 
MembC!n of the Ethics Board shall save withoutcompematim. 

2. Am!fnbuent Members of the Ethics Board all be appointed by the Comty 
Executive and caalhmed by atwo-lhirds vate oflhe Caunty l..egwature. No Ethia.Baard 
mmnbm shall hold office ma political party, l>e employed u a lobbyi.st. b;q•e:,, Fmnl,yMmbe! 
-.ii• aa, imrudiateH!afiw ef a eo.mty Ofticeror Employee. or have any tlmncw interest 
in any OOldlactl or odu!rttansactkm invol\ling the County. 

3. ID, The members of the Etbi<:a Doud mall serve three-year ltaggered terms.. Ifa 
vacancy oooura on the Ethics. Board. the new member ahall be appointed to fill the nne,cpired 
portion ofthefmn. Members oftbeElhir.sBoard may be removed for cause by the County 
Executive with the concumnce of two-thuds of1be County Legislature. Grounds tbnmiowl 
shall be neglect of dl.ty. misconduct in office. inability to diJcbarge the po'o\'l!ft or duties of the 
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office, or violation of the Code of Ethics. Prior to Rlll10V3l. die Ethics Board IDl!l'llhw s1iall be 
given wriltm notice of the reucJDS for rr.moval mid an. oppoduDity to reply. 

4 .. Powen and Dims .. The Ethics Boardlhall 111:w tbe 1bllowingpoMB mdduties: 

L .Pnlc:ribe and ptOmU)pterulel IJldregulaticm gowmiDg its internal (9NZlmOD 
and procedures Cl0lllistad with t1le Code of Ethics; 

b. Review with CountyOfflcen or Employeel die dilcloue.teqlliremera.of thia 
~ and euure propa-tuuigotall dilCloue statemeabl; 

c. Conduct investiptiom. heariap. mi odJa: eum.iaatiom.telating to the Code of 
Etldct,\\'itbtbe powerto.iumr.ubpoenu maerenecemiy; 

d. Rrcmunrnd ml impose Sllldiaas. pmdties, or fines in accmlmce with die Code 
otmhica; 

e. Rmkadvisoryq,iuimtupanreque&tofmrJCount.yOff:lcerorEmployee; 

f. Recommmdcontl!llt 1br1raining and education of County oflicsund emplayees 
egantiDg the~ ofthll Code of Ethics; 

g. Pnpareanannualffl!Olt 

h. Recommend chmges orimprowmeats to the Code of Ethics; 

i. Pedbon such othenelmd dimes uiequested by theCamty Execuh\ie; 

j. Meetat leut four times a year, awhendaotice of meetings md1bemmsofE1hic:1 
Boatd. . IIIIJlnben. to the. Coonly&offlcial newspaperl and t. O.· Jadio .. atatiam.. in the 
County. In addition. notice of~ ml the names ofEdiicl Boardmembm 
shall be polted on the County's website; met 

k Amngefor a sepmte pmt office box h the Ethics Board. accessmle only by 
officm of the Ethics Board. 

Section U. Sa~ 

If any clause, sentmce, p~ « -on ofthia Code ofBthics is adjudged by any 
comt ofcmipetent ntri..4irtinn to be invalid.such adjudicationahall DOt aft'ect..impair or 
invalidate thtt t1'Jll11fu~ and the unaffected pmtiom oftms Code.of Ethics sball .mnain. 
in full fine and effi!d:. 

D. Thill Local Law shall become efledive upon 1Uingwith the Secmary of Sta 
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Appendix H: Revised Statement of Financial Disclosure 

IIIDJANNUAL STATEMENT OFFJNANCIAL DISCLOSURE 
FOR THE COlJNTY OF CHAUTAUQUA 

YOUMUSTANSWER.ALLQIJESTIONS 
(If you have 110 tnrormatlon to eater. check '"No• or "Nau") 

If you need additional space for any answers.. please at1ach a separate sheet. 

L lUl\111! AND ADDIU!SS. 

c_.,.Dtpu1lllllltorCoutyllNrllN1iu 

PrtltgnD.f!P'!r Admn.{!Jcldl drHt,. city, pawl zip aite}:pluy P'.!fiitf!YMJINfm!d !!!!!ffl!!!!addmt filrthtBthk! 
Bqmlto ffl"W!W wmlcl itpuyfilllpwjlplp!!tiomll!l!Zfdiggmu: m t'/-t.,Be,arimmt .. c:-.-,.&RN lflililtc 

.WNII (ilncMe ~IHlt, rMftltatellllll ap 11H), 
Kfllll11&1ii1allM11f111'11•ia.t111••fNM'l••·Ws1..._, ... 1,-&alMtrc&el 

2. Sl'OllSE. llrcMM lllaJ1B11ofyot11 lp!NSltQf m.mfld}ad fadwk Ids or blrmWJaillidaL 

IINOSPOUSE{altd:if~) 

Spome 

I. emtDRIN. Pllmdllllan.aa ll!llm ofa, dtpllldotdwdna,, ilKlodiil&midd!e imlutwlll. A~dli14is a 
dlllcl MlO ~• Ill Usttd GIDyour &din) 1ilX mvll IS a dt,padmtdmlq Ch ym fzl wbklltbialtisclonlrt fmm ii a,mpltlad. 

