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CHAUTAUQUA COUNTY ETHICS BOARD (CCEB)

MEETING AGENDA
First Meeting of CY2023
Wednesday, May 10, 2023
2 p.m.

Room 331
Gerace Office Building
3 North Erie St.
Mayville, NY 14757

Call to order: confirm proper public notification was completed.

Review and approve November 16, 2022 minutes.

Review correspondence.

Review and approve Ethics Board Procedure.

Review and approve 2022 Annual Report.

Status of Annual Code of Ethics Training for County Employees and Board Members.
Status of Financial Disclosure forms.

Next meeting: September 13, 2023 at 2 p.m. in Room 331 of the GOB in Mayville.

Meeting adjourned.












Ethics Board Procedure
EB 2021-01

FINANCIAL DISCLOSURE STATEMENTS
and
ETHICS BOARD TRAINING

This document outlines general procedures to be followed in connection with Code of Ethics financial
disclosure statement and Code of Ethics training requirements. The Board may deviate from these procedures,
as deemed appropriate by the Board.

Chautauqua County Code of Ethics Requirements

All County Officers and Employees subject to the requirements of the Chautauqua County Code of Ethics are
required to undergo annual Ethics Board training to inform and educate them as to the requirements of the
Code, and to timely confirm in writing completion of such training requirements. New officers and employees
receive the training materials upon hiring/appointment. Annual training must be completed by March 31 or
within thirty (30) days of return from an authorized leave (excluding vacation time).

Annual filings of the Statement of Financial Disclosure are due by April 30th of each year, or within thirty (30)
days of return from an authorized leave (excluding vacation time). New employees must file within thirty (30)
days of taking office, and new board members must file within thirty (30) days of appointment. Amended
statements are due within thirty (30) days of any material change in information.

Initial Notification of Disclosure Statement and Training Requirements.

County Department of Human Resources staff issue training materials to County Officers and Employees,
either directly to such individuals or via issuance to Department Heads for distribution to those under their
purview. County Executive Staff or the designated Ethics Board liaison issues training materials to County
board members, either directly to such individuals or via issuance to board liaisons for distribution to those
under their purview.

County Executive staff or the designated Ethics Board liaison sends a notification to all County officers and
employees, including board members, subject to the disclosure requirement, attaching the Statement form and
including the Statement due date. This notification may be issued by mail and/or e-mail. E-mails may be sent
using the electronic confirmation of receipt feature and/or with a “read receipt” request.

These initial communications will include notification that penalties should be expected upon failure to timely
comply. The Statement communications will also include tips for proper completion of the form (Attachments
1A,1B).

Reminder E-mail.

Approximately five (5) to ten (10) calendar days before annual training confirmation is due, County Executive
Staff or the designated Ethics Board liaison will issue a reminder e-mail (Attachment 2A or 2B) to those who
supervise or oversee employees or board members whose training confirmation has not been received. For
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employees, this reminder e-mail will also include a “Reminder to Timely Complete Code of Ethics Training”
letter for Department Heads to provide to their employees who still need to complete the training.

Approximately five (5) to ten (10) calendar days before annual statements are due, County Executive Staff or
the designated Ethics Board liaison will issue a reminder e-mail (Attachment 2C or 2D) to those who supervise
or oversee employees or board members whose Statements have not been received. For employees, this
reminder e-mail will also include a “Reminder to Timely File Statement of Financial Disclosure” letter for
Department Heads to provide to their employees who still need to complete the disclosure form.

Request for an Extension of Time.

When an individual requests an extension of time, the individual will be provided a form for that purpose
(Attachment 3). The Ethics Board may grant the request, deny the request, or seek additional information prior
to granting or denying a request.

Training Confirmation or Statement Not Received or Postmarked by the Due Date.

Incorrect or incomplete Statements will be rejected, and returned to the filer (Attachment 4). When County
Executive staff or the designated Ethics Board liaison notice an error on a Statement which has not yet been
remitted to the Board for review, they may, prior to the Statement due date / extended due date, contact the filer
and offer the filer the opportunity to submit a revised Statement (this will not be deemed to be an “amended”
statement). In that event, the defective statement shall be retained by the County Executive’s office until a
replacement statement is timely received, at which point it will be discarded or returned to the filer. Ifa
replacement statement is untimely received, it should be marked as an amended statement and remitted to the
Ethics Board for review along with the original statement.

If an employee’s training confirmation or Statement (or amended/corrected Statement) is untimely received,
County Executive staff or the designated Ethics Board liaison will issue a Chautauqua County Ethics Board
Notice (Attachments 5A, 5B, 5C or 5D).

If the Board does not receive a response to the Notice, or if the Ethics Board has not received confirmation of
training / a Statement from a County employee, the Ethics Board will discuss next steps with the Department
Head or the Department Head’s appointing authority, involving the County Law Department as needed.

If an employee or board member who is required to complete the training requirement or disclosure form has
left county employment or the county board within 30 days of the training due date, the case will be closed with
no further action. In addition, employees who are out on authorized leave (excluding vacation time) and then
retire or resign without returning to work, will have their case closed with no further action.

Penalties for Untimely Compliance with Statement or Training Requirements.
Penalties imposed by the Ethics Board will be consistent with the Code of Ethics.

In general, minimum penalties will be $100 per violation for the first year of non-compliance and $300 per
violation in the next year of non-compliance.

The amount of the penalty will correspond with the amount of delay in complying with the law. For every ten
(10) full County business days that a violation continues, the penalty will increase by $100.

Each violation of the law will be treated as a separate violation.
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Volunteer Board Members.

Notwithstanding language in other sections of these Procedures, if the County Executive’s office has not
received a timely Statement, or has not timely received a corrected/completed Statement, from a volunteer
County board member, or if a volunteer board member has not timely confirmed receipt of training material, the
Ethics Board will contact the County Board liaison for input as to an appropriate means of proceeding.

When deciding how to proceed, the Ethics Board may take into consideration, among other factors:
» the Legislature Chairs’ support for removal of board members, via legislative resolution, until such time
as compliance has been attained,
* the date on which the training / statement documents were issued to the individual,;
= efforts by the board liaison to secure compliance;
» the board liaison’s recommendation,;
» the individual’s history of compliance, or lack thereof, with the Code of Ethics;
» the difficulty in securing and retaining volunteer board members; and
* whether the board has met since the statement was due.

When a board member complies in an untimely manner, the Ethics Board will issue communications to the
board member and the board member liaison (Attachment 6).

Department Head Failure to Administer Code of Ethics Requirements.
Department heads set the tone for those under their purview. A Department Head’s violation of the law is,
therefore, of paramount concern. A Department Head’s failure to comply with Code of Ethics administrative
requirements, as established in the law or as delegated by the County Executive, may be met with some or all of
the following responses:

» Request a meeting with the Department Head;

» Recommend that the Appointing Authority take action;

= Schedule a Hearing;

* Send a warning Notice;

* Impose a sanction, penalty or fine consistent with the Code of Ethics.

Ethics Board Attachments:
Procedure No. 1- A- Initial Notification — Employee Training
EB-2021-01 Initial Notification — Board Member Training
B- Initial Notification — Employee Disclosure Statement
Financial Initial Notification — Board Member Disclosure Statement
Disclosure 2- A- Department Head e-mail: Training Confirmation Outstanding for
Statements Employees
B- Department Head e-mail: Training Confirmation Outstanding for Board
and Members
C- Department Head e-mail: Disclosure Statements Outstanding for
Ethics Board Employees
Training D- Department Head e-mail: Disclosure Statements Outstanding for Board
Members
3- Request for an Extension Form
4- Letter Template: Corrections/Completion Required
5- A- Notice to Employees who Failed to Timely File Statement
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B- Notice to Employees who Failed to Timely File Statement- Form Still
Not Completed
C- Notice to Employees who Failed to Timely Comply with Training
D- Notice to Employees who Failed to Timely Comply with Training -
Training Still Not Completed

6- Notice to Board Liaisons and Board Member upon Board Member Non-
compliance

Approval Date:

Effective Date: October 1, 2021 and Amended November 17,2021 and September
21,2022.

This Policy replaces any former policy(ies) on these subjects, as of the effective
date.
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ATTACHMENT 1A TO ETHICS BOARD PROCEDURE EB-2021-01

This statement is to accompany County employee training materials only.

County Officers and Employees are the public face of County government. To continue
confidence and trust in our government, County activities must be performed in an ethical manner,
consistent with State and County ethics laws. The enclosed training materials provide information
about those laws.

Ethics laws, including the legal requirement that County officers and employees undergo annual
ethics training, are important and must be respected. County employees should expect that if they do
not timely comply with Chautauqua County Code of Ethics training requirements, the Ethics Board
will impose a minimum penalty of $100, with the fine increasing by $100 for every ten (10) business
days between the date training compliance was due and the date training compliance is received by the
County Department of Human Resources.

Thank you for your timely cooperation.

This statement is to accompany County board member training materials only.

County board, commission and committee members play an important role in County
government. To continue public confidence and trust in our government, all County activities,
including board, commission and committee activities, must be performed in an ethical manner,
consistent with State and County ethics laws. The enclosed training materials provide information
about those laws.

Ethics laws, including the legal requirement that officers and employees undergo annual ethics
training, are important. Your timely confirmation of receipt of Ethics Board training materials will
relieve County staff and Ethics Board members from having to follow up with you and your board
liaison, foster County compliance with the law, and further ethical County operations.

Thank you for your timely cooperation. We invite you to contact the Chautauqua County Ethics
Board with questions, upon taking the training or at any time throughout the year.
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ATTACHMENT 1B TO ETHICS BOARD PROCEDURE EB-2021-01

This statement is to be provided to County Employees subject to the
Statement of Financial Disclosure filing requirement.

County Officers and Employees serve as representatives of the County. To continue public confidence
and trust in County government, County activities must be performed in an ethical manner, free from conflicts
of interest. The enclosed Statement of Financial Disclosure form is designed to identify and disclose items and
interests which could cause, or could be perceived to cause, a conflict of interest.

Ethics laws, including the legal requirement that certain individuals disclose financial interests, are
important. County employees should expect that, if they do not timely file a properly completed Statement of
Financial Disclosure, the Ethics Board will impose a minimum fine of $100, with the fine increasing by $100
for every ten (10) business days that expire between the filing deadline and the date the Statement is received by
the County Executive’s office.

Tips for Completion of the Form:
v' Please be sure to include a mailing address in response to Question 1.
v" Each question must be completed. If a question is not relevant, check “no” or “none.”
v" Your name must be at the top of each page.
v" An original signature is required.

Thank you for your timely cooperation.

St ﬁ

aﬁtauqua édunty Legislature

Cha1rman, Ch

This statement is to be provided to Board Members subject to the
Statement of Financial Disclosure filing requirement.

County board, commission and committee members play an important role in County government. To
continue public confidence and trust in County government, all County activities, including those of board,
commission and committee members, must be performed in an ethical manner, free from conflicts of interest.
The enclosed Statement of Financial Disclosure form is designed to identify and disclose items and interests
which could cause, or could be perceived to cause, a conflict of interest.

Ethics laws, including the legal requirement that certain individuals disclose financial interests, are
important. Your timely submission of your statement will relieve County staff and Ethics Board members from
having to follow up with you and your board liaison, foster County compliance with the law, and further ethical
County operations.

Tips for Completion of the Form:
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v" Please be sure to include a mailing address in response to Question 1.

v" Each question must be completed. If a question is not relevant, check “no” or “none.”
v" Your name must be at the top of each page.

v" An original signature is required.

. Thank you for your timely cooperation.

frai e ittia iy

hairman,

bhut dua Cc;unty Legislature
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ATTACHMENT 2A TO ETHICS BOARD PROCEDURE EB-2020-01

This e-mail is sent, using “confirmation of delivery” and “read” options, 5-10 days prior to
the Training confirmation due date. It is sent to Department Heads who have employees
under their purview who have not completed the training yet.

Dear Department Head:

Chautauqua County Local Law < ber>| a Code of Fthics adopted
in satisfaction of New York State Ge Genera Mun101pa1 Law §806 requlres ounty Officers and
Employees to undergo annual Ethics Board training to inform and educate them as to the requirements
of the Code. The law charges Department Heads with administering the training and ensuring each
employee under their purview timely confirms completion of the training.

We have been advised that the County Department of Human Resources has not yet received training
confirmation for the following employees under your purview:

- (#) employee(s) (please see attached list for employee names and ethics-related trainings
awaiting their completion in the NEOGOV System).

Please be reminded that securing training confirmation is your responsibility, and that employees’
training confirmations are to be completed online in the NEOGOV LEARN Training System no later
than March 31, (YEAR).

Attached is/are letter(s) from the Ethics Board for you to deliver to (this/these) employee(s) to remind
them of timely complying with this training deadline. You are also required to make arrangements to
assist your employees with setting aside time to complete this training.

Please know that if any of your employees fail to complete the training by the March 31* deadline, you
are required by law to remit documentation to the County Executive and Legislative Chair
demonstrating the efforts you made to secure timely confirmation. Such efforts must include efforts
made for the employee to receive training at a designated date, time and location prior to the training
confirmation due date.

We thank you in advance for your timely attention to this important legal requirement.

Attachments (2)
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(ON ETHICS BOARD LETTERHEAD)

Re:  Reminder to Timely Complete Code of Ethics Training

Dear County Employee:

Chautauqua County Local Law L v limber= a Code of Ethics adopted in
satisfaction of New York State General Mun101pa1 Law §806 requlres County Officers and Employees to
undergo annual Ethics Board training to inform and educate them as to the requirements of the Code.