11NO DiPliNDBNT CHILDlUiN (a.tit~ 

Cliihf.lA,t 

CllildlAge adlll/Age 

CIIIJillAge 

(}.fyou.llawmara1111nlfx (6) dllldru,plaasa jll'fl14tthllrUIIMII ad ago onanpatm that:) 
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l'AGEZ 1'.Alt.lJE: ________________ _ STA.11!MIJlfl'Ol'JJNANaALDISCLOSUIIE 
JORl!ll'IIIJ 

(. DIPl.ontENT 

•~~ Desaibuqy___,.p'BDMl!toc.:.uplll-.~mda,biaiMn 
orpndmfmJrO\IIIIIDlmcntlllllll,00OJIO ofhlc-.111.dlepwlam alllldu}'Ur fiayall(Jad/aryaar &pOBlad/m'-.,mdllll 
dlilllra). Far pad tllllilmmnt. plm• awn,..,. 9a@tilln 4c. 

IINoNB (Q.acl:lf~) 

m-of 
FamityMl!mber 

Naae,MIJI-.• 
Desa1'tknof~ 

,.hilln~ DesahayclllllfKt.pra:mieoradler1~1iemmyao.llllduytfl.trilparty,wi1hll!ilPKlto 
youumploymaa afta'Ia1'UiDS yow Coumyoffb or pol:itkla. lllcbll1btl ... .lll4 ddml oftu.Ollllr pmy, .lll4 cl8lcrillllll/i 
Ubll!I oftllefilt!n~ 

IINoNB (Cbd:iflJIPIOPliata) 

(.JlastEaplaymat. Idll1tlfyllll 1D111Uu.d.llll!n of aa.ytacomaaanallyn.c■lwd, «:nctlwdfll 1btlpm,1all1 IWIIH 
(ll}Jl!Glldu, mUCUI ofll,000.00 percalllldu pc mmaypi« emptayv, iadudiug:um,_defl!mdiaane, cantn1'ulicllll to a 
pi!llldo:I. QI' ntrl'tmllll !!ml\ pro1II sblriq Pin. U\'IIIIIU pay, or pt.ymllltl uadi!r a fm.y-olll llfllllll!IIL 

11NONB ceuct ifapprvpriate) 

Dllalpl:km oflucama (J.M., pllllion,. dtfmld, all:.) 
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PACEJ l'fAMI: _______________ _ STATEUllff OPJUWlfaALJ>ISa.osllD 
l'OR.111111 

i. BIJSINESS 10SJ110NS. Lirt11Q'oflic:e.1r'111111slip, dindanllip,puanbip, Grocl«rpomJD inl!Q'busmea', IIIOM iptit,,,o 
&"OClauon, JDIIDIIIIY, arJ1D1.:!bt11ro& lqll!fudoa Glf yw(lllld/m:yow 1JN11111 u.d/ar dlpladaltdlildlu). whkh Jw llllt blm 
Jil1ad.a1Ja1,-., lllllllldlallallo1Hdatlma IIII.Ullllm - lllmh'1tll mllulla Comdy ofChaubaqna la any 1111111111. 1'hll irll:llrdll 
vo!amtr, -,mpasitiomoaboau mrM•radyisoty;be,nls, 

IINoNB(CILlctffl.PJIIII.PDlfll 

Nameaf 
Feiil)•Uabu 

POlilfclll COllllly DlpBbnllltor At,,lllq 1114 
Nllmwoflinolli9Mllt 

f.ASSETS A.MDDfVESTl,IENTS 
a. lll1'1StmaJL 11lmlzt 111d dllail:!llll trmmmams fill atlll otfS;ooo.oo or&.'1tpllCIAl(5'tt) of1Mwhll ID: uy 

buiiuu, aQIU'ltioa, or JIJtlltnllip (llldudillltboH OlllfrOlleclbyJO'II, ywr 1P011M llddepladeat c!lildna); llld Olblr·•etJ 
&rdlldillz:st~ bmads.Ioas,pldpil collll.ml, DI adlel izaveslmmb (a)-wmdlarycm ,pc111se IIMl/or depeadec&chiJdna).. 
Yaudo not Jllld. to liltclledcfaa: ar suiquccauza,. im.1itlmall m P'ldml{IIOlnlllt, (rud II Socbl !Kwfty) or a 5ml of Nm 
Ymkntum.catplm.. 