In order to satisfy the 2

0/ | Code of Ethics Training requirement, you are required to complete ethics-related
training(s) in the NEOGOV LEARN Training System.

50

We have been advised by the County D
all of these trainings, which are due by (,

f Human Resources, that you have not completed some or

Please ensure your training(s) is/are timely completed in the NEOGOV LEARN Training system by this
deadline to prevent any additional actions by the Chautauqua County Ethics Board, which may include a fine,
attending an informal settlement conference before the Board, or attending a hearing before the Board for
alleged violations of the Code of Ethics.

If you are unsure of what ethics training(s) you still need to complete, pleasé check with your Department Head,
who has been provided a list of the training(s) you need to complete, or check your pending trainings by logging
into your NEOGOV account.

If you have any quest1ons or concerns about this ethics tralmng requlrement please contact w

Should you need assistance with the NEOGOV LEARN system, please contact Training Coordinator Kathy
Reisenweber at (716) 753-4575 or at ReisenwK@chqggov.com.

We thank you in advance for your timely attention to this important legal requirement.

Chairman, ChZutauqua County Ethics Board
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Employee Name:

ATTACHMENT 2B TO ETHICS BOARD PROCEDURE EB-2020-01

This e-mail is sent, using “confirmation of delivery” and “read” options, 5-10 days prior to
the Training confirmation due date. It is sent to Department Heads who have board
members under their purview who have not completed the training yet.

Dear Department Head:

-

Chautauqua County Local Law ¢ o} aw er>1, a Code of Ethics
adopted in satisfaction of New York State General Mumclpal Law §806 requires County Officers and
Employees to undergo annual Ethics Board training to inform and educate them as to the requirements
of the Code. The law charges Department Heads with administering the training.

We have been advised that the County Executive’s Office has not yet received training confirmation
for the following board members under your purview:

Please be reminded that securing training confirmation is your responsibility, and that the trammg

confirmation is to be received by the County Executive’s Office no later than March 31, (YEA AR).

Please know that if any board members fail to complete the training by the March 31% deadline, you are
required by law to provide a written explanation of efforts made to try to secure their timely
acknowledgement as well as your recommendation on the retention or dismissal of such individuals.
This explanation must be provided to the Ethics Board within 5 business days after the annual
confirmation due date.

We thank you in advance for your timely attention to this important legal requirement.

”Chalrman, Chaﬁtauqﬁé County Ethics Board
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ATTACHMENT 2C TO ETHICS BOARD PROCEDURE EB-2021-01
This e-mail is sent, using “confirmation of delivery” and “read” options, 5-10 days prior to

the Statement due date. It is sent to Department Heads with employees under their
purview who have not remitted their Statements.

Dear Department Head:

Chautauqua County Local Law nsert m v ) =1 a Code of Ethics adopted
in satisfaction of New York State General Mun1c1pal Law §806, requlres certaln County officers and
employees to file financial disclosure statements. The County Ethics Board has not yet received the
most recently required statement from the following officer(s) or employee(s) under your purview:

Please remind the named individual(s) of the filing requirement and, as needed, assist such
individual(s) in identifying work time during which the statement can be completed. Statements must
be received by the Ethics Board no later than

As a Department Head, the law charges you with the responsibility of suspending an Officer or
Employee’s ability to directly or indirectly expend County funds between the date a Statement is due,
and the date it is actually received. Please add a reminder to your calendar to confirm with Ceunty
Executive-staffthe designated Ethics Board liaison that the above named individual(s) has/have timely
filed their statement(s), in furtherance of your compliance with the law.

Attached is/are letter(s) from the Ethics Board for you to deliver to (this/these) employee(s) to remind
them of timely complying with this disclosure filing deadline. You are also required to make
arrangements to assist your employees with setting aside time to complete this disclosure form.

If an individual named above no longer works for the County, no longer falls within the category of
those required to file, advises you that the statement has already been filed, or is currently out on an

authorized leave, please so advise us by replying to this e-mail at your earliest convenience.

We thank you in advance for your timely attention to this important legal requirement.

County Executive

an, Cﬂautauqua County Ethics Board

Attachment
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(ON ETHICS BOARD LETTERHEAD)

DATE

Re:  Reminder to Timely File Statement of Financial Disclosure

Dear County Employee:

Chautauqua County Local Law = S ; r a Code of Ethics adopted in
satisfaction of New York State General Mun101pa1 Law §806 requires certain County officers and employees to
file financial disclosure statements.

According to our records the County Ethics Board has not yet received your most recently required statement,
which is due by

Please ensure your form is received by the County Executive’s Office by this deadline to prevent any additional
actions by the Chautauqua County Ethics Board, which may include a fine, attending an informal settlement
conference before the Board, or attending a hearing before the Board for alleged violations of the Code of
Ethics.

If you have any questlons or concerns, please contact Amanda-Galaghet]

Cha1rman f Chautauqua County Ethics Board

Employee Name:
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ATTACHMENT 2D TO ETHICS BOARD PROCEDURE EB-2021-01

This e-mail is sent, using “confirmation of delivery” and “read” options, 5-10 days prior to
the Statement due date. It is sent to Department Heads with board members under their
purview who have not remitted their Statements.

Dear Department Head:

Chautauqua County Local Law =insert mast récent local Lz i a Code of Ethics adopted
in satisfaction of New York State General Munlclpal Law §806, requires certain County officers and
employees to file financial disclosure statements. The County Ethics Board has not yet received the
most recently required statement from the following board members under your purview:

)

Please remind the named individual(s) of the filing requirement and, as needed, assist such
individual(s) in identifying time during which the statement can be completed. Statements must be
received by the Ethics Board no later than

As a Department Head, the law charges you with the responsibility of suspending an Officer or
Employee’s ability to directly or indirectly expend County funds between the date a Statement is due,
and the date it is actually received. Please add a reminder to your calendar to confirm with Ceunty
Executivestaff the designated Ethics Board liaison that the above named individual(s) has/have timely
filed their statement(s), in furtherance of your compliance with the law.

If an individual named above no longer is a board member for the County, no longer falls within the
category of those required to file, or advises you that the statement has already been filed, please so
advise us by replying to this e-mail at your earliest convenience.

We thank you in advance for your timely attention to this important legal requirement.

Chairman, Chautauqua County Ethics Board
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ATTACHMENT 3 - TO ETHICS BOARD PROCEDURE EB-2021-01

CHAUTAUQUA COUNTY ETHICS BOARD
REQUEST FOR AN EXTENSION OF TIME
TO COMPLETE TRAINING AND/OR FILE A DISCLOSURE STATEMENT

Extensions of time are generally intended for circumstances in which an individual has an extended inability to
perform services for the County, spanning all or the majority of the duration of the filing/training period. As
stated in the law, “the prioritization of other County matters over the filing of the disclosure statement is not
grounds for an extension of time to file.”

L, , in my capacity as an employee or board/committee/commission member
of , hereby request an extension of time to
O file my disclosure statement;

O file my corrected/completed/amended disclosure statement; and/or
O complete my training requirement,

for the following reason:

L1 I will be, am, or was on approved leave from County employment through ,20 __, and request
an extension of time through the thirtieth (30th) business day after I return to County work/service.

O I have ceased County work/service for an indeterminate period of time, and am requesting an extension of
time through the thirtieth (30™) business day after I return to County work/service.

L] am requesting an extension of time through for the following reason(s)

(attach additional pages as needed):

I understand that the Board’s approval of this request applies only to the current filing and reporting period.

Please use the following address to mail or e-mail me the Ethics Board’s approval or denial of this request:

Signature: Date:

Department Head* Approval: Date:
Pursuant to Local Law 3-2410-22 or its successor, the Department Head shall ensure suspension of the

requesting individual’s ability to directly or indirectly expend County funds until such time as the disclosure

- statement has been filed. This includes without limitation suspension of use of County-issued credit cards and

suspension of the ability to approve vouchers, invoices, purchase orders, and contracts-and-payrol.

*Department Head’s requests should be signed by their supervisor.

Please mail or hand deliver this form with an original department head signature to:
Chautauqua County Ethics Board * ¢/o Office of the County Executive
Gerace Office Building, Room 341 * 3 N. Erie Street, Mayville, NY 14757

For Ethics Board Use Only:  ERF#_
Approved OR Not Approved By: Date:

Determination communicated to requestor on:
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ATTACHMENT 4 - TO ETHICS BOARD PROCEDURE EB-2021-01
Letter: Corrections Required

Sent on Board Letterhead. If individual has a county e-mail address, the letter will be sent by e-
mail using “delivery” and “read receipt” options and sent by regular mail. If individual does not
have a county e-mail address, the letter will be sent by certified mail and standard mail. A
corrected form will be required within 10 business days from the date on the letter.

SAMPLE TEMPLATE - INCOMPLETE/INCORRECT FORM

Financial Disclosure Statement

JAR) Financial Disclosure Statement.

Upon review of your submission, enclosed with this letter, the Ethics Board noted the following incomplete /
incorrect items:

- Question (
- Question {

Please fully complete the above section(s) of the form, checking “No” or “None” as applicable. Your
corrected/completed Statement must be signed and dated on page 8 under “For Corrected or Amended
Forms Only.

The Ethics Board will accept your corrected/completed statement, without penalty, if an originally signed form
is received by,fthe County Executive’s office, Gerace Office Building Room 341, 3 N. Erie Street, Mayville,
NY 14757 by (DATE)! E-mailed, faxed, scanned, or copied statements will not be accepted.

If you have questions, please contact Amaﬁda—GaHagheP in-the-County
Executive’s-Office-at (716) 753-4644 or the-Ethies Board’sby email at k

dethiesbdi@chasov-con.

Thank you for your cooperation,

Chairman of the Chautauqua County Ethics Board
DR:alg
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Enclosure

ATTACHMENT 5A TO ETHICS BOARD PROCEDURE EB-2021-01
Sent on Board Letterhead. If individual has a county e-mail address, the letter will be sent by e-
mail using “delivery” and “read receipt” options and sent by regular mail. If individual does not
have a county e-mail address, the letter will be sent by certified mail and standard mail. This
letter is for employees who filed their SFD, but were untimely in their compliance. A response
will be required within 10 business days from the date on the letter.

Address
City, State, Zip Code

CHAUTAUQUA COUNTY ETHICS BOARD NOTICE - RESPONSE REQUIRED

Re: Chautauqua County Ethics Board {ase No|
Failure to Timely File Statement of Flnanmal Disclosure

Dear

Pursuant to Section 8 of Chautauqua County Local Law I};{" ; ofe e
Chautauqua County Code of Ethics (the Law), County employees subject to the annual ﬁnanc1a1 dlsclosure requ1rement
must file a disclosure statement within thirty days of taking office, annually no later than April 30%, and within thirty days
of any material change.

According to our records you are subject to this filing requirement, and did not comply with the Law. The Ethics
Board received your 20 disclosure statement or your completed/corrected disclosure statement on

20, which was business days after the due date (including any extension granted by the
Ethics Board due to an authorized leave of absence or otherwise). If you believe our records are in error, please
immediately contact or the Ethics Board liaisonCeunty-Execttive-staff, who will verify your status, at (716) 753-4644.

Please check a box below, and ensure this completed Notice is received by at:
Chautauqua County Ethics Board
c/o Office of the County Executive
Gerace Office Building, Room 341,
3 North Erie Street
Mayville, New York 14757

O Enclosed is a check in the amount of § payable to “Director of Finance, Chautauqua County,” in resolution of
my alleged violation of the Law known as the Chautauqua County Code of Ethics.

00 Irequest an informal settlement conference. I understand that I may hire an attorney to represent me, at my
own expense. I understand that the settlement amount offered herein may not be available at the settlement conference.

01 Irequest a hearing. [ understand that I may hire an attorney to represent me, at my own expense. I understand that if I
am found after a hearing to be guilty of violating the Law, I am subject to any and all penalties available under the law.
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IF THE ETHICS BOARD DOES NOT RECEIVE YOUR RESPONSE BY THE DATE SPECIFIED ABOVE,
YOU WILL BE SUBJECT TO ADDITIONAL ENFORCEMENT ACTION UP TO AND INCLUDING
TERMINATION FROM EMPLOYMENT.

Yours very truly,

DR:alg hafan of the Chautauqua County Ethics Board

Cc: Department Head of the employee
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ATTACHMENT 5B TO ETHICS BOARD PROCEDURE EB-2021-01
Sent on Board Letterhead. If individual has a county e-mail address, the letter will be sent by e-
mail using “delivery” and “read receipt” options and sent by regular mail. If individual does not
have a county e-mail address, the letter will be sent by certitied mail and standard mail. This
letter is for employees who have not filed their SFD and are untimely in their compliance. A
response will be required within 10 business days from the date on the letter.

via e-mail (as applicable):
Name

Address

City, State, Zip Code

CHAUTAUQUA COUNTY ETHICS BOARD NOTICE - RESPONSE REQUIRED

Re:

Dear

Pursuant to Section 8 of Chautauqua County Local Law
Chautauqua County Code of Ethics (the Law), County employees subject to the annual financial dlsclosure requlrement
must file a disclosure statement within thirty days of taking office, annually no later than April 30®, and within thirty days
of any material change.

According to our records you are subject to this filing requirement, and did not comply with the Law. The Ethics
Board has not received your 20 disclosure statement or your completed/corrected disclosure statement, which was
due on and is now business days after the due date (including any extension granted by
the Ethics Board due to an authorized leave of absence or otherwise). If you believe our records are in error, please
immediately contact the Ethics Board liaisonCeunty-Exeeuntive-statf, who will verify your status, at (716) 753-4644.

Please check a box below, and ensure this completed Notice is received by at:
Chautauqua County Ethics Board
c/o Office of the County Executive
Gerace Office Building, Room 341,
3 North Erie Street
Mayville, New York 14757

O Enclosed is my disclosure statement and a check in the amount of $ payable to “Director of Finance,
Chautauqua County,” in resolution of my alleged violation of the Law known as the Chautauqua County Code of Ethics.
(Please note, the amount of the penalty will correspond with the amount of delay in complying with the law. For
every ten (10) full County business days after the initial deadline of (DATE) that a violation continues, the penalty
will increase by $100.00).

O Enclosed is my disclosure statement and I request an informal settlement conference. I understand that I may hire an
attorney to represent me, at my own expense. [ understand that the settlement amount offered herein may not be available
at the settlement conference.
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O Enclosed is my disclosuré statement and I request a hearing. I understand that [ may hire an attorney to represent me,
at my own expense. I understand that if I am found after a hearing to be guilty of violating the Law, I am subject to any
and all penalties available under the law.

IF THE ETHICS BOARD DOES NOT RECEIVE YOUR RESPONSE BY THE DATE SPECIFIED ABOVE,
YOU WILL BE SUBJECT TO ADDITIONAL ENFORCEMENT ACTION UP TO AND INCLUDING
TERMINATION FROM EMPLOYMENT.

Yours very truly,

DR:alg Cilalrman of the Chautauqua County Ethics Board

Cc: Department Head of the employee
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ATTACHMENT 5C TO ETHICS BOARD PROCEDURE EB-2021-01
Sent on Board Letterhead. If individual has a county e-mail address, the letter will be sent by e-
mail using “delivery” and “read receipt” options and sent by regular mail. If individual does not
have a county e-mail address, the letter will be sent by certified mail and standard mail. This
letter is for employees who completed the training, but were untimely in their compliance. A
response will be required within 10 business days from the date on the letter.

via e-mail (as applicable):
Name
Address

City, State, Zip Code
CHAUTAUQUA COUNTY ETHICS BOARD NOTICE - RESPONSE REQUIRED

Re:

Dear

} , the Chautauqua County Code of Ethics (the
g annually no later than March 31%.

Law), existing County employees must undergo Ethlcg Board tra

According to our records you are subject to this training requirement, and did not comply with the Law. In order
to satisfy the 20 Code of Ethics Training requirement, you were to complete __ethics-related trainings. Our records
show that you completed _ of these trainings by the March 31, 20 deadline and your training confirmations were all
completed on (DATE), which was ___ business days after the due date (including any extension granted by the Ethics
Board due to an authorized leave of absence or otherwise). If you believe our records are in error, please immediately
contact the Ethics Board liaisonCewnty-Exeeutive-staff, who will verify your status, at (716) 753-4644.

Please check a box below, and ensure this completed Notice is received by at:
Chautauqua County Ethics Board
¢/o Office of the County Executive
Gerace Office Building, Room 341,
3 North Erie Street
Mayville, New York 14757

O Enclosed is a check in the amount of § payable to “Director of Finance, Chautauqua County,” in resolution of
my alleged violation of the Law known as the Chautauqua County Code of Ethics.

O Irequest an informal settlement conference. I understand that [ may hire an attorney to represent me, at my
own expense. [ understand that the settlement amount offered herein may not be available at the settlement conference.

O Irequest a hearing. [ understand that I may hire an attorney to represent me, at my own expense. [ understand that if I
am found after a hearing to be guilty of violating the Law, [ am subject to any and all penalties available under the law.

IF THE ETHICS BOARD DOES NOT RECEIVE YOUR RESPONSE BY THE DATE SPECIFIED ABOVE,
YOU WILL BE SUBJECT TO ADDITIONAL ENFORCEMENT ACTION UP TO AND INCLUDING
TERMINATION FROM EMPLOYMENT.
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Yours very truly,

4% ]
DR:alg Chairman of the Chautauqua County Ethics Board
Cc: Department Head of the employee

Page 21 of 25



ATTACHMENT 5D TO ETHICS BOARD PROCEDURE EB-2021-01
Sent on Board Letterhead. If individual has a county e-mail address, the letter will be sent by e-
mail using “delivery” and “read receipt” options and sent by regular mail. If individual does not
have a county e-mail address, the letter will be sent by certified mail and standard mail. This
letter is for employees who have not completed the training and are untimely in their
compliance. A response will be required within 10 business days from the date on the letter.

via e-mail (as applicable):
Name

Address

City, State, Zip Code

CHAUTAUQUA COUNTY ETHICS BOARD NOTICE ~ RESPONSE REQUIRED

Re: Chautauqua County Ethics Board (fai ,
Failure to Timely Complete Code of Ethics Training

Dear

Pursuant to Section 9 of Chautauqua County I%fﬁ é , the Chautauqua County Code of Ethics (the
Law), existing County employees must undergo Ethics Board training annually no later than March 31%.

According to our records you are subject to this training requirement, and did not comply with the Law. In order
to satisfy the 20 Code of Ethics Training requirement, you were to complete _ethics-related trainings. Our records
show that you completed  of these trainings by the March 31, 20 __ deadline and your training confirmations, which
are still due, are now ___ business days after the due date (including any extension granted by the Ethics Board due to an
authorized leave of absence or otherwise). If you believe our records are in error, please immediately contact the Ethics

Board liaisonCeunty-Executive-staff, who will verify your status, at (716) 753-4644.

Please check a box below, and ensure this completed Notice is received by at:
Chautauqua County Ethics Board
c/o Office of the County Executive
Gerace Office Building, Room 341,
3 North Erie Street
Mayville, New York 14757

[0 T have completed my training confirmation(s) in NEOGOV and enclosed is a check in the amount of §

payable to “Director of Finance, Chautauqua County,” in resolution of my alleged violation of the Law known as the
Chautauqua County Code of Ethics. (Please note, the amount of the penalty will correspond with the amount of delay
in complying with the law. For every ten (10) full County business days after the initial deadline of (DATE) that a
violation continues, the penalty will increase by $100.00).

O I have completed my training confirmation(s) in NEOGOV and I request an informal settlement conference. 1
understand that I may hire an attorney to represent me, at my own expense. I understand that the settlement amount
offered herein may not be available at the settlement conference.
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O I have completed my training confirmation(s) in NEOGOV and I request a hearing. I understand that I may hire an
attorney to represent me, at my own expense. I understand that if I am found after a hearing to be guilty of violating the
Law, I am subject to any and all penalties available under the law.

IF THE ETHICS BOARD DOES NOT RECEIVE YOUR RESPONSE BY THE DATE SPECIFIED ABOVE,
YOU WILL BE SUBJECT TO ADDITIONAL ENFORCEMENT ACTION UP TO AND INCLUDING
TERMINATION FROM EMPLOYMENT.

Yours very truly,

DR:alg Chairman of the Chautauqua County Ethics Board
Cc: Department Head of the employee
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ATTACHMENT 6 TO ETHICS BOARD PROCEDURE EB-2021-01

Ethics Board letter to liaisons to volunteer board members, for use when a volunteer board
member failed to timely comply with training or disclosure statement requirements. The letter
should be sent by email on Board Letterhead, using “delivery” and “read receipt” options.

Dear County Board Liaison:

The following board member(s) under your purview failed to timely comply with this year’s

00 Code of Ethics training requirements
O Statement of Financial Disclosure filing requirement.

Name of Board: Name of Board Member:

(add additional lines as needed)

Board members make important contributions to County government. We hope that in the future, your efforts
to ensure timely compliance by this individual / these individuals will be successful. It should be expected that
a board member’s future violation of the law may result in suspension or termination of their board
membership.

Thank you for your efforts toward ethical County government operations.

Yours very truly,

DR:alg Calrman of the Chautauqua County Ethics Board

Ethics Board letter to volunteer board members, for use when a volunteer board member failed
to timely comply with training or disclosure statement requirements. The letter should be sent
on Board Letterhead, by certified mail and standard mail.

Dear County Board Member:

Board members make important contributions to County government. Your service on the
board is very much appreciated.

According to our records, you did not timely comply with this year’s

O Code of Ethics training requirements
O Statement of Financial Disclosure filing requirement.
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We respectfully request that these important requirements be timely complied with in the future. This will
relieve County staff, the County Ethics Board, and appointing authorities from expending time following up
with you. It will also foster County compliance with the law and further ethical County government operations.

Thank you.
Yours very truly,
:ﬂj’,zﬁ lt ; b E%
‘zﬂik ;!m.u:x x))
DR:alg Chairman of the Chautauqua County Ethics Board
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CHAUTAUQUA COUNTY ETHICS BOARD
2022 ANNUAL REPORT

Executive Summary

The 2022 Annual Report of the Chautauqua County Ethics B
required by the Chautauqua County Code of Ethics to reco
Board during the 2022 calendar year, and to recommend:
of Ethics. The report also covers board membership,a

(CCEB) is submitted as
activities undertaken by the
or improvements to the Code

During 2022 the CCEB met a total of four ti
agendas and minutes from each of these meeti

Please submit all questions regarding,
the County Executive’s Office at 716



Section 1. Introduction

The Chautauqua County Code of Ethics (the Code) requires the formation of the Chautauqua
County Ethics Board (CCEB) in order to maintain minimum standards of ethical conduct for
County officers and employees, and to ensure that County government is free from improper
influence as outlined in the Code. Section 13.4.g. requires that the Ethics Board prepare an
Annual Report and make recommendations regarding changes or improvements to the Code.
This document fulfills these requirements.

Section 2. 2022 Ethics Board Members and Term

Member Date Current Term Complete

1/31/2025

Stephanie Stevens 3/23/2022

John Hamels 3/24/2021

Diane Hannum
John Marengo

David Rowe



Section 3. 2022 Activities
a. Meetings (Agendas and Minutes). Board meetings are held in the Gerace Office
Building, Mayville, NY.
-Meeting #1, Wednesday, March 16, 2022
Agenda and minutes Attachment B
-Meeting #2, Wednesday, May 18, 2022
Agenda and minutes Attachment C
-Meeting #3, Wednesday, September 21, 2022
Agenda and minutes Attachment D
-Meeting #4, Wednesday, November 16, 2022
Agenda and minutes Attachment E

mented a new training software
red county employee trainings
| ethics trainings were also

ng the CCEB welcomed the outgoing North
1¢t(NCLSD) Director, who discussed the

¢ éthical conduct concerning the upcoming
rector who has an existing family member

ethics traifiing progress in NEOGOV LEARN. Due to the new software, the
county experienced a much higher rate of late or missed deadlines for training.
The Chautauqua County Executive and Chautauqua County Attorney
appeared before the CCEB and requested that the board show leniency and for
the board to consider granting a grace period before initiating enforcement
activities as employees worked through the new software. A 30-day grace
period was voted on and unanimously passed.



The CCEB requested that the Chautauqua County Executive meet with
department heads that had employees that did not timely complete the
required training and reiterate to them the importance that department heads
play in compliance. The CCEB also requested that all county department
heads be given the necessary access to the NEOGOV training system so they
can check/verify their employees’ training status.

The revised Ethics Board Procedure EB-2021-01 was adopted and effective
November 16, 2022 (Attachment K).

‘nominations and elections
ot seek reappointment. John M.
ected Board Secretary, both

During the November 16, 2022 meeting,
were conducted as the current Chairm
was elected Board Chairman and J.
effective February 1, 2023.

ial Disclosure
d during January

a total of 394 F
rrected forms were apps

The CCEB reviewed and apt
Statements for 2022. (2) 20
2023.

There were a to

ling extension, 1 was ultimately determined to be timely
ceived, and 1 was sent a letter requesting timely compliance
the future.

There
Board.
o Of the 28 extension request forms, 22 forms were for the training
requirement (all requests were approved/granted) and 6 forms were for
the disclosure requirement (all requests were approved/granted).

otal of 28 Extension Request forms reviewed by the Ethics



Section 4. 2023 Meeting Schedule

The Chautauqua County Code of Ethics requires that the Ethics Board meet four times per year.
The CCEB has scheduled the following meeting dates to be held in the Gerace County Office
Building, Mayville for calendar year 2023:

March 8 at 2 p.m.
May 10 at 2 p.m.

September 13® at 2 p.m.

November 18" at 2 p.m.

Section 5. Conclusion

2022 was another successful year for
with county government to successful
LEARN software for al
CCEB throughout 202;
acknowledge Resour
this board. Ms. Galla
efficiently without her effo
valuable gu nd insi



- Appendix A: Resolutions Confirming Appointments

RES. NO. 77-22
Confirm Appointment - Chautauqua County Ethics Board

By Administrative Services Committee:
At the Request of County Executive Paul M. Wendel, Jr.:

WHEREAS, County Executive Paul M. Wendel, Jr. has submitted the following
appointment for action by the Chautauqua County Legislature; the be it

RESOLVED, That the Chautauqua County Legisl
appointment to the Chautauqua County Ethics Board.

oes hereby confirm the following

Stephanie Stevens
271 Berry Road
Fredonia, NY 14063
Term Expires: 1/31/25
(New Appointment)

Signed: Vanstrom, Parker, Davis, Muld

Unanimously Adopted — March 23, 2022

utauqua County Legislature does hereby conﬁrm the
following re-appointniej ﬁautauqua County Planning Board.
John Marengo

156 Whitehill Ave.
Jamestown, NY 14701
Term Expires: 1/31/26
(Re-Appointment)

Signed: Scudder, Parker, Vanstrom, Davis

Unanimously Adopted — December 21, 2022



Appendix B: March 16, 2022 Agenda and Minutes

CHAUTAUQUA COUNTY ETHICS BOARD (CCEB)
MEETING AGENDA
First Meeting of CY2022
Wednesday, March 16, 2022
3 p.m.
Rooms 331 & 333
Gerace Office Buil
3 North Eri @

and Board Members.