flNoNa (CUCI: ff appropriafia) 

Name-0fFIDlily Mmber Name &Address afllusineD Desajptio,n.ofJmelml!lll 

11,JtulEdatt. Listlhe loatimof alhulatm'l'miwl lhe<:amdy onmbmim (S)miletofdae Courtyia whicl&yoa 
(llllldlor_JVlll' lJI01ffe ud,l'ord«pm&mt dllklra) baw ID llllast Drud.ID tmlllnt!a dlaprevioal calendu)'IIIJ', rep,dles1 o!Jtn'UJe. 
Yo•••aatllMII t.lbtpnpaty lid .. mt flt ,...of you priauy millnu.. 

11,NoNB (CucklflJIPll'Pllm) 

Lecatiu ofltul Estate 
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l'A.GJ:• STA'IDlllff Oii JJIITANCL\L DISCI.OSU.U. NAME: ________________ _ 
J'Olllilll! 

c. TnstL ldlalf1)•aclli1111Nlllaatna1t«emta ardmllrbadldalfalad ID ay BHISlllacaRof$2..000.00, m:apt 
mrIRS tlip.ltentnmmtplas erillllnlts iaaulnlertrustofallllt,lpmm.• such tam il4hfiu4m.lle Caaaty'1 Codi of 
B1bks, 1i:iry,ug (8111lf0l'JIV9PIJIISI! •• depmdmtcbildrm). 

1111NONB (CUcl:if l]lpmpil!it) 

NIIDl.afFamllyMtmblr Dllaf.pticll1 of TnatlBllalll 

7.0TBIJUNCOIIE. ldatltj't!le romr.e mlllll!nof llllJOIUrmmHfll aas1 of$1,000.00percalm4aryur tnaaaysam.e 
Ntlltscribtl4fflW.fildlMliial~---. i.e...-, cOUIIICal•, ~----«Olk alQllllllt of,..YUIUl't, foJ 
yw (adfaryaarspc1111eaad/ar dtpadmtcmllfrta). 'l'Jlis sJJnld IDcJudemy illlcC11111 fill-.ddcfa)WKA!l'K8ffllllJR.S DID 10ff 
111i1wtrJ1 fllmna ill exuu of$1,000.00 dmiqlle plKldfng ,.... 

11NONB (Cuctif lJl)iropriata) 

Name ofl'lm!ly Mlmblr Nme.t AddnH oftncama!.aarce 

I. <mTSAl'mHONORARJUMS. Listlb4tsom«oftU&ftls~• me1of$2SO..OO re.am4cbiltafle lutai.w 
yearl,yyw(ptt1faryomSp11U11 D4'«depeadlllltcluldnD) adl:dllll &ib1tama~(•ddiucl Ill !fie CodlofltJlfa). 
'l'bltcm •gills• iBdDIIB gUll·ofaelt, ,ropaty,pmaaal 11mm. pll'Dll'lllfD1tdld-putllll Gllyaar~JillgflllDISlofdallt; 
~nmc;a, 1mll,~Jm;pitllity, lllill,gorJIQllliR.~doaatiom lo 1mlnmulplao, dhcoum 
aotaa:llablemmem.bmcofdu!JIQbllc. llllllayodle:·paylllil!lltl orilmls use.aatreponableas lD.come.. Gifllrecffll!dhm.11. 
ijMC,id plP'III actlqu a 11111tfm' a 11111d party must bl dfKJoad. 

11NONB <Cutt if lJIPlqnlte) 

Name ofFlmllyMembfr 
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PAGE& 
l'fAUI: _______________ _ 

t. TIIIRD-P.Alll"Y ~ Idelily lllll dncriMtillllllll'c« of mytlllrd-plrlynm1ulllllllll wftldD tlleput U 
IIIGdJ b'1r&vd-1Ullell ~ID 1!XC!55 of$2SO.OO h my Jllllffi!rtbd!HIIIS tayau oflkill cfdies. TIie tam 
"'nfmlmrHmat"fadlldesay1mi'lffllllld~pmdlld11y·lll)'mllladllldw&IJIICOlllllyti:1'1patma;tllppllMIIII. 
amfin&011, CJr flldfilldblg lltntlthllnllta to yaK'oflidaldmin. Rllpalt aJIJlimllmHautllt qgNp«,.g$2SOJJO ermmw, tlhdlar 
plilll,yanearmareilldmdulls«!lllides. 

lllwNB (Oadc ff appmpriall} 

Saim:.a DHafpllOII 

10. I.DANI. .Dtwllll .n 1oana so )'Oil (11111/aryom q,om,a llldtar illplmdail dlildru) fll m:t0 of $5JIOO.OO narubl. atdil'i'wu 
notaledmll.)r imwed bad:. aFedlnlor lflll lom procim.or sninp m lom.im1ilutim, or ahllteclpencm (IS ddillldilltb 
Cada OfB1llkl). 