CHAUTAUQUA COUNTY ETHICS BOARD
MEETING MINUTES

DATE: March 16, 2022
LOCATION: Rooms 331 & 333, Gerace Office Building, 3 North Erie Street,
Mayville, New York 14757

TIME: 3:02 - 4:35 p.m.

MEMBERS PRESENT: John Hamels
Diane Hannum
John Marengo
David Rowe

OTHERS PRESENT: Mark Perry

posted on the county website on March 8, 2022. The meeting
n the county website on March 8, 2022. She also confirmed
st-Journal’s “Briefly” section on March 9, 2022.

APPROVAL OF MINUTES:
John H. motioned to approve the minutes from the November 17, 2021 meeting, which was
seconded by Diane. All in favor.

PRIVILEGE OF THE FLOOR:
Mark Perry and Sharon Smead from the Village of Mayville Planning Board spoke to the Board
about an intermunicipal agreement between the Village of Mayville and the Town of Chautauqua
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concerning Code Enforcement Officer services. They sought the board’s guidance on if this was
ethical.

John M. arrived at the meeting at 3:11 p.m.

Perry and Smead were given a “Chautauqua County Ethics Board- Request for an Advisory
Opinion for An Officer or Employee of a Municipality Located within Chautauqua County”
form should they wish to receive an opinion on NYS General Municipal Law Article 18 or the
municipality’s code of ethics. Kristen also indicated that they could have the town and village
attorneys reach out to her concerning this matter.

Perry and Smead left the meeting at 3:17 p.m.

REVIEW CORRESPONDENCE: ;
John M. reported that the Ethics Board did n i to it in the Board’s
P.O. Box.

Amanda introduced Stephanie Stev
Kay Szwejbka on the Board and her
March 23 for its review and approval.

Dave requested that t
meeting when it wil

Respondent and Respondent’s Department Head left the meeting at 3:38 p.m.

Scott Cummings arrived at the meeting at 3:58 p.m.
Cummings discussed actions taken by his Department and the NCLSD Board to ensure ethical

conduct concerning the upcoming appointment of the new NCLSD Director and a family
member that works with the department.
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Cummings left the meeting at 4:09 p.m.

STATUS OF ANNUAL CODE OF ETHICS TRAINING FOR COUNTY EMPLOYEES AND
BOARD MEMBERS:
Amanda provided an update on the 2021 Code of Ethics Training.

John M. motioned to give an employee who still needs to complete the 2021 Code of Ethics
Training an extension through 3/31/22. The employee will need to complete the 2021 Code of
Ethics Training and Extension Request Form, as well as the current 2022 Code of Ethics training
by the 3/31/22 deadline, seconded by Dave. All in favor.

This has been assigned ERF-T-03.

Amanda provided an update on the 2022 Code of E
system. In January, the
to their board

John H. motioned to approve the exte ich was seconded by John M. All
in favor.

Dave motioned to appr
favor.

approved 370 disclosure forms with a 2021

r the 2022 filing have also been coming in for the Board’s
or the 2022 Statements of Financial Disclosure will go out by
rms are due by 4/30/2022.

review. The annual filing'ti
the end of the month and all*

The Board reviewed and approved one form during the meeting.
The Board reviewed Case No. 2022-02.

John H. motioned to approve a one-day extension for Respondent once an Extension Request
Form is received.
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This has been assigned ERF-D-02.

NEXT MEETING:
The Board set its meeting dates for 2022. They will be held on May 18, September 21, and
November 16. All meetings will be held at 3 p.m. in the Gerace Office Building in Mayville.

MEETING ADJOURNED:
Dave motioned to adjourn the meeting at 4:35 p.m., which was seconded by John H.

R

Minutes prepared by Amanda Gallagher and respectfully s tted to John Marengo.
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Appendix C: May 18, 2022 Agenda and Minutes

CHAUTAUQUA COUNTY ETHICS BOARD (CCEB)

MEETING AGENDA
Second Meeting of CY2022
Wednesday, May 18, 2022

3 p.m.
Rooms 331 & 333
Gerace Office Building
3 North Erie St
Mayville, NY

I.  Call to order: confirm proper public noti )H was completed.
[l Review and approve March 16, 2022 minute

¥ and Secretary.

V. and Board Members.
V.
VL.
VIL
VI,
IX 3 p.m. in Rooms 331 & 333 of the Gerace Office Building,
X.
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CHAUTAUQUA COUNTY ETHICS BOARD
MEETING MINUTES

DATE: May 18, 2022
LOCATION: Rooms 331 & 333, Gerace Office Building, 3 North Erie Street,
Mayville, New York 14757

TIME: 3:00 - 4:48 p.m.

MEMBERS PRESENT: John Hamels
Diane Hannum
John Marengo
David Rowe

otification was completed as the notice of today’s meeting
posted on the county website on May 4, 2022. She also
confirmed that the me ired in the Post-Journal’s “Briefly” section on May 13, 2022.
APPROVAL OF MINUTES:

John H. motioned to approve the minutes from the March 16, 2022 meeting, which was seconded
by Diane. All in favor.

STATUS OF ANNUAL CODE OF ETHICS TRAINING FOR COUNTY EMPLOYEES AND
BOARD MEMBERS:
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Amanda provided an update on the 2022 Code of Ethics Training. The annual training was
required to be completed by March 31, 2022 for all county employees and county board
members. County board members are required to sign off that they received the Code of Ethics
Training Materials and county employees are required to complete the trainings in the NEOGOV
LEARN Training System. Employees had 2 or 3 ethics-related trainings to complete in system in
order to satisfy their training requirement. Training reminder emails were sent out on 3/21/22 to
20 department Heads for a total of 511 county employees who still needed to complete the
training and to 7 department heads for a total of 70 board members who still needed to complete
the training.

ipleted the training by the
omplete the training, which
includes 66 people without a known exception and 23 known exceptions. There

were 1,348 county employees who were issued the tr;

Amanda also reported that Failure to Timely Compl
individuals so they could decide if they would like
Conference, or request a hearing before |
Case Numbers 2022-03 through 202

d to show some leniency this year as all of the employees
ning had no issues with satisfying their training requirement
in the past. They also e Board take into consideration that this was the first time
employees had to use th V LEARN Training platform to complete their Ethics Training
requirement. The Board couild also consider giving these employees a grace period.

John H. motioned to give a 30-day grace period where the Ethics Board would not pursue a case
and anyone who selected to pay the fine will be reimbursed or have their check returned to them,
which was seconded by John M. All in favor.

Schuyler also made an administrative suggestion to the Board to have any of its emailed
correspondence come from a general Ethics Board email address.
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Steve, Chris and PJ left the meeting at 3:37 p.m.
Gould left the meeting at 3:38 p.m.

REVIEW COORESPONDENCE:
The Board reviewed documentation concerning Opinion #2022-01.

John M. motioned to recommend that what the Ethics Board can look at there is no conflict and
the Board will send a response to the appropriate party, which was seconded by John H. All in
favor.

Smead left the meeting at 3:59 p.m.

MEMBERSHIP UPDATES:
Stephanie was successfully appointed to the Ethi

RETURN TO STATUS OF ANNUAL COD
Case files 2022-69 through 2022-76 were assigned
who did not timely complete the ethigs trainings.

John H. motioned to have County Execut
employees that did not timely complete {f
favor.

o emailed correspondence

ment Heads access to the NEOGOV
‘e when their employees have complied

training ¢
ing in 2023, 10 day

rs on Ethics ]

training deadline department heads will be given
ad to give to any of their employees who have not

The Board also revi
14 were all approved

RETURN TO REVIEW COORESPONDENCE:
John M. reported that no mail was received in the Board’s P.O. Box.

Amanda reported that other than responses to the Failure to Timely Complete Training letters,
the Board did receive two assessor disclosure statements, which were returned to the individuals
as the Ethics Board is not the appropriate entity to submit those documents to as they should be
filed with the municipality’s ethics board or with the County Clerk’s Office. She also received
the training letter from the Human Resources Department about the annual ethics training.
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STATUS OF FINANCIAL DISCL.OSURE FORMS AND ANNUAL FILING:

Amanda reported that Statements of Financial Disclosure for everyone that was required to file
by the annual filing deadline of April 30, 2022 were all received on time and we had 100%
compliance. So far for 2022, a total of 263 forms have been received and approved by the Board.
There are forms still pending review, but so far there are 23 forms that were found to be
incomplete and those individuals will be notified soon to correct their forms.

Amanda also reported that Extension Request Form # EFR-D-01 was received and approved on
4/22/22.

"It approved the extension, but
iance with future ethics

Extension Request Form# ERF-D-02 was reviewed by the
requested a letter be sent to the individual to ensure timel
deadlines.

REVIEW AND APPROVE 2021 ANNUAL RE
John H. motioned to approve the 2021 Annu
favor with Stephanie abstaining from voting

by Diane. All in

ort, which was secor
mbeiin 2021.

NEXT MEETING:
The next meeting of t v i o 2022 at 3 p.m. in Rooms

i
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Appendix D: September 21, 2022 Agenda and Minutes

CHAUTAUQUA COUNTY ETHICS BOARD (CCEB)
MEETING AGENDA
Third Meeting of CY2022
Wednesday, September 21, 2022
3 p.m.
Rooms 331 & 333
Gerace Office Buildin
3 North Erie St,:

V.
VL.

VIl

X. Meeting adjou
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CHAUTAUQUA COUNTY ETHICS BOARD
MEETING MINUTES

DATE: September 21, 2022
LOCATION: Rooms 331 & 333, Gerace Office Building, 3 North Erie Street,
Mayville, New York 14757

TIME: 3:05-6:14 p.m.

MEMBERS PRESENT: John Hamels
Diane Hannum
John Marengo
David Rowe

MEMBER ABSENT: Stephanie Stev

The Board reviewed Case No. 2022-82.

John H. motioned that we reassign the Department Head portion of Case No. 2022-82 to Case
No. 2022-71, which has already been addressed by the Board, which was seconded by John M.
All in favor. '

Dave left the meeting at 3:21 p.m.
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John M. motioned to enter into executive session at 3:22 p.m. to seek legal advice from the office
of the county attorney, which was seconded by John H. All in favor.

John M. motioned to leave executive session at 3:28 p.m., which was seconded by John H. All in
favor.

John M. motioned that the Board reviewed the anonymous complaint and found that the part of
Case No. 2022-82 that does not refer back to 2022-71 was reviewed and no violations were

found, however this portion of the concern should be referred to the County Legislature, which
was seconded by John H. All in favor. i

Amanda left the meeting at 3:41 p.m.
Amanda and Dave returned to the meeting at 3:42 p
way to send board-

Amanda reported that an Ethics Board email 'S was established

used the Board’s email address to report an ethics
Executive’s Office. With a County Exgcutive emp
could be a potential conflict if a reps
up with the County IT Department o

STATUS OF ANNUAL ) : [ : TY EMPLOYEES AND
BOARD MEMBER:

Amanda provided an't
from leave and have ¢

thics Training. Six employees have returned
sxtension request form, two new employees

completed request forms have now been received, 2
employe ing and no longer need to complete the
trainin; eir training and extension request form is

s who had employees that did not timely complete the
‘mportant role department heads play in ethics compliance.

met with the eight dep
training to reiterate to th

John H. motioned to close the Department Head case files, Case Nos. 2022-69 through 2022-76,
which was seconded by Diane. All in favor.

Amanda also reported, per the Board’s previous request, the Human Resources Department is
working on giving Department Heads the access they need in the NEOGOYV training system so
they can check on their employees’ training statuses. This will be completed soon and will be in
place for when the annual ethics training is issued next year.
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STATUS OF FINANCIAL DISCLOSURE FORMS AND ANNUAL FILING:

Amanda reported that as of September 19, 2022, a total of 370 forms have been reviewed and
approved by the Board in 2022. There are also 12 forms that are still pending review and 3 forms
with upcoming due dates.

Four of the disclosure statements that were returned for correction were not received by the
corrected form deadline and were assigned Case Nos. 2022-78, 2022-79, 2022-80 (ERF-D-04),
and 2022-81.

were closed. The Board will
No. 2022-79 and 2022-81.

The Board reviewed these cases. Case Nos. 2022-78 and 2022-
have additional correspondence sent to the respondents for ¢,

Amanda left the meeting at 4:48 p.m.

Amanda returned to the meeting at 4:50 p.m.

The Board reviewed and approved Extension Rq

3.(Case No. 2022-77),
ERF-D-04, and ERF-D-05, :

st Form Nos. ERF ] -

Amanda also reminded Board mem

LEGAL REPORT
Per the Board’s duty to ovements to the Code of Ethics, Kristen
discussed sqi ential u oard’s review and consideration.

John

John H. fe ‘

: 3 TO STATEMENT OF FINANCIAL DISCLOSURE FORM,
ETHICS BOARD PR AND LIST OF TITLES REQUIRED TO FILE A
STATEMENT OF FINANCIAL DISCLOSURE:

Amanda reviewed with the Board potential changes to the Statement of Financial Disclosure
Form. This included formatting the form so it is down to 6 pages instead of 8 pages, providing
clarification about past employment listing requirements in Questions 4a and 4c of the form, and
clarifying that Question 5 of the form should also list an individual’s position on advisory
boards. This revised disclosure form will be submitted along with potential Code of Ethics
changes to the County Legislature.

Amanda reviewed the “List of Titles Required to File a Statement of Financial Disclosure”
document with the Ethics Board. The new titles of Deputy Director of Community Mental
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Hygiene Services, Director of Emergency Services and Workplace Safety, and Director of
Environmental Health were recently created by Local Law and these titles should be added to the
list.

John H. motioned to approve these title updates to the “List of Titles Required to File a
Statement of Financial Disclosure” document, which was seconded by Dave. All in favor.

Amanda reviewed the “Ethics Board Procedure” document with the Board. Major proposed
changes included:

e Clarifying the annual training can be completed withifi 3(’days of return to work if

within 30 days of the trainin
addition, employees who are
retire or resign without returnin;
action.

Minutes prepared by Al llagher and respectfully submitted to John Marengo.
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Appendix E: November 16, 2022 Agenda and Minutes

CHAUTAUQUA COUNTY ETHICS BOARD (CCEB)

MEETING AGENDA
Fourth Meeting of CY2022
Wednesday, November 16, 2022
2 p.m.

Room 149
Gerace Office Building
3 North Erie St
Mayville, NY

I.  Call to order: confirm proper public notifj was completed.
il Review and approve September 21, 2022 m

11l Review correspondence.

IV.  Status of Annual Code of Ethics Tra ss and Board Members.

eting: TBD.

IX.  Meeting adj
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CHAUTAUQUA COUNTY ETHICS BOARD
MEETING MINUTES

DATE: November 16, 2022
LOCATION: Room 149, Gerace Office Building, 3 North Erie Street,
Mayville, New York 14757

TIME: 2:07 —3:48 p.m.

MEMBERS PRESENT: John Hamels
Diane Hannum -
John Marengo
David Rowe

CALL TO ORDER & P
Dave called the meetin

Dave confirmed prop
sent out to the local me

pleted as the notice of today’s meeting was
website on November 4, 2022. It also

appeared 1 vember 8, 2022
APPR
Diane m om the September 21, 2022 meeting, which was

County Attorney, whi¢ cconded by John H. All in favor. Executive Session entered into at

2:09 p.m.

Diane motioned to leave Executive Session, which was seconded by Dave All in favor. Board
left Executive Session at 2:27 p.m.

Amanda Gallagher and Respondent for Case No. 2022-79 arrived at the meeting at 2:31 p.m.

The Board reviewed Case No. 2022-79.
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Dave motioned to eliminate the fine for Case No. 2022-79 due to a communication error and the
Ethics Board will change the process on the form of how individuals would like to receive
correspondence, which was seconded by John M. All in favor.

Respondent for Case No. 2022-79 to complete Extension Request Form, which has been
assigned ERF-D-06.

Kristen left the meeting at 2:50 p.m. and returned at 2:51 p.m.

Respondent for Case No. 2022-79 left the meeting at 2:55 p.

Kristen reviewed with the Board that there is an option to
ethics hearings and report its findings and recommen
Board will take this under consideration.

t a hearing officer to conduct
o the Board for action. The

John M. reported that no mail was received at, " ard’s P.O. Box.

BN
Other than correspondence for Case No. 2022-7
received for the Board in care of the (County Exec

Amanda also reported back to the Boz
determined it would not like to use a

ics Trainiig. One employee who was out
equired to complete the training. There is

only one e ve, who needs to complete the 2022 Code
of Ethic d the employee not return to work in
2022,

The Board'a ement of Financial Disclosure form so that Question
1 asks filers to provi eIt g address where they would like to receive any

follow-up corres 1 the Ethics Board.

¢ the Annual Statement of Financial Disclosure Form to have

John Marengo motion :
top of the form, which was seconded by Dave. All in favor.

the preferred address list

STATUS OF FINANCIAL DISCLOSURE FORMS AND ANNUAL FILING:

Amanda reported that as of November 14, 2022, a total of 391 forms have been reviewed and
approved by the Board in 2022. There are no forms awaiting review and there is 1 pending form
with an upcoming due date.

Amanda also reported that correspondence for Case No. 2022-81 was sent and the case is closed.
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DISCUSS 2023 CODE OF ETHICS TRAINING:

Amanda reported that the amendment to the Code of Ethics is pending approval by the County
Legislature at its meeting tonight. Once it is approved at the County level, Amanda will work on
updating the annual training documents. Once final drafts are ready, she will provide Ethics
Board members and Kristen with copies so they can review and provide any further edits prior to
implementation.

Kristen said she will also work on preparing something in writing for Department Heads to
receive about the Code of Ethics’ training and disclosure requirements so they are aware of their

current responsibilities under the amended Code. 5

DISCUSS 2022 ANNUAL REPORT PREPARATION
The Board discussed the annual report process.

Dave and John M.’s terms expire on 1/31/23. D
appointment to the Board and John M. does se¢

snounced tha
ppointment.

ill not be seeking re-

Board members thanked Dave for his service to

ill be held at the Gerace Office

The Ethics Board al g8
; Septembe}‘m, and November 18.

Building in Mayvill

John M. moti ‘ ry effective February 1, 2023, which was

eduled for March 8, 2023 at 2 p.m. in the Gerace
yville, N.Y. Room TBD.

MOTION TO ADJO
John H. motioned to adj
favor.

meeting at 3:48 p.m., which was seconded by Diane. All in

Minutes prepared by Amanda Gallagher and respectfully submitted to John Marengo.
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Appendix F: Ethics Board Procedures EB 2021-01 Financial Disclosure Statements
and Ethics Code Training.

Ethics Board Procedure

EB 2021-01
FINANCIAL DISCLOSURE STATEMENTS
and
ETHICS BOARD TRA G

This document outlines general procedures to be fo
financial disclosure statement and Code of Ethics

Chautauqua County Code of Ethics Requireme¢
All County Officers and Employees
of Ethics are required to undergo a:
the requirements of the Code, and to t
requirements. New officers and emplo
hiring/appointment. A
of return from an auth

sure are due by April 30th of each year, or
1 ave (excluding vacation time). New
employee in tk | office, and new board members must file

County Departm
Employees, either

County board members, € irectly to such individuals or via issuance to board liaisons for
distribution to those under their purview.

County Executive staff send a notification to all County officers and employees, including board
members, subject to the disclosure requirement, attaching the Statement form and including the
Statement due date. This notification may be issued by mail and/or e-mail. E-mails may be sent
using the electronic confirmation of receipt feature and/or with a “read receipt” request.
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These initial communications will include notification that penalties should be expected upon
failure to timely comply. The Statement communications will also include tips for proper
completion of the form (Attachments 1A,1B).

Reminder E-mail.
Approximately five (5) to ten (10) calendar days before annual training confirmation is due,
County Executive Staff will issue a reminder e-mail (Attachment 2A or 2B) to those who
supervise or oversee employees or board members whose training confirmation has not been
received. For employees, this reminder e-mail will also 1nclude« 3. ‘Reminder to Timely Complete
Code of Ethics Training” letter for Department Heads to p 0 their employees who still
need to complete the training.

Approximately five (5) to ten (10) calendar days before: tements are due, County
Executive Staff will issue a reminder e-mail (Att; ’ hose who supervise or
oversee employees or board members whose 3 ‘ eived. For employees,
this reminder e-mail will also include a “Remz i i f Financial
Disclosure” letter for Department Heads to provide fs i | need to complete
the disclosure form.

Request for an Extension of Time.
When an individual req
purpose (Attachment 3)

1 , the defective statement shall be retained by the

County Executi \ i placement statement is timely received, at which point it will
. If areplacement statement is untimely received, it should be
marked as an amende d remitted to the Ethics Board for review along with the

original statement.
If an employee’s training confirmation or Statement (or amended/corrected Statement) is

untimely received, County Executive staff will issue a Chautauqua County Ethics Board Notice
(Attachments 5A, 5B, 5C or 5D).

If the Board does not receive a response to the Notice, or if the Ethics Board has not received
confirmation of training / a Statement from a County employee, the Ethics Board will discuss
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next steps with the Department Head or the Department Head’s appointing authority, involving
the County Law Department as needed.

If an employee or board member who is required to complete the training requirement or
disclosure form has left county employment or the county board within 30 days of the training
due date, the case will be closed with no further action. In addition, employees who are out on
authorized leave (excluding vacation time) and then retire or resign without returning to work
will have their case closed with no further action.

: Requirements.
+Code of Ethics.

Penalties for Untimely Compliance with Statement or Train
Penalties imposed by the Ethics Board will be consistent with

In general, minimum penalties will be $100 per violati st year of non-compliance and

$300 per violation in the next year of non-compliange

mplying with the law.
alty will increase

The amount of the penalty will correspond wi
For every ten (10) full County business days thé
by $100.

Each violation of the law will be tre

Volunteer Board Memb

he County Executive’s office
corrected/completed Statement,
ember has not timely

ard will contact the County Board liaison for

has not received a tig
from a volunteer Co

the board liais endation,;

= the individual’s h compliance, or lack thereof, with the Code of Ethics;
» the difficulty in securing and retaining volunteer board members; and

» whether the board has met since the statement was due.

When a board member complies in an untimely manner, the Ethics Board will issue
communications to the board member and the board member liaison (Attachment 6).

Department Head Failure to Administer Code of Ethics Requirements.
Department heads set the tone for those under their purview. A Department Head’s violation of
the law is, therefore, of paramount concern. A Department Head’s failure to comply with Code
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of Ethics administrative requirements, as established in the law or as delegated by the County
Executive, may be met with some or all of the following responses:

* Request a meeting with the Department Head;

* Recommend that the Appointing Authority take action;

» Schedule a Hearing; '

* Send a warning Notice;

* Impose a sanction, penalty or fine consistent with the Code of Ethics.

Ethics Board Attachments:
Procedure No. 1- A- Initial Notification — Em
EB-2021-01 Initial Notification — Bg

B- Initial Notification

‘Training

ember Training

»¢ Disclosure Statement
Financial
Disclosure
Statements

and

Ethics Board
Training

Trainiflg Still Not Completed
oard Liaisons and Board Member upon Board
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ATTACHMENT 1A TO ETHICS BOARD PROCEDURE EB-2021-01

This statement is to accompany County employee training materials only.

County Officers and Employees are the public face of County government. To
continue confidence and trust in our government, County aetivities must be performed in

compliance was due and the date\
Department of Human Resources.

annual ethics tra1n1n§ rrtant. Your timely confirmation of receipt of Ethics
Board training materia relieve County staff and Ethics Board members from having
to follow up with you and your board liaison, foster County compliance with the law, and
further ethical County operations.

Thank you for your timely cooperation. We invite you to contact the Chautauqua

County Ethics Board with questions, upon taking the training or at any time throughout
the year.
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ATTACHMENT 1B TO ETHICS BOARD PROCEDURE EB-2021-01

This statement is to be provided to County Employees subject to the
Statement of Financial Disclosure filing requirement.

S

form is designed to identify and disclose items and int
perceived to cause, a conflict of interest.

Ethics laws, including the legal requir

between the filing deadline and the |
office.

C a1rman> Chautauqu gislature

This statement is to be provided to Board Members subject to the
Statement of Financial Disclosure filing requirement.

County board, commission and committee members play an important role in County
government. To continue public confidence and trust in County government, all County
activities, including those of board, commission and committee members, must be performed in
an ethical manner, free from conflicts of interest. The enclosed Statement of Financial
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Disclosure form is designed to identify and disclose items and interests which could cause, or
could be perceived to cause, a conflict of interest.

Ethics laws, including the legal requirement that certain individuals disclose financial
interests, are important. Your timely submission of your statement will relieve County staff and
Ethics Board members from having to follow up with you and your board liaison, foster County
compliance with the law, and further ethical County operations.

Tips for Completion of the Form:
Please be sure to include a mailing address in r
Each question must be completed. If a questig
“none.” «
Your name must be at the top of each pa:
An original signature is required.

nse to Question 1.
s hot relevant, check “no” or

AN

72 rerdcunnt & i £ ¥
County Executive
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ATTACHMENT 2A TO ETHICS BOARD PROCEDURE EB-2020-01

This e-mail is sent, using “confirmation of delivery” and “read” options, 5-10
days prior to the Training confirmation due date. It is sent to Department
Heads who have employees under their purview who have not completed the
training yet.

Dear Department Head:

training to 1nform and
es Department Heads

with administering the training and ensuri
- confirms completion of the training.