IINoNB (Qeck if IJllllQjllWI!) 

Nmll ofFlmily Member 

lL POLITICAL PARTIES.. List my posilil:m yoe bel4 nidiia 1he lat the (5) caladu ~uu ofll.m ofmy politiwputy, 
political cc:nunJUM, or·po,lllblorpmzatioa. 'l'Htiam "poUlkalargaimdoa" tndudu aaylnd'l)endent"'>dy or any"~ 
di.at b lflililll4 willlor ammdfaly of apolitk.11 pany. 

ilNONB (Cl.ld:ff 1J11I0111Df9} 
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PAGEi 
.NlltJI: ________________ _ 

STA.'l'ElmNT OJ' l'llfANCIAL DISCLOSUJlE 
l'OR.tnl)J 

U. fflTDEST INOONTllCJS. Dllatlleaay~yoa (m4'111}'11111' spoaH,.mfDorchlldra, a:dapllldmb) lulW fll my adllll 
Gl~CGIIUIICt•iawlriaafbeCGaiy«my--, wllp.«citynhiadlec-ty. "lntm!sf'-adinld«mdnct 
peall!Ul)'ormawial baetitllal!IDIC1D'flll1(111.d/ar}llllrspome.JIIDllll'childrm«.,.-rs) u them:alrof acoalllCtwidlthe 
Coaaty. Beilleuay dlrectCCIIIIIKtllllnlldcwhf(l&wfdullac_.,, yoa(ln4/C11)'lllll' 1p01111t,udllarc:ltl1inlordlpadlllfs) dl.tll be 
dNmlWIIIIIIII\Ull---fa&COIIIUttMtWtadlilCoulltyall::(1)1ffml,p,uumhlpor111odltiall.ofwllfdayoa11r ■lldl.fimily 
lm!IIINrfs a llll!llll!er ar emplc!JN; (II)• CGl}1IDtiau ofwbfch.JUII ar nd fimily mm.ber & 111.o8!1cer. dhctar, oremplo)w. bur mil 
amtfadlldl aamxtafamplaymlalwllfll l!NtCoimly. lllll(t) amparlllfaa.mystact ofwJlldlil IIWl!lllm cciatroJJMcllm2ly ar 
flldirlcflyl,yywarllldt filmllymllabn. 'n.dkdomrt_. ..... f&illtllldli4SOtifillllll~ofSttlklll lOJ ofGlllllrll 
Muniq,altaw. 

IINONBCCbctff~ 

Name af :Fmily Mlmba C~Dtsalpdm 

CllRTDICAUON: 

I lu!lllby anif,rlllldlrpemlty ofpetjaly dllt lhe lnWJNdon·'4.isdo!ed oa 1111s b:m isne mi comp1eta ui • • ofmy ~ 
ARpCllliq Uldh,iifual ldlobawJqly llli1 wDffilllyfllih: to fill 111 IIIDllal 1tatuMat offlmrndlldilc:latDra arno bawi11JJY ad 
willilsgly fffdl.uu.ttodectin Wffl I fa1r4 ...... QI' .If\• i!llfoml1liol "'1dl .. ~ bo\n W bf &1" CHI.~~ 
of1lilllldaldudimuemaybemluecttodvlllllll/or afmJml.pmaltlesualJDMd bylnr. 

I .bMmby admnlldp my COlllin1lillg Illplllllibllity to dildoa any camlida of lllllfflt«poranlial alllflldl of iabni1t tmdfar dCUII, 

lll)'leJf hm aay Id ar Ktlaau fflPll!lli byChautauquaClllUIIYS CodeofB'lllks;. lum1ylllat l will umertlke 11111c.my out Im 
1115pDlllll:IWt;)' to 11N but afmy 111dlity. 

Sipal\1NI 0... 

E•r Cmu,ful adm111uU'1nmOaJr: 

Dlbl O!mdlil or Amlllded 

TID.DEADUNEn>R PILINGISAHIL 50,.Wibi) 

Pkael'ffl1Rltbeqiaally sigmd,~fom(D: 
UltCounryE'.uialllws omc.,.<ltlJauOfllclBwldillJ,, 3 N. 1!111 St., MIJ\1111,NY 14757. 

Ia dit l\utofamalaid<U11111 eotl>e ir:domlltioa RPXUd mthis foml, 
111,11lWJdect ttnr. mun ba:flled 'lllf12wl tlmt,Y (30) days of sudl cJlaDp. 

l&omc!Oslmft.V 
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