We have been advised that the C
received training confirmation fo

Chalrman Chautauqua County Ethics Board

Attachments (2)
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(ON ETHICS BOARD LETTERHEAD)

Re:  Reminder to Timely Complete Code of Ethics Training
Dear County Employee:

Chautauqua County Local Law : I ALl a Code of Ethics

Please ensure your training(s) is/are;
by this deadline to prevent any additig
may include a fine, attending an info

“Fraining system
tauqua County Ethics Board, which

If youha ns t'this ethics training requirement, please contact
1 716-753-4644 or the Ethics Board’s

OGOV LEARN system, please contact Training
3-4575 or at ReisenwK@chqgov.com.

mely attention to this important legal requirement.

i

Chalrman Chautauqua County Ethics Board

Employee Name:
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ATTACHMENT 2B TO ETHICS BOARD PROCEDURE EB-2020-01

This e-mail is sent, using “confirmation of delivery” and “read” options, 5-10
days prior to the Training confirmation due date. It is sent to Department
Heads who have board members under their purview who have not completed
the training yet.

Dear Department Head:

. a Code of

Chautauqua County Loocal Law §
w §806, requires

o this important legal requirement.

Ethics Board
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ATTACHMENT 2C TO ETHICS BOARD PROCEDURE EB-2021-01

This e-mail is sent, using “confirmation of delivery” and “read” options, 5-10
days prior to the Statement due date. It is sent to Department Heads with
employees under their purview who have not remitted their Statements.

Dear Department Head:

Chautauqua County Local Law ___ &in ¢
Ethics adopted in satisfaction of New York State Ge
certain County officers and employees to file finangi:
County Ethics Board has not yet received the
following officer(s) or employee(s) under yoy

As a Department Hz
Officer or Employee

angements to assist your employees with setting as1de
form.

If an individual named above no longer works for the County, no longer falls within the
category of those required to file, advises you that the statement has already been filed, or
is currently out on an authorized leave, please so advise us by replying to this e-mail at
your earliest convenience.

We thank you in advance for your timely attention to this important legal requirement.

County xecutlve
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Cha1rman Chautauqua County Ethics Board

Attachment

(ON ETHICS BOARD LETTERHEAD)

Re:  Reminder to Timely File Statement
Dear County Employee:

‘Chautauqua County Local Law
adopted in satisfaction of New York ! State General
officers and employees to file finang

i a Code of Ethics
res certain County

Employee Name:
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ATTACHMENT 2D TO ETHICS BOARD PROCEDURE EB-2021-01

This e-mail is sent, using “confirmation of delivery” and “read” options, 5-10
days prior to the Statement due date. It is sent to Department Heads with
board members under their purview who have not remitted their Statements.

Dear Department Head:

Chautauqua County Local Law , L
Ethics adopted in satisfaction of New York State Gen,
certain County officers and employees to file fina
County Ethics Board has not yet received the m

unicipal Law §86 requires
sure statements. The

As a Department He:
Officer or Employee
date a Stater

Chalrman’ ’)Chautauqua County Ethics Board
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ATTACHMENT 3 - TO ETHICS BOARD PROCEDURE EB-2021-01

CHAUTAUQUA COUNTY ETHICS BOARD
REQUEST FOR AN EXTENSION OF TIME
TO COMPLETE TRAINING AND/OR FILE A DISCLOSURE
STATEMENT

Extensions of time are generally intended for circumstances in which an individual has an
extended inability to perform services for the County, spanning all or the majority of the
duration of the filing/training period. As stated in the law, “the prioritization of other County
matters over the filing of the disclosure statement is not grounds for an extension of time to file.”

I, , in my capacity &
board/committee/commission member of ‘

, hereby request an extension of time to
O file my disclosure statement;
[ file my corrected/completed/amended disclosure
[0 complete my training requirement

for the following reason:
O I will be, am, or was on approved
and request .

an extension of timefhroi irtiet ) | ¢ [ return to County
work/service.
[0 1 have ceased Co rminate period of time, and am requesting an
extension of \

for the

I understand that the Bo
period.

of this request applies only to the current filing and reporting

Please use the following address to mail or e-mail me the Ethics Board’s approval or denial of this
request:

Signature: Date:

Department Head* Approval: Date:

Pursuant to Local Law 3-21 or its successor, the Department Head shall ensure
suspension of the requesting individual’s ability to directly or indirectly expend County funds

41



until such time as the disclosure statement has been filed. This includes without limitation
suspension of use of County-issued credit cards and suspension of the ability to approve
vouchers, purchase orders, contracts and payroll.

*Department Head’s requests should be signed by their supervisor.

Please mail or hand deliver this form with an original department head signature to:
Chautauqua County Ethics Board * ¢/o Office of the County Executive
Gerace Office Building, Room 341 * 3 N. Erie Street, Mayville, NY 14757

For Ethics Board Use Only: ERF#
Approved OR Not Approved

Date:

Determination communicated to requestor on:

ATTACHMENT 4 - TO ETHICS RE EB-2021-01

Letter: Cor

Sent on Board Letterhead. If individual ha
be sent by e-mail using “deliv
mail. If individual does not ha

isclosure Statement

Financial Disclosure Statement.

Upon review of your submission, enclosed with this letter, the Ethics Board noted the following
incomplete / incorrect items:

- Question
- Question (
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Please fully complete the above section(s) of the form, checking “No” or “None” as
applicable. Your corrected/completed Statement must be signed and dated on page 8
under “For Corrected or Amended Forms Only.

The Ethics Board will accept your corrected/completed statement, without penalty, if an
originally signed form is received by the County Execptlve s office, Gerace Office Building
Room 341, 3 N. Erie Street, Mayville, NY 14757 by (DA E-mailed, faxed, scanned, or
copied statements will not be accepted.

If you have questions, please contact Amanda Gallagher in the Eounty Executive’s Office at

DR:alg

Enclosure ﬂ
ATTACHMENTSAT OCEDURE EB-2021-01

mail address, the letter will

but were untlmely
business days from th

Name
Address

the Chautauqua County Code of Ethics (the Law), County employees su Ject to the annua
financial disclosure requirement must file a disclosure statement within thirty days of taking office,
annually no later than April 30%, and within thirty days of any material change.
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According to our records you are subject to this filing requirement, and did not comply with the
Law. The Ethics Board received your 20 disclosure statement or your completed/corrected
disclosure statement on 20__, which was business days after
the due date (including any extension granted by the Ethics Board due to an authorized leave of absence
or otherwise). If you believe our records are in error, please immediately contact County Executive staff,
who will verify your status, at (716) 753-4644.

Please check a box below, and ensure this completed Notice is received by
at:

Chautauqua County Ethics Board
c/o Office of the County Exec

2

ce, Chautauqua County,
Code of Ethics.

O Enclosed is a check in the amount of $
in resolution of my alleged violation of the Law

O Irequest an informal settlement conference. Iun ay hi to represent me,
at my
own expense. I understand that the settls in may not be available at the
settlement conference. )

IF THE ETHIC \ ) VE YOUR RESPONSE BY THE DATE
SPECIFIE BE S ADDITIONAL ENFORCEMENT ACTION
[ TN N FROM EMPLOYMENT.

Yours very truly,

Chairman of the Chautauqua County Ethics

DR:alg
Board

Cc: Department Head
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ATTACHMENT 5B TO ETHICS BOARD PROCEDURE EB-2021-01
Sent on Board Letterhead. If individual has a county e-mail address, the letter will
be sent by e-mail using “delivery” and “read receipt” options and sent by regular
mail. If individual does not have a county e-mail address, the letter will be sent by
certified mail and standard mail. This letter is for employees who have not filed
their SFD and are untimely in their compliance. A response will be required within
10 business days from the date on the letter.

via e-mail (as applicable):
Name

Address

City, State, Zip Code

CHAUTAUQUA COUNTY ETHICS B - ] INSE REQUIRED

Re: Chautauqua County Ethics Board
Failure to Timely File !

Dear

R}lrsuant to Section 8 of Chautauqu gﬁgﬁjﬁ‘ﬁt ﬁi ;
mbets, ees subject to the annual
ﬁnan01al disclosure re ) iscle stat Vithin thlrty days of taking office,

o

at:
utauqua County Ethics Board
/0 Office of the County Executive
erace Office Building, Room 341,
3 North Erie Street
Mayville, New York 14757

O Enclosed is my disclosure statement and a check in the amount of § payable to “Director of
Finance, Chautauqua County,” in resolution of my alleged violation of the Law known as the Chautauqua
County Code of Ethics. (Please note, the amount of the penalty will correspond with the amount of
delay in complying with the law. For every ten (10) full County business days after the initial
deadline of (DATE) that a violation continues, the penalty will increase by $100.00).
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O Enclosed is my disclosure statement and I request an informal settlement conference. I understand
that I may hire an attorney to represent me, at my own expense. I understand that the settlement amount
offered herein may not be available at the settlement conference.

O Enclosed is my disclosure statement and I request a hearing. I understand that I may hire an attorney to
represent me, at my own expense. I understand that if I am found after a hearing to be guilty of violating
the Law, [ am subject to any and all penalties available under the law.

IF THE ETHICS BOARD DOES NOT RECEIVE YOUR RESPONSE BY THE DATE
SPECIFIED ABOVE, YOU WILL BE SUBJECT TO ADDITIONAL ENFORCEMENT ACTION
UP TO AND INCLUDING TERMINATION FROM EMPLOYMENT.

DR:alg hairman of th hautauqua County Ethics

Board

Cc: Department Head of the employee
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ATTACHMENT 5C TO ETHICS BOARD PROCEDURE EB-2021-01
Sent on Board Letterhead. It individual has a county e-mail address, the letter will
be sent by e-mail using “delivery” and “read receipt” options and sent by regular
mail. If individual does not have a county e-mail address, the letter will be sent by
certified mail and standard mail. This letter is for employees who completed the
training, but were untimely in their compliance. A response will be required within
10 business days from the date on the letter.

B H‘E%

via e-mail (as applicable):
Name

Address

City, State, Zip Code

CHAUTAUQUA COUNTY ETHICS B E REQUIRED

Dear

Pursuant to Sectlon 9 of Chautauqu 4 0 D the Chautauqua County Code
of Ethics (the Law), exi : i ard training annually no later
than March 31%, ' ‘

requirement, you were to complete _ethics-
.of these trainings by the March 31,20__
d on (DATE), which was ___ business days

at: :
autauqua County Ethics Board
/o Office of the County Executive
Gerace Office Building, Room 341,
3 North Erie Street
Mayville, New York 14757

[0 Enclosed is a check in the amount of $ payable to “Director of Finance, Chautauqua County,”
in resolution of my alleged violation of the Law known as the Chautauqua County Code of Ethics.

[0 Irequest an informal settlement conference. I understand that I may hire an attorney to represent me,
at my
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own expense. I understand that the settlement amount offered herein may not be available at the
settlement conference.

[0 I'request a hearing. I understand that I may hire an attorney to represent me, at my own expense. I
understand that if [ am found after a hearing to be guilty of violating the Law, I am subject to any and all
penalties available under the law.

IF THE ETHICS BOARD DOES NOT RECEIVE YOUR RESPONSE BY THE DATE
SPECIFIED ABOVE, YOU WILL BE SUBJECT TO ADDITIONAL ENFORCEMENT ACTION
UP TO AND INCLUDING TERMINATION FROM EMPLOYMENT.

DR:alg

qua County Ethics Board
Cc: Department Head of the employee :
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ATTACHMENT 5D TO ETHICS BOARD PROCEDURE EB-2021-01
Sent on Board Letterhead. If individual has a county e-mail address, the letter will
be sent by e-mail using “delivery” and “read receipt” options and sent by regular
mail. If individual does not have a county e-mail address, the letter will be sent by
certified mail and standard mail. This letter is for employees who have not
completed the training and are untimely in their compliance. A response will be
required within 10 business days from the date on the letter.

via e-mail (as applicable):
Name

Address

City, State, Zip Code

CHAUTAUQUA COUNTY ETHICS - INSE REQUIRED

Re: Chautauqua County Ethics Board
Failure to Timely Com

Dear
the Chautauqua County Code

of Ethics (the Law), existi training annually no later
than March 31%.

According to oury training requirement, and did not comply with the
Law. In order to satisfy the: i 2requ1rement you were to complete __ethics-
related trainj ho g of these trainings by the March 31,20
deadlin > ill dite, are now ____ business days after the due date
(includit le to an authorized leave of absence or otherwise).
If you be ¢ immediately contact County Executive staff, who will verify
your status \
Please check a b this completed Notice is received by

at:
utauqua County Ethics Board
/o Office of the County Executive
‘Gerace Office Building, Room 341,
3 North Erie Street
Mayville, New York 14757

O Ihave completed my training confirmation(s) in NEOGOV and enclosed is a check in the amount of
$ payable to “Director of Finance, Chautauqua County,” in resolution of my alleged violation of
the Law known as the Chautauqua County Code of Ethics. (Please note, the amount of the penalty will
correspond with the amount of delay in complying with the law. For every ten (10) full County
business days after the initial deadline of (DATE) that a violation continues, the penalty will
increase by $100.00).
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O I have completed my training confirmation(s) in NEOGOV and I request an informal settlement
conference. I understand that I may hire an attorney to represent me, at my own expense. I understand
that the settlement amount offered herein may not be available at the settlement conference.

O Ihave completed my training confirmation(s) in NEOGOV and I request a hearing. I understand that 1
may hire an attorney to represent me, at my own expense. I understand that if [ am found after a hearing
to be guilty of violating the Law, I am subject to any and all penalties available under the law.

IF THE ETHICS BOARD DOES NOT RECEIVE YOUR RESPONSE BY THE DATE
SPECIFIED ABOVE, YOU WILL BE SUBJECT TO ADDITIONAL ENFORCEMENT ACTION
UP TO AND INCLUDING TERMINATION FROMEMPLOYMENT.

DR:alg County Ethics Board

Cc: Department Head of the employee
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ATTACHMENT 6 TO ETHICS BOARD PROCEDURE EB-2021-01

Ethics Board letter to liaisons to volunteer board members, for use when a
volunteer board member failed to timely comply with training or disclosure
statement requirements. The letter should be sent by email on Board Letterhead,
using “delivery” and “read receipt” options.

Dear County Board Liaison:

The following board member(s) under your purview failed to timely comply with this
year’s

[ Code of Ethics training requirements
O Statement of Financial Disclosure filing requiremer

Name of Board:

(add additional lines as needed)

future, your efforts to ensure timely co is i al / these individuals will be
successful. It should be expected that e by lation of the law may result in
suspension or terminati i

Ethics Board lette teer board members, for use when a volunteer board
member failed to'timely comply with training or disclosure statement
requirements. The letter should be sent on Board Letterhead, by certified mail and
standard mail.

‘Dear County Board Member:

Board members make important contributions to County government. Your service on
the board is very much appreciated.

According to our records, you did not timely comply with this year’s
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[ Code of Ethics training requirements
[0 Statement of Financial Disclosure filing requirement.

We respectfully request that these important requirements be timely complied with in the future.
This will relieve County staff, the County Ethics Board, and appointing authorities from
expending time following up with you. It will also foster County compliance with the law and
further ethical County government operations.

Thank you.

DR:alg qua County Ethics Board
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Appendix G: Revisions to Local Law Amending Chautauqua County Code of Ethics

LOCAL LAW
INTRODUCTORY NO.
CHAUTAUQUA CO'

ALOCAL LAW AMENDING THE CHAUTAUQUA COUNTY CODE OF ETHICS
BE IT ENACTED, by the County Legislature of the County of Chautangqua, New Yok,

as follows:

| L Local Law 1-203-21 of'the County of Chautauqua, entitled “A Local Law Amending the
Chantaugua County Code of Ethics, ix hereby amended by substitution to state a5 follows:

Sectin1.  Shert Title

Thiz code of ethics shall be known as the “Chantauqua County Coda of Ethics.”
Section2.  Legislative Purpose,

quﬂm&deummb&hmﬁmmMofdndmdmfm&m
officers and employees to ensure that County government is free from i
mmmwmwmmmwmmmmpwm
mﬁmﬂmwgﬂmoﬁhmmmnmm The establishiment of the standards and guidelines set
forth in this code is a step toward the highest caliber of public administration for
County government and 1 Wﬁummmmmc
mmumnotmqwmumplm vmmgof proprietary interests nor impose overly
bmdmsomn memanements if County government i to attract and hold competent

By requiring public disclosure of inferests that may influence or be parceived to-influence
mm&cmmmmnmmamwmmmam
problems before they arise, to minimize unwarranted suspicion, and to exhance the
accomtability of goverment fo the people.

mwmmmmdmm&mcsmmmmmwm
requirements i by lav. Additional diselozure te ths public is available pursuant to the
New York State reedunoﬁnﬁxmahmlmandﬁlwﬁm Tequirements. Copies of all
contrects with the County are also availzble for public inspection at the Office of the Clerk of the
County Legislatura,

Section3.  Definitions
When used in thiz Code and unless otherwise expressly stated:

1. "Agency™ means any office, board, body, advisory board, couneil, commission,
agency, department, district, administration, divicion, bureau, or committse of the County.
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2. “Appear™ and "Appear Before™ mean compmmicating in whatever forni, whether
personally or through another person.

3. “County Officer or Employee™ means any officer or employes of the County, whether
id or unpaid, including Public Officials and all other members of am aof the Comty,
demmammm.mmmofmm?d System.

4. means an individual who will be claimed by the Coumty Officer o
Employee s a dependent on the current year’s State or Fedeyal tax retum.

5. “Family Member" means a spouse, child, step-child, parent, step-parent, sibling, step-
sibling, half-sibling, Dependent, and household member of a County Officer or Employee.

6. "Person" means an individual, corporation, partnership, unincorporated association,
ad all other entities.

Mhﬂ} -mema%m&euwmdm«m.w%m
Comtymwgmpioy&’u hmmboldl?‘ﬁmtgusl:s:&, uncle, nigce, urnephew?

§. "Public Officisl” means any official who bas discretionary authority, either alone or 2z
amember of an Agency, but does not include a judge, jnstice, officer, or employes of the Unified
Court System.

1. No County Officer or Employee shall directly or indirectly do or take any act
mpum‘bedbe!aw,uagmemdomchm or attempt such acts, or induce another Person to do
acts:

a  uct or Appear a5 agent, broker, employes, consultant, or represestative for any third
- parly in connection with any transaction that involves discretionary acts of
Cm?gﬁumwemmmwhmmhwmmcmyba
pasty of 2 complainant except on behalf of the Comnty or himself or herself.

b. solicit any gift, or accept or receive any gift baving a value of seventy-five dollars
($75.00) or more per year frora any Person, ofher than a Family Member, whether in
the form of money, service, loan, travel, entertainment, hospitality, thing or promiss,
or in any other form, who the County Officer or Employes Inows is considering or
mm%mmmmmmmmmﬁmmwm
County Officer or Employee.

¢. take or reftain from taking any action on any matter before the County in crder to
obtain a pecuniary or material benefit different from that to be derived by the general
public for:
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®  himself or hevself:
(i aFamily Member;

(iii} any partnership or unincorporated association of which the County Officer
or Employee is 2 mamber or employee or in which he or she hay a

propristary interest;

(iv)  any cosporstion of which the County Officer or Emiployes is an officer or
director or of which ha or she legally ar beneficially ooms or controls

more than five percent (5%) of the cutstanding stock;

(v)  any Person with whom the County Officer or Employea or his or her
F Member has an business, or financial
el provided, e, e st i s vt t
and entered into by the on the same tamms and conditions as
tlmeamm}emlhm‘ or guch as relationships
in the natave of bank sccounts, credit cards, Yoans, and mortgapes,
wumwuﬁmmwmdm

or

(vi) ey Person from w&mﬁoMOﬂmuEmployumm of hex
gpowse has raceived a pecmiary or material benafit an aggregate

valoe greater than two thousand dollars ($2,000.00) per ar year.
Emph:dm@aduwmmyhmﬁtmhﬁghtmmkmmnl:;ng
promoting, authorizing a providing a TEViEW, &
mgmmorpbdumpﬁmdmg work change, approving & voucher
or expensa claim, av @ confract, extension of time to a contract, 8
contract dollar smount increass, and ing goods. Nothing in this section
shall be construed as prohibiting a County or Employes from performing
a purely ministerial act.

Numm&ng&aabmqacmﬂﬁmwﬁmphyﬂmﬂwwmm
asked by en individual who will be taking or refraining from taking an action.

d &Wmﬂnggﬁmcﬂymymeh;&dﬁmﬁyﬂﬁo&w%pﬁmmw
entity that is not subject to competitive bidding, to participate in en election
Wuwmm&,q&wﬁmwmmwapﬂw

puty 55§ gA, i T e
politicel activitiex. This parsgraph shall not prol In"bzz sommmnoftclmof
persons, oﬂmrthanthmeexpmnlypldnhlted,nfwhl such solicited County Officer
or Employee bappens to be a member.
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e. gaaapt where authorized by law, disclose any confidential information sequired in the
courze of official duties or use any such information for personal gain or to advance
ﬂnwmo@mymm

£ after terminafion of hiz or hex temm of office or employment with the County, Appear
Beftre the County or receive compensation for any services rendered on behalf of

This subsection shall not apply to any elected official, member, or employes of a
federal, state, or local government or one of their or instromentalities, or to
any actions by o licensed attorey that is permitied by ths New York State Rules of
Professional Conduct. Retired County Officers or Employees who were working for

a third party on a matter involving their frmer County at the time of
ennctment of this Law may continus to perform suck a4 their actions do
0ot violate the terms of this parsgraphg” uxtwwmmﬂwirdatwf

h aawawwummmym(l)mylmmmmchﬁmmmpmym
vaolve:mm,mﬂnghb,mm,mmmmdomn,mm;am
the County or himself of herzelf: or (X) any other watter in which the

Cmmty pmtymcomphman!ﬂmtwou!dmmhb;teuuoiﬁxmoﬁhe&wﬁwk

State Rules of Professionsl Conduct.

2. No partnership, W&dmm@mm&&m«mxoﬂmm&ymﬁm
controlled by a County Officer or shall Appear Before any County

Agmyutmbanp!oysmh(hxﬁy orEmpéo;mmqtonbehalfofﬂszﬂyot

3. Nothing in this1.ocal Lav shall be construed to prohibit a County Officer or
or any other Person from receiving a County service or benefit or using a County
facility which is generally available to vesidents or to a class of residents in the County.
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4. Nothing iny this Local Law shall be construed to prohibit a Coumty Officer or

Eraployes from pesforming any ministerial act.

5 Noﬁmgm&ulodmwﬂbemmmwpdhtmmdmoﬁ
County appering for a third roatt to the
business o ﬂmuCowtyAggcy upﬂgam ? _“\gﬂunyndecmd

6. Nothing in this Local Law shall be construed to probibit an impaid member of an

dmymybwibumnmﬂ,mm, or commission from acting or appsaring
& el mmammmmcmmmmnum

a negotiste, prepare, authorize or approve the contract or mithorize or approve payment
theyermder;

b, audit bills or claims under the contract; or
¢  gppeiola County Officer or Employee who has any of the powers or duties set forth
ghove.

A Nmmmmmmm@mmmucmmw

Employes fi unpaid capacity officer or director of um;?oﬂ(
m%ﬁcﬁmumﬁfﬁﬁmﬂeoﬁmoﬁm} v the County

Oﬁmor

Wu__«j Hody du& £ 5; gw it
it by 8 pactio ,g fiom faldng » mamﬁfﬁ

1. No County Officer or Employee may have an interest in a contract that is prohibited by
section 801 of New York Genezal Mumicipal Law.

2. Every County Officer and Employee shall disclose interests in aetval or proposed
contracts with the County et the time and in the marner required by section 803 of New York
General Municipal Law.

Section6.  Use of Counfy Resources
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Tha use of County rexources by County Officers and Ewployees shall be in complisnce
with County policies and procedures.

1. While procuring propexty or services of more than fifty thousand dollars ($50,000.00)
mmmcmommm%gnmmw orwcapt.mulywmdnacﬂy
ﬂymﬁxo&ﬁxﬁnmloymm!m & opportunity from any confractor competing for

2. While competing for aanrd of 2 County procurement of property or services of more

thmmﬂdolhs(SS0,00ﬂOﬂ)mwh!,mmmmshﬂdmwmm&gdnmﬂyu

, anry offer or promiss of futvre employmient or business vppochunity to any official of
the County involved in such procurement.
Section8.  Ammuel Disclonre

1. MthOﬁmlswhnmeMedmpmd,mdaﬂCnmﬁyOﬁmsmEmﬂuym
who are authorized to use County-issued credit cards or to approve vouchers, invoiges, purchas
«m_immmmﬂpmngcmwwmgmwmm
the Ethics Board, by depositing with the Office of tha County Executive, 2 amnal
disclosure staterient usmg a form approved by the Ethics Board whiich shall be substantially in
conforrmance with the 30102022 discloaure statement form filed with the Clerk of the County
Legislature.

within f and
b mm"ié“’m‘f"&“‘%“ o

30 of each year thereafter.

department heads shall ensure that if an Officer or Employee under the
department head's purview who ix required to file a statement does not timely fila a statement,
such Officer or Employee’s ability to directly or indirectly sxpend County funds ix suspended
until such time as the statement has been filed. This will inchude without limitation suspension
of uss of County-isxned credit cards and suspension afmub i ﬁoawmmmchm fovoicss,
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Pﬂngoﬁnﬂagn&asaﬂgﬂﬂﬂsﬁgag
file the statement or amended statement due to spproved lea
Eé&gﬁggﬁ%_ﬁwggﬁgg
Egpﬁmggguégwagsﬁgaﬁ
approved by such Officer or ngiﬂgﬁgga
Epﬁnums mummrunhwoﬂw S:BE &Enw_.-womwnm fthe

mﬂnﬁﬂsﬁ matters over Q
gﬂﬁnﬂ«.ﬁ:ﬁﬁi@ﬂﬂ& Egﬁg

23. If'a County Officer or Employee who is elected or paid is not abls, after reasonable
&.RFBEEEE%?ES%N%%%?EB%
gﬁggirﬁ%& honsehold stats, a5 paot of the annual

statement.

33. The Ethics Board shall review all disclosure staternents. Upon being satisfied as fo
the content and completensss of a statemant, the Ethics Board shall return tha statement to the
Office of the County Executive, which will intumn file the original statement with the County
Clerk and an electronic copy with the Clerk of the Legislahme. All such statements are pubhic
records and shall be kept on file for at least seven (7) yeurs.
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41. All County Officers and Employees subject to the requirements of the Chautauqua
County Code of Ethics are required to mmlEﬂncsBoardmmngbmfmmmd
e&mmmumﬁemmmmﬁm AT i1 ]

¥ s

and Employers beal

AL ghert

'mrk_‘!m e

#._Tha County Department of Human Resources will provide the Fthics Board's a paper
o ials to;
&w%amﬁhmwmmmemm
confinmation of ¢ and recuipt; o
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3 subjject to the training requirement who are not
County employees, the appointing suthorities or their designees will shall provide a
ma%wmmmmmmmw

: 2t smemx&morelmmmemﬁmmm
W_JMM mm

£ £y

Section 10.  Reporting Violations.

All County Officers and Fmployees are encouraged to report any instances of suspected
or kmown violations of this Code. Reports may be ronde to a supervisor, ecto the Chautauqua
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X 5 g St e N
it PO Box 13 Jnnwown,NewYolk 14702-0013 Making
areport with knowladge putofﬂnmfbmahmmthrqmtn&kemmﬂmdmgma
viclation of this Cods and may result in penalties as provided herein.

Secion11.  Inducement of Violations

AnyPumwhathuurmtnCoMyOﬁcetorEmphyee who intentionally induces any
% mmtomﬁmﬂmnmhngmyammvmmn
aflnypmmmof

Section 12,
‘ L AnyCom@Oﬁcsw&plo}mewhowmmym&atmmy
of this Code may be wamed or reprimanded or suspended or removed from office or
mpﬂuymantmbamb;mmmyoﬂumnﬁmmdbthacdhmwﬂngmmg
agreement, by the appointing authority or Person or hody suthorized by lrw to impose such
sanctions.

2. Any Coumty Officer or Employee who violates any provisions of this Code may be
ub]edmauwlﬁneufuptomm:nddnﬂnsﬁlowmﬁtuchmmumaybe
determined by the Ethice Board. A civil fine may ba imposed in addition to any other penalty
mmnadmmqn&mprmmoﬂnwumﬂmcm

mememymmofmcmmm
hnbhmdznmgutolha for any losses or increased costs incurred by the County as &
result of the viclation. Such damages may be imposed in addition to amy other penalty contsined
in any other provision of law or in this Code.

Bection13.  Couty Ethics Board
1. Establishanent. The County Legislature hereby establishes an Ethics Board consisting
qfﬁve(S)manbm Tha Ethics Boerd shall be responsible for ensuring full compliance with the

Cods of Ethics. All actions of the Ethics Board shall ba by a vots of ut least thras (3) members.
Members of the Ethics Board shall serve without compensation.

2. Appointment. mﬁmmnommnummwmcm
Executive and confimed by a two-thirds vote of the C .NoE!hluBowd
nmbm:!nﬂkolduﬁmmapo!mmlpmybe a5 2 lobbyist, hu ] 1
who fsb mmmwmmmmm
mmyemummoﬂmttanmmmmmngmaf}om

3. Temn. The members of the Ethics Board shall serve three-year staggered terms, Ifa
vacancy oceurs on the Ethics Board, the new member ghall be appointed to fill the unexpived
pextion of the term. Members of the Ethics Board may be removed for canse by the
Executive with the concurrence of too-thirds of the County Legislahure. Grounds for removal
shall ba neglact of duty, miscondnet in office, inability to discharge tha powers or duties of the

10
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office, or violation of the Code of Ethics. Prior to removal, the Ethics Board msmber shall be
piven written notice of the ressons for removal and an opportunity to reply.

4. Powers and Duties. The Ethics Board shall have the following powers and duties:

a. Prescribe and promulgate rales snd regulations governing its internal organization
snd procedures consistent with the Coda of Ethics;

b. Review with County Officers or Employees the disclosure requirementy of this
Code, and ensure proper filing of all disclosure statements;

c. Conduct investigations, hearings, and other examinations relating to the Code of
Ethics, with the power to issua subpoenas whers neceasary;

d. Recommend and impose sanctions, penalties, or fines in accordance with the Code
of Ethics;

¢. Render advizory opinions upon request of ey County Officer or Employee;

f Recommend content for training and education of County officers and employses
regarding the requirements of tha Code of Ethics;

g Prepare an anmual report,

h. Recommend changes or improvements to the Code of Ethics;

i Perfowrm such other related duties ax requested by the County Executive;

j Moot st least four times a year, and send notice of meetings and the names of Ethics
Board members to the County’s official and to radio stations in the
County. Inadémon,notlceofmeemgx names of Ethics Board members

shull ba posted on the County”s website; and

k. Arange for a separate post office box for the Ethics Board, accessible only by
officers of the Ethics Board.

Section 4. Jeparabilitx,

Ifany clanse, sentence, paragraph, or gaction of this Code of Ethics ix adjudged by any
court of competent jurisdiction to b invalid, such adjudication shall not affect, impair or
mﬁmmwwmmmmﬁmmmmumW
in full force and effect.

I1. This Local Law shall become effective upon filing with the Secretary of State.

11
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Appendix H: Revised Statement of Financial Disclosure

R} ANNUAL STATEMENT OF FINANCIAL DISCLOSURE
FOR THE COUNTY OF CHAUTAUQUA

YOU MUST ANSWER ALL QUESTIONS
(if you have no information to enter, check “No” or “Nong”)

If you need additional space for any answers, please attach a separate sheet.

1. NARF AND ADDRESS.

Full Nume (nchading middle initial)

Tifle of Counly Employee or Conniy Board Member

Coundy Departmint or County Hoard Nams

2. SFOUSE. Provids the nama ofyour sysuse (§f msrried) aad fuinda hiy or hir nuddle initisl,
B0 sp0USE (Check i sppropeiste)

Spouse

A CHILDREN, Provide the names snd gzen of any dependent children, inchuding middle inivials for all. A depenfenichild is s
child who may be listed on your faderal tax return 25 & depadent dwring the vear in which the dfaclosure fonm is completed.

EINO DEPENDENT CHILDREN (Check if aprzoprists)

Child/Age ChildAge
ChidiAgn ChiliAze
ChildiAge Child’Age

(I you hava reore than six (8) children, plasse provida dielr naniox shd agay on & saparats shiaet.)
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PAGE 2 STATEMENT OF FINANCIAL nmcmnn
NAME:

4. EMPLOYMENT

& Now-Commty-GCovernment Exoployment, Dau&nwmowpmm smploymant, trade, tusiness
orpmfmimmﬂh;mmu 000.00 Mmhmmmm for you (aad/or your sponse and/or dependent

b Futwre Employment. Describe sy contract, penmsise o ther sgreemmt between yoo and any third party, with respact to
your antgloyment after loaving your County affice or position, Inchuds the name and address of the othar party, and describe the
pature of the fiture employment.

BINONE (Check if sppropriate)

<. Past Employment. Identify the source and sature of auy tacome carreatly reciived, of recefved in the provious tachve
{12} monthy, in excess of $1,0600.00 per calendar year from sy pricr emplover, incinding wasss, deferved mcome, contributions to a.
pension or retfrement fimd, profit sharing plan, severance pay, or payments ynder 2 buy-oot sgreament,
EoNE (Check if sprropise)

Dlame & Address of Description of Incone (Le., pension, defarred, otc)
Iiscoma Sotrres
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PACE3 STATEMENTY OF FINANCIAL DISCLOSURE
NAME: AR

&, BUSINESS FOSITIONS. Listany office, trustesship, directorship, parivership, or other position in any business, sumnicipatity,
association, proprietary, or nobfur-profit organizaton fir you (and/ar your sponse axd/or dependent childroan), which has not bren
WMnMWMmmnmmmmuwumw This iscindax

EINONE (Chack if appropriste)

Mameof Position. Crrpanjastion Counsy Dapartment or Agency and
Family Merabar Hature of Involvernent
6 ASSETS AND INVESTMENTS

& Investmints. Ttumdze and describe all imvestmonty £3 excess of $5,000.00 or five percent (39%) of the valne in: sxy

business, corporation, o partnership (cluding dose contrallsd by you, your sponsa snd depindent children); snd other assets
inchuding stocks, bonds, Ioans, pledped collataral, and other investments (for you and/or your spoase and/or dependant chikiren),
You do sot need 1o list checkiag or savisgs accounts, investments fa Federal programs (fuch a3 Socia) Security) or & State of New
Youk: retivenient phan.

EINONE (Chock if appropriate)
Nume of Family Member ‘Nama & Address of Business Deacription of Investnsent

Y. Renl Extute. List the Iotation of all real estate within the County or within fiva (3) miles of the County in which yoa
{and‘or your spouse and'or depandent childran) have gn futerest or had sn faterest {n the previous calendar year, regardiess of its valne
Yon do nof need to Hut proparty licted on (e desd of your prinnry residesce.

EINONE (Check i approprists)
Name of Family Member Lucation of Real Evtate Description of Tavesinment
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PAGE 4
NAME:

<. Trusts. Identify each interest in a trast or estate or similar beneficial intereat in sny as9ets in escess o $2,000.00, except
for [RS eligible retivernent plany or intexests in an estute or trust of a Belsteg persan, oz such teren is defined in the County’s Code of
Ethics, for you (and/or your spounae snd/or dependemt children),

FRANONE (Chalk if sypropriste)
Name of Famyily Mamber Trasteo/Exscator Dascription of TnnstEstata

7. OTHER IXCOME. Tdentify the sourca nd sature of any other income in excess of $1,000.00 per calendar year froon sny source
not described sbove, including teaching income, lacture feox, consultant foss, comtractaal incoma, or other income of any aature, K
you {and/or yous spogse aud/or dependent children). This should include axy fncome for which you have received an IRS form 1099

showing income in excess of $1,000.00 during the preceding year.
EANONE (Check if appropriate)

Name of Farally Member ‘Wame & Addiess of Income Source ‘Ninwre of Ivestment

8. GIFT5 AND BEONORARIUMS. List the source of o}l gifts sgeregsting in excess of §350.00 received diging the ast celendar
ymbymand!urymlpm and/or depandent chikiren) excluding pifts fom & Belgtad person (s defined in the Code of Ethics).

services, twavel, enteriainment, non-emplyment
m@%mn@u&&hpﬂhdmﬁum um&nnmw&um%mﬁma
Belstudparson acting ss au apent fivr a thisd party mst be discloced.
EINONE (Cherk if sppropriste)
Hame of Family Member Mame & Address of Donor
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PAGE§ STATEMENT OF FINANCIAL DISCLOSURE
NAME: FOR (VEARY

9. THIRD-PARTY REIMBURSEMENTS. Iduntify audd describe tha xourca of sy thind-party redmbiers ermant withiin the past 12
months for travel-related expeaditures in excesy of $250.00 for sy matter that ralates to your official duties. The term
“rebubursencent™ includes sy trevel-related expenses provided by snyone other han the Comnty for spesking engagements,
confarences, of fart finding evants that relate to your official dutfex. Report all veimbursement agpregationg $250.00 or move, swhather
peid by ons or more individualks or extitiss,

EONE (Chack if appropriate)
Sourcs Description

10. LOANE. Duscriba all loans 5 you (and/or your spovsa and e dupesdont children) in excess of $5,000.60 whara the creditar iz
not a federally eared bapk, s Federal or stats loan program, or savings ead loan institution, or & Relstad person (as defined in the
Code of Ethics).

BINONE (Check if sppropriste)
Mame of Family Member Nam & Address of Craditor

11, POLITICAL PARTIES. List sny poaition you hald within the lest five (5) calersiar years as an officer of any political party,
paliﬂm;mm mpﬂﬁcﬂw Tha tenn “political crganization” includes sny independent bady or any organization
that is affilisted with or & subsidiary of a political party.

EIhvoNE (Chack i appropriata)

68



PAGE S STATEMENT OF FINAKCIAL DISCLOSURE
NAME: FOR (VEAR)

12, INTEREST IN CONTRACTS. Describe sty interast you {and'or your spous, minor children, or dependents) have in sxy actal
ox proposed contract involving the Cosaty or sy tonn, villsge, or city within the County. “Interest” megns a dirert or indinect
pecrmary or meterial benefit scerning to you (and/or your spouse, minor chiliren or dependents) as the resnlt of 8 conteact with the
County. Besides any direct contractust relaticonhips with tha County, yon {and/or your spouss, minor childn oo dependants) shall ba
Sheraed to have an iatereat fin 3 contract botwein tha Couety snd: (a) a firm, partnanship or sesociation of wiich you or such family
member is 5 member or employes; () a corporation of which yon or such femily nember is an officer, director, or employes, bx shall
B0 Inchede & contrart of ernployment with tha Coventy; and (¢) 3 corporstion any stock of which fa owned ar controlled divectly ar
MMWMMMUMM The disclosurs sasda hevein iy interuted to flfill tha requirements of Section 503 of Gensnal

EXNONE (Check if approprist}
Mame of Family Member Cantract Description

CERTIFICATION:

1 hereby cenify ender penalty of perjury that the information dixclosed on this form is troe and completa o the Best of my knowledze,
A reporting individos] who knewingly and willfully Fails to Hy as annal stetemsont of finencisl distlosure or who knowingly and
willingly with intent to deceive makus o filsa ststemant or ghves infonnation whichthe individust knoos to be false on this statement
of finamcial disclosure may be sahiect to divil and/or cximinal penalies a3 alowed by law,

1 hareby scknowladge myy continuing responsibility to disclose asmy conflicts of interest or potantial conflicts of intersst snd/or racuse
myself from eny act or action #3 required by Chantaugua County's Code of Ethics. Irertify that I will undertake and carry cut this

nzspansibility to the bast of nyy ebility.

Signature Date

) - Amended Forms

Signatre

e Couuty Expoutive's Office, Gerace Office Building, 3 N. Erie St.,, Mayville, NY 14757,

In tha exent of 2 material change to the information reported s this forra,
gamended Srm muxt be flsd within thisty (30) dayz of such dhange.
. TOU OFFICE USE ORLY o
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